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INTRODUCTION

The United States Agency for International Development (USAID), in the summer of
2003, funded a study to assess the feasibility of having the Government of
Azerbaijan (GoAZ) implement and sustain a database containing the country’s
framework legal documents. Based on the favorable findings in the 2003
assessment, USAID funded the Azerbaijan Legal Database Project (the Project), with
the National Center for State Courts (NCSC) as the contractor.

The long-term objective of the Project is to achieve improved access to the law, by
developing within the GoAZ the institutional capacity to make the country’s
framework legal documents readily available and easily accessible over the Internet
and on CD-ROMs. Having an “official” database that contains a complete, accurate
and timely collection of Azerbaijan’s framework documents is critical to achieving
transparency, one of the key benchmarks for a country operating under the rule of
law. The designated GoAZ counterpart agencies for the Project are the Ministry of
Justice (MoJ), the country’s official repository of its framework legal documents, and
to a lesser degree, the Office of the President.

The Project began in mid-June 2004, and was scheduled to end fifteen (15) months
later. By late June 2004, NCSC had established an office in Baku. A no-cost
extension to April 2006 was granted in September 2005.

The Project’s first five quarterly reports covered the Project’s activities from start-up
in June 2004 through 30 September 2005. This is the sixth quarterly report, and
covers the period from 1 October 2005 to 30 December 2005. It contains the
following three sections: Overview; Activities; and Issues.

OVERVIEW

The purpose of this “Overview” section is to provide a context to better understand
the nature and scope of the Project, and the activities undertaken by NCSC to date in
implementing the Project.

Under the current Constitution of Azerbaijan, adopted in November 1995,
Azerbaijan’s legal system is comprised of the country’s normative acts. The
Constitution defines the normative acts in the following hierarchy: the Constitution,
Acts Adopted by Referendum, Laws Enacted by the Parliament, Presidential
Decrees, Resolutions of the Cabinet of Ministers, and Ministerial Regulations. A
normative act may be amended by a subsequent normative act of equal level within
the hierarchy.



The Constitution also specifies that the country’s Constitutional Court has the sole
power to “interpret” the normative acts. The decisions of the Constitutional Court (as
well as its Supreme Court, and the other courts within Azerbaijan), however, are not
normative acts. Presidential Orders and Orders of the Cabinet of Ministers are also
not normative acts. However, because Presidential Orders and Orders of the
Cabinet of Ministers are included in the official digest, Toplusu, they are treated as
framework legal documents.

Each framework document has an official identification number, an issue date and an
effective date. The effective date is the date of initial publication in an official
newspaper (e.g., the Azerbaijan Gazette), unless the document expressly designates
an effective date. Publication in an official newspaper usually occurs within a day or
two of the issuing date. Only documents that are effective on the date of publication,
however, are published in the newspaper.

Several months after the framework documents are issued, they are published in one
of two official GOAZ monthly digests, Toplusu and the Bullitini. Toplusu, published by
the Office of the President, contains the higher level framework documents (i.e., the
Constitution, Laws, Presidential Decrees and Orders, and Cabinet of Ministers
Resolutions and Orders), and includes both those documents published in the official
newspaper and those that have not been. The Bullitini, published by the MoJ,
contains those Ministerial Regulations that have been registered with the MoJ as
normative acts. Publication of Toplusu and the Bullitini began in July 1997. The
most recent published issue of Toplusu and the Bullitini is September 2005.

From July 1997 through September 2005, nearly 7,300 framework documents have
been published in Toplusu, in 25,300 pages. The initial issues of Toplusu contain the
Constitution (the very first document), and those framework documents issued since
the Constitution was adopted in November 1995 and subject to publication in
Toplusu.

The volume of framework documents published in the Bullitini is significantly less
than the volume published in Toplusu, as very few Ministerial Regulations are
registered with the MoJ as normative acts. For the period from July 1997 through
September 2005, the number of documents published in the Bullitini total less than
650 in approximately 8,650 pages.

The most significant governing rules of Azerbaijan are contained in “Codes” (e.g., the
Criminal Code, the Civil Code, the Land Code, etc.). Codes are adopted by laws
passed by the Parliament and approved by the President in Presidential Decrees. As
such, Codes have the effect of law, and are critical to the Azerbaijan legal system.

As of 30 September 2005, there were 17 effective Codes. In this quarter, one Code,
the Air Code, was repealed, leaving 16 Codes that are currently effective.

As in any legal system, there is frequently a relationship between two framework
documents. For example: (1) a framework document may implement a framework
document that is higher in the hierarchy of normative acts; (2) a framework document
may adopt a Code; (3) a framework document may amend an existing framework
document or an existing Code, or both; (4) a framework document may repeal a
framework document; etc. Amendments to an existing Code or to an existing



framework document include additions, deletions, and other changes in the
provisions of the Code or the framework document, respectively.

The Azerbaijan legal database, first and foremost, needs to contain the complete text
of all framework documents issued under the country’s new Constitution adopted in
November 1995. The MoJ suggested that the database should also include all
framework documents issued since independence from the Soviet Union in 1991
through the adoption of the new Constitution in November 1995, as many of these
documents are still in effect. The 1991-1995 framework documents were published
in the official Information of the Supreme Council (Supreme Council) digest, and total
less than 3,100 documents in approximately 2,900 pages. Although not part of the
original Work Plan, the NCSC/Baku office agreed to include in the database the
1991-1995 framework documents published in the Supreme Council digest.

The text of each framework document in the database needs to be made available in
text format and in image format. The image-format for each document is necessary
to enable a user retrieving its text-formatted version to verify its accuracy. The
database also needs to contain the text of the complete, current or updated version
of each Code. Under the no-cost extension, a further enhancement to the database
is the inclusion of the updated text of each framework document published in Toplusu
that has been amended and that is currently effective.

The process of integrating amendments into an existing Code (e.g., the “Criminal
Code”) or into an existing framework document (e.g., the “Law on Advocacy”) in order
to have a complete, current version of that Code or framework document is referred
to as “codifying.” With respect to codified documents in the Azerbaijan legal
database, the existing 16 Codes have the highest priority. Codified documents in
text format have no counterpart image format.

In addition to the text and image formatted framework documents and the text
formatted codified Codes and codified framework documents, the database needs to
contain computer-based tools to search for and retrieve them. Given the nature and
scope of the database, it is neither necessary nor desirable to have a robust search
engine. Instead, the principal tool that will be made available to search for and
retrieve the documents in the database is each document’s associated “metadata” —
that is, critical data about each document in the database, such as its subject-matter
classification categories, its title, its official identification number, its issue date, its
relationship to other documents, etc.

Information technology resources are required in the “workflow environment” (1) to
create the contents of the database (that is, each framework document in text and
image format, each codified document in text format, and a metadata record for each
document), and (2) to maintain and update the database as new framework
documents are issued. Information technology is also required to distribute the
database and to make it accessible over the Internet and on CD-ROMs.

The NCSC/Baku office, since start-up, has been functioning as a prototype workflow
environment. In this capacity, the NCSC/Baku office has been: collecting the existing
body of framework documents; converting these documents to digitized format for
inclusion in the database; codifying Codes and framework documents; creating the
metadata records for each document; and developing the required information



technology infrastructure to maintain and update the database, and to distribute the
database over the Internet and on CD-ROMs.

ACTIVITIES

As a result of three significant events that occurred in the July-September 2005
quarter — the approval of the no-cost extension, the completion of the initial database
contents, and the completion of the software for maintaining, updating and
distributing the database — the NCSC/Baku office in this quarter was scheduled to
transition from a prototype operation to a production operation, with the production
operation to continue into calendar year 2006 until such time as the Project ends or
one or more sustaining organizations are in place, whichever occurs first. In addition,
the no-cost extension included enhancing the database by incorporating codified
framework documents.

At the end of the last quarter, distribution over the Internet was in test phase. Live
production, however, could not occur until USAID had approved the web site and had
completed the design of the USAID brand to appear on the site. Nor could the CD-
ROM version of the database be released until USAID completed the design of its
brand. USAID, during this quarter, approved the release of the database over the
web site in “test” mode, decided that it did not need to have its brand attached to the
web site so long as it remained in “test” mode, and that the MoJ, and only the MoJ,
would be the sustaining organization.

These decisions by USAID had the following effect on activities during this quarter:
(1) the NCSC/Baku office continued to operate in a prototype environment, with the
focus on maintaining and updating the existing database, creating and adding
codified framework documents to the database, and operating the web site in “test”
mode; and (2) the creation of a “prototype” CD-ROM version of the database, but
without its release. Training of MoJ personnel, to be followed by the handover to the
MoJ, is now scheduled for the first quarter in 2006.

The three charts below provide the details for the major activities that have occurred
since the Project’s start-up. The charts cover, respectively: (1) database content
activities; (2) information technology activities; and (3) miscellaneous activities. The
third column in each chart shows the activities from start-up through September 2005
(the period covered by the first five quarterly reports). The fourth column covers the
major activities that occurred in the October-December 2005 quarter (the period
covered by this sixth quarterly report).



1. Database Content Activities

Jun 04-Sep 05 Oct-Dec 05
Activity Comments Activities Activities
1.1. Acquire With the exception of the | Acquired 62 of the 92 volumes published from | Acquired two copies each of the three
Toplusu Monthly | National Library, there July 1997 through September 2004 from the volumes published during the quarter — July
Volumes does not appear to be a | Office of the President (some months, due to 2005, August 2005, and September 2005

(1997-present,
with coverage
beginning in
November 1995)

complete set of Toplusu
available for public
access in the country;
there is a lag of
approximately three
months between issue
date of a document and
its publication in Toplusu

size, had more than 1 volume); acquired
missing 30 volumes from other sources;
acquired a complete additional set; by the end
of September 2005 had acquired two copies of
all volumes issued to date (last published
volume was June 2005)

1.2. Acquire
Bullitini Monthly
Volumes (1997-
present, with
coverage
beginning in
November 1995)

Substantially less
volume than Toplusu, in
terms of both pages and
documents; starting with
Aug 02 volume,
documents are also
available in text format;
there is a lag of
approximately three
months between issue
date of a document and
its publication in the
Bullitini

No activity through December 2004; in the
Jan-Mar 05 quarter, MoJ agreed to provide all
years; by the end of September 2005, MoJ had
delivered all volumes for years published to
date (July 1997 through June 2005), and had
provided all text-formatted files for documents
published from November 2002

MoJ provided volumes published during the
guarter — July 2005, August 2005, and

September 2005




1.3. Acquire
Supreme Council
Volumes (1991-
1995, with
coverage ending
in November
1995)

Although not part of the
original Work Plan,
“highly desirable” to
included these
documents in the
database; issued in
Azeri Cyrillic and
Russian (only need to
include Azeri version)

No activity through December 2004; in the
Jan-Mar 05 quarter, MoJ recommended that
the database be enhanced to include these
documents; agreed to include them as the
volume was relatively small (3,061 documents
in approximately 2,900 pages) and many are
still in effect; by the end of September 2005,
had acquired all but 51 of the 3,061 documents
— (a) MoJ delivered 21 of the 24 volumes
published in 1991 and all 12 volumes covering
the first half of 1992, (b) MoJ assisted in
obtaining from the Parliament the 12 volumes
covering the last half of 1992, all 24 volumes
covering the years 1993 and 1995, and 21 of
the 24 volumes covering the year 1994, and
(c) the National Library provided 2 of the 3
missing volumes from 1991 (missing Vol. 4
contained 46 documents, and Vol. 11 had 5
documents cut out of it), and the three missing
volumes from 1994

Acquired the missing 51 documents — the 46
published in Vol. 4 1991, and the 5 cut out of
Vol. 11 1991; thus, collection was complete
for all 3,061 documents published from 1991-
1995

1.4. Convert
Framework
Documents to
Image Format

Requires one image file
for each page in each
document, and one file
for each document; each
page is a PNG file at a
resolution of 96 dots per
inch; each document
combines its associated
pages into a MS Word
file

Established specifications (e.g., resolution, file
format, etc.); by the end of September 2005,
had completed the conversion of over 10,400
framework documents containing nearly
35,000 pages

Added slightly less than 600 documents
containing nearly 2,000 pages; the following
table shows by publication source the
approximate number of documents and
pages that are in image format

Publication Docs Pages
Toplusu 7,300 25,300
Bullitini 640 8,650
Supreme Council 3,060 2,900

Total 11,000 36,850

7




Note: The conversion of framework
documents to image format is current.

1.5. Convert
Framework
Documents to
Text Format

Requires one file for
each document; each
file is a MS Word file,
with the text in Azeri
Latin Unicode Palatino
Linotype font at a
minimum accuracy level
of 99.9%, with the goal
to achieve an accuracy
level of approximately
99.95%

Established specifications (e.g., font, accuracy
level, etc.); by the end of September 2005, had
completed conversion of over 10,400
framework documents (the same number as
converted to image format — see item 1.4,
above); text accuracy level is approximately
99.95%

Added slightly more than 600 documents
(same as for conversion to image format);
see the chart and note in Item 1.4, above, for
the approximate number of documents by
publication source that have been converted
to text format

Note: The conversion of framework
documents to text format is current.

1.6. Create and
Update Codified
Codes

Requires one file for
each of the currently
effective Codes; each
file is a MS Word file

Established structure and format, using the
Land Code as a “model”; by the end of
September 2005, had completed the
codification of the 17 Codes that were then
effective, with all Codes current through
September 2005

Note: the Housing Code, the last Code
codified, presented some problems as the law
adopting the Code was issued in 1982 and
some amendments to it were issued prior to
the publication of Toplusu; MoJ assisted in
obtaining the text of the Housing Code as
initially adopted and the pre-Toplusu
publication amendments to it.

The Air Code, containing 155 Articles with 3
amendments, was repealed; the remaining
16 Codes were updated and were current
through amendments issued during the
guarter; several of the Codes had numerous
amendments during the quarter (including
the Civil Code, the Civil Procedure Code, the
Labor Code, the Criminal Procedure Code,
the Criminal Code, the Custom Code, the
Tax Code, and the Misdemeanor Code); the
following table shows by Code, the number
of Articles (Art’'s) and the number of
amendments (Amd’s) to it as of the end of
this quarter




Title Art’'s | Amd’s
Land 113 27
Family 195 7
Civil Procedure 477 56
Civil 1325 470
Timber 80 2
Execution of Penalties 182 12
Election 246 60
Labor 317 42
Criminal Procedure 521 175
Criminal 353 93
Custom 450 68
Tax 221 403
Misdemeanor 458 150
Water 105 6
Trade Shipping 335 0
Housing 149 100

Note: Each effective codified Code is current.

1.7. Create and
Update Codified
Framework
Documents

Framework documents,
similar to Codes, are
amended from time to
time; although not a
“must” requirement, it is
“highly desirable” to
include in the database
codified framework
documents that are
currently effective

MoJ in the Jan-Mar 05 quarter recommended
that the database be enhanced to include
codified framework documents; as of June
2005, no activity as not part of original Work
Plan and insufficient personnel resources; as a
result of USAID approval of the Project
extension in the Jul-Sep 05 quarter, which
included undertaking this activity, recruited and
hired 4 temporary legal editors in September
2005; by the end of September 2005 had
established the priority for completing this
codification activity (laws first, followed by

Completed inventory of all framework
documents published in Toplusu that are still
in effect and that have been amended; the
following table shows by type of document
(Laws, Presidential Decrees, Presidential
Orders, and Cabinet of Ministers
Resolutions) the number requiring
codification (‘Number”) and the number that
have been completed and added to the
database as of the end of this quarter
(“Completed”)




Presidential Decrees, followed by Presidential
Orders, followed by Cabinet of Ministers
Resolutions), and had begun to compile the
inventory of those framework documents that
have been amended and that are currently
effective

Type Number | Completed
Laws 257 257
Pres. Decrees 294 141
Pres. Orders 70 0
CM Resolutions 351 0

Notes: (1) each effective codified framework
document that is in the database is current;
and (2) the remaining Presidential Decrees
(153) and all 70 Presidential Orders are
scheduled to be completed in January 2006.

1.8. Create and
Verify Metadata
Records

Requires one metadata
record for each
framework document
and each codified Code;
requires metadata
record be verified for
accuracy and approved

Established metadata record fields; developed
prototype metadata input form using MS
Access software; by the end of September
2005, had completed metadata records for
nearly 9,800 of the slightly more than 10,400
documents that were in text and image format,
had verified approximately 9,000 of them, had
replaced prototype form with the new software
system, and had imported all completed
records into the new system

Added approximately 1,200 metadata
records, bringing the total created to nearly
11,000 (equal to the number of documents in
the database), with all but a handful verified
and approved

Note: Metadata records are current.

1.9. Track new
Framework
Documents
Published in the
Azerbaijan
Gazette

Only framework
documents that are
effective on date of
publication are published
in this newspaper, with
the rest not available to
the public until published
in Toplusu; those that

Recorded the following number of framework
documents published in the Azerbaijan
Gazette, starting in August 2004: 30 in Aug 04;
58 in Sep 04; 79 in Oct 04; 43 in Nov 04; 48 in
Dec 04; 48 in Jan 05; 46 in Feb 05; 91 in Mar
05; 35 in Apr 05; 28 in May 05; 40 in Jun 05;
59 in Jul 05; 70 in Aug 05; and 52 in Sep 05

Recorded the following number of framework
documents published in the Azerbaijan
Gagzette in this quarter: 54 in Oct 05; 93 in
Nov 05; and 119 in Dec 05
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are available in the
newspaper are also
made available on the
Azerbaijan Gazette web
site, and hence are
available in text format

1.10. Create
CD-ROM Version
of Toplusu

As the National Library
in Baku appears to be
the only public or
governmental institution
in Azerbaijan, including
the Office of the
President, that has a
complete set of Toplusu,
a CD-ROM version,
generated as a by-
product of the database,
serves the public interest

Compiled the image-formatted documents for
Toplusu Year 2000 on one CD-ROM as a
“model” with a text-formatted Table of
Contents hyperlinked to each document;
based on the model, complied a separate
annual 1997-2004 CD-ROM Toplusu image
product (covered the period July 1997 through
September 2004); in the Jan-Mar 05 quarter,
provided a complete set to the MoJ and the
Office of the President; in the Apr-Jun 05
guarter (a) updated the product to include all of
year 2004, (b) provided updated 2004 CD-
ROM to the MoJ and the Office of the
President, and (c) provided 8 complete sets to
ABA-CEELI for installation on computers in its
Baku and regional public access offices, and 1
complete set to NDI for installation on its
computers in its Samgait public access office;
in the Jul-Sep 05 quarter updated the product
to include 2005 volumes, but distribution to
organizations (MoJ, Office of the President,
ABA-CEELI, and NDI) did not occur as had not
received USAID approved “branding” graphics
(see ltem 3.9, below)

Updated the CD-ROM image Toplusu
product to include the additional 2005
volumes (May 05 through Sep 05), with
distribution to organizations (MoJ, Office of
the President, ABA-CEELI, and NDI) on hold
pending receipt of USAID approved
“branding” graphics (see ltem 3.9, below)
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2. Information Technology Activities

Activity

Comments

Jun 04-Sep 05
Activities

Oct-Dec 05
Activities

2.1. Operate the
NCSC/Baku
Office as a
Prototype
Workflow
Environment

Necessary to acquire
experience and
knowledge base to
develop the technology
required to enable
personnel in the ultimate
workflow environment to
create new database
content, to update and
maintain the database,
and to distribute the
database over the
Internet and on CD-
ROMs

Established office; hired workflow environment
personnel, to include (a) editors to create
content in text and image format, to codify
Codes and framework documents, and to
create and verify metadata records, and (b)
information technology advisor; created
prototype input form for metadata using MS
Access software; created database content
(see discussion above under “Database
Content Activities”)

Continued to operate NCSC/Baku office as a
prototype facility, with the focus on adding
new content to the database (see discussion
under “Database Content Activities”, above),
and on developing the required information
technology infrastructure (see discussion in
Items 2.2 through 2.10, below)

2.2. Assess
Technology
Requirements

Critical to have an
assessment of the
current situation with
respect to all technical
requirements to achieve
the Project’s long-term
objective of improved
access to the law

NCSC consultant John Sherman completed a
report in early July 2004 that focused on the
broader strategic issues; during the same
timeframe NCSC consultant Kazimierz
Lobaza, completed a report that dealt with
software and hardware specifications; the two
reports, submitted as attachments to the First
Quarterly Report, (a) provided the overall
technology requirements to support the

Despite prior discussion and what we
thought was concurrence with USAID to
assess multiple public and private sector
organizations as candidates to sustain the
database (see Item 3.6, below), USAID
determined that the only the MoJ would be
the sustaining organization
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prototype workflow environment, and (b)
provided a framework for assessing the
technology requirements to support a future
production workflow environment; NCSC
consultant John Sherman, in August 2005,
completed an assessment of the “Information
and Communications Technology (ICT)
Requirements of a Sustaining Organization”;
this document, submitted as an attachment to
the Fifth Quarterly Report, provides a
methodology for evaluating organizations that
are candidates to sustain the database in
terms of their technical capacity

2.3. Assess
Workflow
Environment and
Document
Activities

Critical to document
required workflow
activities

NCSC consultant Ken Yates completed two
studies — one in November 2004, and the
second in late December 2004 — that focused
on general workflow activities and the specific
software required to support these activities,
that documented the activities in the
NCSC/Baku office prototype environment, and
that set forth the activities and the training
requirements necessary in a “model” workflow
environment; the manual workflow activities in
the MoJ were also documented in early
January 2005 for comparison to the model
environment; both of Mr. Yates’ reports and
the MoJ documentation were submitted as
attachments to the Second Quarterly Report

No specific activity; continued to monitor
workflow user activities
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2.4. Design a
Training Program
for Workflow
Environment

Critical to develop a
training program to
assure that Workflow
Users will have the skills

NCSC consultant Ken Yates, in May 2005,
developed and delivered a comprehensive
“Workflow Training Program Design”; this
document, submitted as an attachment to the

Prepared training materials for proposed MoJ
workflow users, with training scheduled to be
held in January 2006; MoJ nominated only 2

editors (at a minimum 3 should be trained)

Users and knowledge base to | Fourth Quarterly Report, provides the basis for | and no technical advisor (at least 1qualified
maintain and update the | assuring that the Workflow Users in the ITC person should be trained)
database sustaining organization will have the requisite
skills and knowledge base to maintain and
update the database; in the Jul-Sep 05 quarter
used training program design to provide
additional training to NCSC/Baku office staff
2.5. Analyze The logical step The first study completed by NCSC consultant | No activity
System Design following documentation | Ken Yates in November 2004 (see Item 2.3,
Database of workflow activities above) set forth in detail a proposed design for

(see ltem 2.3, above) is
the development of the
software requirements to
maintain and update the
database, and to
distribute it over the
Internet and on CD-
ROM

the database; numerous modifications and
refinements were made after the study was
submitted; the result of the study, with its
modifications and refinements, was the
technical specifications that formed the basis
for a Request for Proposal (RFP) for software
development issued in January 2005 (the RFP
was submitted as an attachment to the Second
Quarterly Report); based on the beta version
of the software developed for maintaining and
updating the database (see Iltem 2.8, below),
minor modifications and refinements were
incorporated into the database design

2.6. Software
Development
RFP

Need to develop
software to support
workflow users in

Issued the RFP in January 2005, to include
advertisement in two local newspapers;
received six responses, and completed two

No activity (see Iltems 2.8 and 2.9, below, for
discussion of software development
activities)
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maintaining and
updating the database in
a production
environment, and to
permit users to access
the database over the
Internet and on CD-
ROM

independent evaluations in February 2005 —
one by the NCSC/Baku office staff, and the
other by consultant NCSC consultant Ken
Yates; based on the evaluations, determined in
March 2005 that the proposal submitted by the
BMGroup was the best; conducted due
diligence in March 2005; and awarded the
software development contract to BMGroup in
March 2005 (contract executed on 4 April
2005); BMGroup’s “Technical Approach and
Work Plan”, “Cost Proposal” and “Subcontract”
were submitted as attachments to the Third
Quarterly Report

2.7. NCSC/Baku
Office
Technology
Upgrade

Need to upgrade
workflow prototype
environment in
anticipation of software
development, and in
preparation to transition
from prototype
environment to
production environment

During the Oct-Dec 04 quarter, upgraded
NCSC/Baku office technology by installing on
its office network (1) MS Small Business
Edition software (this software package
includes MS SQL, MS Exchange Server, and
MS ISA Server), and (2) a more robust anti-
virus software package; minor upgrades
continued during the Apr-Jun 05 quarter; in the
Jul 05-Sep 05 quarter, procured (1) multiple
CD-ROM simultaneous manufacturing
hardware (up to 7 CDs), (2) CD-ROM label
printing hardware, and (3) scanner hardware to
convert hard-copy documents to image format;
also obtained at no cost a copy of BMGroup’s
“Fine Reader” software that has been
enhanced by BMGroup to convert Azeri text in
image format to Azeri Latin text in text format

No activity

15




2.8. Develop
Software for
Maintaining and
Updating the

The RFP (see Item 2.6,
above) required two
software packages to be
developed — (1)

During the Apr-Jun 05 quarter, subcontractor
BMGroup completed the development and
installation of the DBM and CMS software;
during testing phase, certain modifications

BMGroup, in accordance with the
subcontract, (1) delivered documentation and
training manuals in English and Azeri for
both “Administrators” and “Workflow Users”

Database Database Management | were made and implemented; NCSC (the English and Azeri language versions for
software (DBM), and (2) | consultant Ken Yates provided technical Workflow Users are attached as Attachments
Content Management assistance in the testing of the software and la and Ib, respectively, and the English and
System software (CMS) | delivered a report, submitted as an attachment | Azeri language versions for Administrators
to the Fourth Quarterly Report, documenting are attached as Attachments lla and lib,
his activities; converted existing prototype respectively); (2) completed the training of
database content (text files, image files, the NCSC/Baku office supervisory personnel,
codified Codes, and metadata records) to the | and (3) completed training of the NCSC/Baku
new software; in the Jul-Sep 05 quarter, (1) office Workflow Users
minor modifications were made to the DBM
and CMS software, and (2) Contracting Officer
approval was obtained for initial subcontract
and for add-on work undertaken by BMGroup
to incorporate required modifications to the two
software packages
2.9. Develop The RFP (see ltem 2.6, | By the end of June 2005, development was in | Testing was completed, with minor

Software for
Accessing the
Database

above) required two
software packages to be
developed — (1) Public
User Interface software
for Internet access
(PUI/INT), and (2) Public
User Interface software
for CD-ROM access
(PUI/CD)

progress; in the Jul-Sep 05 quarter, BMGroup
completed the development of both the
PUI/INT and PUI/CD software, with internal
testing in progress at the close of the quarter;
both packages have the exact same “look and
feel” to a user, although they have different
underlying software; minor modifications were
incorporated into both packages prior to
completion; the text for both packages are in
Azeri; context-sensitive “Help” messages and
user “Reference Materials” were created in

modifications incorporated into both software
packages
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English, translated into Azeri and incorporated
into the two packages (the English-
languageversions of the Help messages and
the Reference Materials were submitted as
attachments to the Fifth Quarterly Report)

2.10. Provide
Public User
Access to the
Database over
the Internet and
on CD-ROM

Need to engage a third
party vendor to provide
database hosting
services on a 24 hour a
day, 7 day a week basis
for Internet access; need
to distribute the
database on CD-ROM
on a periodic basis

During the Jan-Mar 05 and Apr-Jun 05
guarters met with several potential Internet
hosting vendors to assess capabilities and
costs; in the Jul-Sep 05 quarter, continued
discussions with potential vendors; NCSC
consultant John Sherman provided technical
assistance in evaluating candidates based on
“Terms of Reference for an Internet Service
Provider (ISP)”, and in negotiating terms and
conditions with the selected vendor; the
“Terms of Reference” was submitted as an
attachment to the Fifth Quarterly Report; the
winning vendor, ADanet, however could not
provide all required firewall security and as a
result, selected Baki Telekom (BakTel) as the
ISP; entered into a short-term service
agreement with BakTel to provide required
services; procured server for hosting the
database on the Internet

In October, the database was released for
access over the Internet in “test” mode, as an
official release could not occur without
having the USAID approved banner
incorporating the USAID brand (pending
since early September) and USAID approval
of the web site; in November, USAID shut-
down the web site on the grounds that even
a web site in test mode requires USAID
approval; in December, after USAID made its
decision that the MoJ would be the
sustaining organization and that no banner
would be required, it gave its consent to
operate the web site in test mode without the
USAID banner
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3. Miscellaneous Activities

Activity Comments Jun 04-Sep 05 Oct-Dec 05
Activities Activities
3.1. Obtain Project extension is No activity prior to the Jul-Sep 05 quarter; in No activity regarding request for extension;

Project Extension

necessary to complete
the database, to develop
user base, and, most
important, to have one
or more sustaining
organizations in place at
the end of the Project

the Jul-Sep 05 quarter (1) submitted request
for no-cost extension, with supporting
documentation, to include a Work Plan
covering the activities to be undertaken during
the extension period, and (2) obtained
Contracting Officer approval of proposed
extension in early September; the
documentation submitted in support of
extension and documentation approving the
extension were submitted as attachments to
the Fifth Quarterly Report

implementation of approved extension-period

Work Plan in progress (see Item 3.2)

3.2. Develop
Work Plan

The Work Plan functions
as the blueprint for the
Project’s activities

Original contract-period Work Plan was
completed in August 2004 and approved by
USAID (the Work Plan was included as an
attachment to the First Quarterly Report);
through September 2005, continued to monitor
and assess activities based on Work Plan
schedule; as of September 2005, the Project
was basically on schedule for the creation of
the database contents (to include the codified
Codes), and was slightly behind schedule in
the development of the software and hence, in
the release of the database for public user
access; in August 2005, submitted Work Plan
to cover activities during the approved no-cost

Implementation of extension-period Work
Plan in progress; Work Plan activities have
been modified due to USAID decisions (1)

that MoJ, and only the MoJ, will be the

sustaining organization, and (2) that the
database can only be released for public

access over the Internet in “test” mode; as a

result, activities during the quarter have
focused on (1) codification of framework

documents (see Item 1.7, above), (2)

maintaining and updating the database, (3)

developing a training program for MoJ
personnel, and (4) achieving a smooth
handover to the MoJ
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extension period (see Item 3.1 above)

3.3. Negotiate
Memorandum of
Understanding
(MOU) with MoJ,
with the parties
to the MOU
being USAID and
the MoJ

Without a signed MOU,
the commitment of the
MoJ to sustain the
database once the
Project concludes
remains questionable

Prior to December 2004, held periodic
meetings with MoJ management regarding
MOU issues, and assisted USAID in
developing drafts of the proposed MOU; in
December 2004, MoJ expressed a desire to
sign the MOU, and as a result, continued to
assist USAID in developing drafts of MOU and
in meeting with MoJ management to negotiate
MOU issues; in the Apr-Jun 05 quarter MoJ
stated that it did not require a MOU,; the result
of this decision by the MoJ raised the question
of what organization(s) would sustain the
database once the Project ends (for further
discussion of the sustaining organization issue,
see Item 3.6, below and the “ISSUES” section,
below)

USAID decided that MoJ, and only the MoJ,
will be the sustaining organization; USAID is
in the process of completing the
documentation between USAID and the MoJ
regarding the handover

3.4. Obtain
cooperation of
the MoJ

Critical to obtain MoJ’s
cooperation as it is the
official repository of
Azerbaijan’s normative
acts and is the publisher
of the Bullitini digest; as
such, it is the Project’s
designated principal
counterpart agency

Held periodic meetings with MoJ management,
but without a signed MOU (see Item 3.3,
above), MoJ, until December 2004, was
unwilling to cooperate other than to review and
comment on the “model” codified Land Code;
in December 2004, in anticipation of having a
signed MOU, MoJ began to cooperate; in the
Jan-Mar 05 quarter, documented MoJ manual
workflow activities, and provided MoJ with the
CD-ROM Toplusu by-product; also from
January through September provided or
assisted in obtaining hard-copy database
content materials; each activity with the MoJ

MoJ continued to cooperate in providing
content or assisting in obtaining content; MoJ
reviewed “test” web site and appeared to be
satisfied that the database was easy to use
and would provide improved access to the
law once it was officially available
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since start-up is included in the appropriate
“Database Content Activities” and “ Information
Technology Activities”, above

3.5. Obtain
cooperation of
the Office of the

Critical to obtain this
Office’s cooperation as it
is the key government

Held periodic meetings with Office of the
President management, and obtained ongoing
cooperation; Office at outset of Project

Office of the President continued to
cooperate in providing database content and
in assessing “test” web site; in reviewing the

President institution in Azerbaijan | provided monthly Toplusu volumes (62 of the | web site, found the database complete,
and is the publisher of published 92 volumes, as this was all that was | accurate and timely, and the software for
Toplusu; as such, the in inventory); Office personnel provided input accessing the database intuitive and easy to
Office of the President is | regarding the “model” codified Land Code; in use; Office of the President appears to be
the Project’s designated | Jan-Mar 05 quarter, provided Office of the the Project’s strongest GOAZ supporter in
secondary counterpart President with the CD-ROM version of terms of meeting the Project’s objective of
agency Toplusu; in last quarter (Apr-Jun 05) provided | improved access to the law
updated CD-ROM version of Toplusu; each
activity with the Office of the President since
start-up is included in the appropriate
“Database Content Activities” and “ Information
Technology Activities”, above
3.6. Assess Critical to have one of Since start-up, the commitment of the MoJ to In the early part of the quarter continued to
Alternative more sustaining be the sustaining organization has been hold discussions with several potential
Candidates as organizations in place by | questionable; in the quarter Apr-Jun 05 private sector organizations, with the focus
Potential the end of the Project guarter, when MoJ indicated that it did not on their institutional capacity and their
Sustaining require a MOU, the commitment of MoJ to be | management commitment; one

Organizations

the sustaining organization become even more
guestionable (see Item 3.3,above, for more
discussion); as a result, with USAID
concurrence and encouragement, in the Jul-
Sep 05 quarter held discussions with
numerous private and public sector
organizations as candidates to sustain the

organizations, AMCHAM, emerged as the
leading candidate; in November 2005,
USAID determined that the MoJ, and only
the MoJ, will be the sustaining organization;
as a result, no further discussions were held
with any of the other potential candidates,
including AMCHAM
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database; as no organization had all of the
required institutional capacity to sustain the
database, a critical component of the Project
extension focused on continuing to assess
potential sustaining organization candidates,
including the MoJ

3.7. Open Timed to coincide with Opening occurred in December 2005, and was | No activity
NCSC/Baku MoJ’s agreement to coordinated with USAID and the USA
Office Officially cooperate with the Embassy
Project and its
expressed willingness to | Note: A full discussion of activities relating to
enter into MOU (see the NCSC/Baku Office opening is contained in
Item 3.4, above) the Second Quarterly Report.
3.8. Obtain LOE modification is In the Jan-Mar 05 quarter, submitted a request | No activity

Modification of
Level of Effort
(LOE)

required to complete all
Project activities under
original contract-period
Work Plan

to USAID to modify the LOE, and obtained
USAID approval; in the July-Oct 05 quarter,
the LOE was further modified under the plan
submitted in support of the Project extension
(see item 3.1, above)

3.9. Apply
USAID
“Branding”
Requirements

Banner for Internet web
site, and label for CD-
ROM database and CD-
ROM image by-product
must comply with
USAID’s new “branding”
standards

Not a requirement prior to September 2005; in
early September submitted required request to
USAID for approval of brand to enable official
release of the database over the Internet in
October, as well as to enable release of the
database on CD-ROM and release of the CD-
ROM Toplusu image by-product; although
agreement was reached as to the brand
(USAID), sub-brand (Azerbaijan) and sub-sub-
brand (Legal Database) that would appear on

Despite repeated requests, branding
graphics were not provided by USAID;
USAID determined in late November that
brand did not have to appear on the test web
site; as a result web site released in “test”
mode; official release of the database on the
Internet and on CD-ROM will be by the
sustaining organization without the USAID
brand
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the web site and the CD-ROM products, along
with the layout, USAID did not provide the
branding graphics by the end of September
2005

3.10. Meet “508
Compliant”
Requirements

The legal question is
whether the web site for
accessing the database
over the Internet is
required to be in
compliance with
provisions of Section
508 relating to access by
federal employees and
other Americans with
disabilities to information
made available on a
USA government
standalone web site

Informed by USAID in early September 2005
that the web site must be “508 Compliant”;
submitted lengthy documentation to obtain
ruling from USAID/Thilisi legal counsel that
Section 508 was not intended to apply to the
Azerbaijan legal database; USAID/Thilisi
counsel agreed

No activity

3.11. Submit
Asset Disposition
Plan

Asset Disposition Plan is
required to be submitted,
to enable USAID to
dispose of Project
assets

No activity

Submitted Asset Disposition Plan in
December 2005, to show all assets being
transferred to MoJ, the USAID determined
sustaining organization
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ISSUES

The extension-period Work Plan placed a heavy emphasis on encouraging the MoJ
to become a sustaining organization for at least part of the database, to enable the
distribution of the content to be labeled as “official”. The Work Plan also placed
heavy emphasis on having one or more other organizations in place by the end of the
Project to sustain the database, as both the institutional capacity and management
commitment of the MoJ have been questionable since the beginning of the Project.

USAID has now determined that MoJ, and only the MoJ, will be the sustaining
organization. Based on information provided by USAID, it appears that the MoJ has
now made the senior management commitment to sustain the database. No formal
written agreement regarding the handover of the database to the MoJ, however, was
in place as of 31 December 2005. Moreover, the institutional capacity of the MoJ
remains under a cloud in that the MoJ appears to have only two editors to be trained
as Workflow Users (ideally it should have at least three) and, more important, does
not appear to have in place qualified information and communications technology
personnel (at least one is required). The lack of the necessary human resources
places in jeopardy the ability of the MoJ to sustain the database.

Nevertheless, NCSC will proceed in accordance with USAID’s decision to have MoJ
be the only sustaining organization. Training materials have been prepared, and
training of all MoJ personnel assigned to the sustaining unit is scheduled for January
2006. NCSC remains ready, willing and eager to provide training to as many MoJ
personnel as available to work on sustaining the database.

As of 31 December 2005, the database was complete, accurate and current with
respect to all framework documents issued since 1991 and published in the official
digests. The database was also complete, accurate and current with respect to all
currently effective codified Codes and codified laws. By the end of January 2006, it is
anticipated that the database will be complete, accurate and current with respect to
all currently effective codified Presidential Decrees and codified Presidential Orders.

Assuming that training of MoJ personnel is completed in January 2006 and that MoJ
has established the physical space for its sustaining unit, the revised Work Plan is to
transfer all assets to the MoJ in February and close down the NCSC/Baku office.
The NCSC/Baku office staff will then work out of the MoJ facility until the Project
ends, and in the process provide valuable additional hands-on training to MoJ
personnel in maintaining and updating the database as new framework documents
are issued, in updating the codified Codes and codified framework documents as
amendments to them are issued, and in distributing the database over the Internet
and on CD-ROMs. ltis also anticipated that this transition time will be used to assist
MoJ in incorporating additional content into the database, such as codified Cabinet of
Ministers Resolutions.

These efforts by NCSC will provide the MoJ with all of the tools and knowledge base
required to sustain the database. There is no guarantee, however, that the MoJ will
be able to sustain the database. For these reasons, NCSC would have preferred that
there be at least one additional sustaining organization, as proposed in its extension-
period Work Plan, to provide a greater degree of assurance that the long-term
objective of the Project — improved access to the law — is achieved.
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CMS (Content Management Software) Training Manuals

CMS is software which has functionary to enter laws.

2.1 Enter

Name and Password is asked when the software is opened.

Giris £
Ad I
Parol I
Daxil 01 Cims

User must enter Name and Password given him/her by administrator. Software determines the category
(Adminigtrator, Supervisor and etc.) of user by these parameters. If some errors occurs software ask for
three times. After threetimes CMSis locked.

Database passwords are saved coded by MD5.

2.2 First Window

Software has interface with sub windows of menu, short menu, home window and statues show
window.
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W& Content Managemeent Sottwars =121
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Zawd Azzroavcan Nespblkasnn Lackarar ryonaer 15052200 450-10 sslemn 2000005 25-020E ez
Zamd UUotdnicoama cotmagonlzrn ided w2 higuda I006 203 485 0D zdczn 20032005 222920 kaord
Savad Azzroayesn Reepoblban Sk Mocdlzsidn mii  Z0062203 49010 #=lezh 20033005 22082006 kazed LI
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2.3. Menus

M enus have four main sub menu:

I

ile
View
Window
Help

<

2.3.1FileMenu

Inthe CMS File Menu is carrying out the name of forms which are needed to see main processes.
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'I:'i Content Management Software
Fayl Gistar Pancara  Yardim

Bxkars Zkrl+F
Axkans naticalarini tamizla

Yeni sanad alava et Ckrl+F1
Yeni macalls slava et Ckrl+F2

Silavalar
Slaga kiplari
Masrlsr

Magr ek
CD nagr ek

Alt+F4

CIxIg

Thetitlesarein the file menu:

2.3.1.1 Search
It isused for the asking for forms to make search in the CMS.

3.1.2 Clear the search results
The result of Search formsislisted in the status window. To clear this window this menu can be used.

2.3.1.3 Add new document

It isused for asking for forms to add new document.

2.3.1.4 Add new code

It isused for asking for formsto add new code.

2.3.1.5 Complements

It isused for asking for formsto change dynamic data. This menu is not admitted for workflow users.
2.3.1.6 Relation types

It isused for asking for forms to change the relations types. This menu is not admitted for workflow
users.

2.3.1.7 Publishes

It isused for asking for formsto change publishes which are used while document add. Thismenu is
not admitted for workflow users.

2.3.1.8 Publish

It isused for asking for forms which isfor sending system from Production Server to Live Server. This
menu is not admitted for workflow users.

2.3.1.9 Publish CD

It isused for asking for forms which isfor publishing CD' sof CMS. This menu is not admitted for
workflow users.

2.3.1.10 Exit

To exit from CMS.
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2.3.2View Menu

Thismenu isfor viewing sub menus in status window.

§§ Content Management Software
Fayl | Géstsr Pancara  Yardim

[] 1 Sanadlarin statusu
Davigdirilma stakusu

Bxkarigin naticalari

Macallzlar

Titles:

Documents Status — Thisis showing Documents Status panels in Status Window.
Changes Status - Thisis showing Changes Status panels in Status Window.
Search Results - Thisis showing Search Results panels in Status Window.
Codes - Thisis showing Codes panels in Status Window.

2.3.3. Window M enu

This menu isused for cascade and close of open windows.

'_I-'i Content Management Software
Fayl Gostar | Poncere Yardim

n 1E:r q Siravla diz

Bagla
Harmisim badla

Titles:

Cascade — Thisis used for cascade open windows.
Close—Thisisused for close open windows.
Closeall - Thisisused for close all open windows.
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2.3.4Hep Menu

Menu is showing CM S version and help files.

& Content Management Software
Fayl Gidstar Poncora | Yardim

[]T7 @ Yardim F1

Program hagginda

Titles:

2.3.4.1 Help —Helpfiles.
2.3.4.2 About Software — Show CMS version..

2.4. Short M enus

These menus are for immediate asking for files used often.

First menu isfor asking to add document form.

Second menu is for asking to add code form.

Third menu is for asking to make search form.

2.5. Status Window

Status window shows statuses which isimportant for usersin the CMS.

BMGroup LLC ©2005
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Senadin lipi  Sanadin adi Osbul ediib  Sanadin nomr  Istifadagi Ik davigiklik.  Son dayigikll  Status Gepd il
Sanad Azatbapean Respublikasinn inzibati Hatalar Mac | 24-08-2002 BT shefs 23-09-2005 23-05-2005  hazndr
Sanad "Diavlat quiugu haqainds" Azaibaycan Respublik  24-08-2002 775 shefa 2309-2005 23052005  hazedr
Sanad Azabapean Respublikasinn Sshibkalds Kome  27-08-2002 779 shefa 23-09-2005 23032005  hazede
Sanad Azabapcan Respublikasinn Lankaran ragonu or - 15-05-2003 45310 selcan 20-09-2005 20-05-2005  hazndr
Sanad "retkinlik yagna gatmayanlann iglar va hiiguglar  20-06-2003 486100 selcan 20-09-2005 20-05-2005  hazndr
Sanad Azabapcan Respublkas Secki Macallasinin mii  20-06-2003 43010 selzan 20-09-2005 20-09-2005  haardr LI

2 Sanadlanin statusu | Dayigdiriima statusul QL Astangn neticelelil ] Mece\lalerl

Statuses

2.5.1 Documents Status — In the “ Documents Status’ panel user can seethe list of currently active,
completed or cancelled documents. It is possible by Context menu to renew list, to look at document,
to change document, to look at document status, to add note to document, to cancel or accept ready
documents.

This panel context menu is as below stated:

Gaskar
Sanadin vaziywati
Ceyd olava et

Cravisdir

[Habi

Tasdigla
|Ik-EI imtina Et 24'I:IE
Jnc 24-0%
E Yenils m

likazirun Lankaran ravonu ar - 15-08

2.5.2 Changes Status-“Change Status’ is to show documents without relations. It is possible to renew
list, to look at base or related document or to change them from this panel Context menu.
This panel Context menu is as below stated:

L) C
Gistar  k Manba igdinir
1 Cravyigdic  * Slagali sanad igdirir

LUV k. aktanna d  Dayigdine
| L, Astangin naticalaril 1

2.5.3 Search results— From “Search results’ Context menu it is possible to look at document to
change it, also to relate it with currently being changed document or code after ticking document.
This panel Context menu is as below stated:

lada Clorgud heykali wa "'Diada Horgqu

AM. ¢ Gistar [t 05-04-:
“urkiy  Davisdir il 08-04-
szarb: y 0804
7 H Sanedla elagelands k 1504
vy Macale iz slagalzndic ® 1204

statusu L Astangin naticalari |TC:" Macallal:

2.5.4 Codes— From “Codes’ Context menu it is possible to look at code or to change it, , dso to relate
it with currently being changed document after ticking code.
This panel Context menu is as below stated:
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M acallazi 0g-07-132

Gostar | [p30z-139
-Macz Dayisdir 10-07-199
allazi _ 26121599
jocalle. 2anadla alagalandi k 9012199
Macallasi 28-06-159
M Q Axtangin naticalar T::? b acallalar |
2.6. Forms
2.6.1 Search

Thisform is used to search for documents.

o zas Axtang | Sz Axtanz I

Micmrasi [~ Geypdipyat Taris

dan I Friday ., October

Ad

Taznifat dak I Friday ., October

il

|

|

!

! I™ Qabul Edima Tarixi
Gabul Edan Organ I dan I Friday . October

|

!

!

Geydipyat MNaormras dak: I Friday . October

imzalavan 5aus [ Qivvays Minma T anixi

Statuz dat | Friday . October

dak: I Friday . October

Axkar I Tamizla |

Search windows consists of two tabs: “Main search” and “Simple string search”.

“Main search” tab can be used for searching documents by official citation, title, classifications, type,
issuing institution, registration number, signatory, status, registration date, issue date and effective date
fields. If more than one field used in search, documents matching criterias in any field will be found.
For example: if “Document type” was specified as“Order” and “Signatory” as “Heydar Aliyev” then
all orders (even those not signed by Heydar Aliyev) and all documents signed by Heydar Aliyev (even
not orders) will be found. Entering several words separated with space in “Official citation” and
“Registration number” fields will search for documents containing any of these words. “Title” field
uses exact match criteria when searched

“Simple string search” tab searchs for entered phrase in documents' titles and text.

“Search” button clears previous search results and starts new search.

“Clear” button intended for quick clearing all search fields. If all fields was left empty duriong a search
then all documents will be found.

“Simple string search” tab snapshot.
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Szas Antang S0z Axtang |

Axtanlacag Soz

Axkar I Tamizla

2.6.2 Add new document form

Thisfornm is used for adding new document. The window is consists of somedivision.
BIRGESY

Ssas Malumatlar Ialaqeler| Nesrler' Tesnifatlarl ighar |

— Ormumi Malumatiar
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“Main metadata” . Main information about the document is entered and document’s original, codified
and image files are selected.

“Relations’. Used for entering related documents and codified codes. Opening search window,
removing the relation or viewing the related document commands are available from grids' context
menus. To add new relation check one or more documents from search results tab and choose “Add
relation” from context menu. The same document can’t be added twise and the document can not relate
with itself.
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The same rules apply to related codified codes. To add anew relation with codified code check one or
more codified codes from Codes tab and select “Add relation to framework” from context menu.

A checkbox next to relation indicates if relation was applied to documents codified text. Documents
having not applied relations are shown in “Changes status’ tab.

Note: When adding related documents only master document needs to be modified. For example:
document A implements document B. This means that document B should be added as relation to
document A. There's no need to change document B. Because when document B isviewed, relation
indicating that it isimplemented by document B will be shown, but when B is edited, the relation will
not be shown. Adding relations using this method speeds up the process (relation nedds to be added
only once) and changing or removing the relation is automatically applied to the target document (thus
decreasing error possibilities).

ﬂ Fayl Géstar Pencars Yardm ;Iilil

[BRWESY

dsas Malumatlar - Flagalar I Ne§rler| Tesnifallarl Igkar |

Slagali S anadkx
| Alaga Mawil |Ad\ | Qabul Tarixi

v Dravigdinic “Motariat hagginda" Azarbaycan Resp 1/18/2000
v Drapizdinit “Azarbapcan Respublikasinin &ils Mac 34672000
[¥ Giivvadan salr Azatbaycan Respublikas Prezidentini 741542000
cd Drapizdinir "Walideynlarini itirmiz va valideyn hima 14772002
[¥  Tathig edi “etkinik yagina catmayanlann iglari va - 5/31/2002
¥ Dayigdiic Azaibaycan Fespublikasinin inzibati X 8/24/2002
v Dravigdinic “hzarbaycan Respublikasinin Cinayat FA20m
v Dravigdinic "@fvetma haggnda 9 sasnama'nin tag 741872001
v Drapizdirir “refliicra hakimipwatla haggnda 9sas 138 E/16/1939

dlagaliMacalldla

| Slaga Nowvii | Qabul Tarixi | Qiivwaya Min | Son Oiivvaya Minma T arisi

“Citaions’. Citations tab is used to enter, remove or change document’s citations. Commands are
available from context menu.

Note: If error occurs when trying to change citation. Go to Control Panel->Regional and language
options, press Customize button in opened window and in Date tab type “dd-MM-yyyy” in “Short date
format” field and a hyphen (“-*) in “Date separator” field and press Ok.
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Ta

deas Malumatlall Slagalar  Magilar | Tasnifatlall Iglar I

Magr

AR Qanunvencilk. Toplusu Darz olunma tarixi 30-06-2003
AR Qanunvericilk Toplusy Magr nomrasi B
AR Qanurvericilik. Toplusu td adda nomrazi 290

Hazirdir
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“Classifications’. Classifications to which document is belong is ticked.

Ta

dsas Melumatlar' alaqeler| Magilar  Tasnifatlar I i5lar |

<

e e (e

Diovlat qurulugunun azaslan

Muilki ganunsericilik

Mikah va aila ganunvericilivi

biilki-prosezsual ganunvericilik

Arbitra) prosesi

izadizalma va shalinin maggullugu haganda qanunvericiik
amak Qanunvericiliyi

Sosial miforta wa zoszial baminat ganunvenciliyi

Malipwa va kredit ganurvericiliyi

#alg tazarufativen Umumi masslar Uzra ganunverilicik
Miiazzizalar wa sahibkarhg faalippati haggnda ganurveericilil
Sanaye ganunvericilipi

Jzazh tikinti wa azash tamir hagqinda ganunvericilik

Kand tozaniifatl wa agrar-ganaye komplekslan haggnda qanunvericilil
Saharsalma va arsitektura ganunvenicilivi

Muistagil Davistiar Birligi dlkalannin dovlatlararas struktburlan
Ticarat ganuneniciliyi

Manzil-kommunal tasariifat va shalys maigat xidmati haggnda qanunvericilik
Maqliywat va rabita ganunvericilipi

Tahzil ganuresernicilivi

Elm hagginda ganurveericilil

Madaniyyat hagginda ganurveericilik

Watandaslann saglamhdinn muhafizasi haggnda qanunvericilik,
Ahalinin fiziki tarbivasi hagginda ganunvericilik,

Atraf bahii raiikitie raiikafizee ws bshie abboaardan cammaesl ickfadaemin Drmor mecslalan iees azeoessaneill

“Tasks’. Thistab isintended for internal use only.
“Cancel” Cancelsall made changes.
“Save’. This button saves document as draft. Only title is required when saved as draft. This document

will be shown with “in progress’ statusin “Document’s status’ tab.

Hazirdr

radda Saxla

imtina

“Ready”. Thisbutton is enabled only for administrator, supervisor or workflow users of group 1.

11
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Thistime all required fields having empty values are validated. When a workflow user of group 1
presses this button the document’s status is changed to “pending” and supervisor or administrator can
now approve or reject the document. Pressing “Ready” button by supervisor or administrator document
approves the document and bypasses pending stage, removing it from status tab.

Pressing “Ready” or “Save’ buttons sends any new filesto server.

“View” button opens original or codified file for viewing.

BROA=

Jzag Melumatlarl elaqelerl Negrlerl Tasnifatlar Iglr |

Sanad gabul edilib
Giozdan kegirma va giiveaya minma tarisi
Skanerden kecir, cevir ve bazapa daxil et
Matni yoxla

Azarbaycan gazetinin zayhndan alds et
ilkin malumat dasil ediib

Szas malumat daxil ediiib

Macallani va ya normativ akb yenila
Giozdan kegir va darc et

o

Hazirdir “Vadda Saxla imtina

2.6.3 Add new codeform

“Add new code” window is looking like “Add new document”. Only while entering " relations types’
in the searching process “Relate with code” must be choosed.

12
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1T

2.6.4 Complements Form

Thisisfor Administrators and Supervisors. From this side some changes can be done on “Issued
institute”, “Classifications’ and etc.

13



Training materials for workflow users BMGroup LLC ©2005

oLl Fayl Géstar Poncara Yardim

] T ]
ah Ean Organ Qabul EdanOrgan
CHIEUED fzarbaycan Respublikasinin Prezidenti

Sanad Novii
imzalayan Saxs Azarbapcan Respublikasnin Mazilar Kabinet
Statuslar Azarbaycan Respublikazimin Milli Maclis

Islor R eferendum

2.6.5 Relationstypes
Thisisfor Administrators and Supervisors. Relation between documents and between document

and codes is determined by this menu. The writing of relation name both in the active and passive form
is important to see right relation between documents.

oL Fayl Gostar Pencara  Yardim

o]
{* Sanadlar arazinda slagalar " Sanadlar la Macallalar arasinda slagalar

Sanadlar arazinda alagobx

dlaga 2lagali

Dranigdirir Dravigdirilib

Tathiq edir T athiq edilib

icra edi icra ediib

Lliivvadan zalr Ciivvadan zalnb

14
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2.6.6 Publisnes

Thismenu is only for Administrators and Supervisors. Publishes which are meant for documents
can be changed by this menu. The name of Publish is entered to upper side, down side is for
parameters.

mY Fayl Gistar Pancara Yardim
1T

Masgrlar

AR Qanurserncilik, Toplusw
Azarbapcan [azeh
Bulleten

AR Al Sovetinin kalumat

dlavalar
Drarz alunra taris

Magr nomraz

b adda nomras

2.6.7 Publisn

This menu is also for Administrators and Supervisors. All changes made will be transfered to
Live Server by Publish.Users carry out this process by buttons.

ALPI_NEW snapshoot of ALPI database is created. If there is database with the same name new
database will be overwrited on the existing database. Then the new database is compared the |ast
Published database named ALPI_LAST, new and changed files are determined and saved in the
different directory. At the end of the this process ALPI_NEW database overwrited on ALPI_LAST
database and this Publish process database version is saved for future. Then ALPI_NEW isarchivised
and saved in the same directory with files which will be published. HASH code is written to the file
and saved in the same directory and this directory is zipped by 7zip. Then zipped filesis sent to Live
Server.

15
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o Fayl Gostor Poncors  Yardm

BMGroup LLC ©2005

i8] x|
[BRWESS
=]
Megr Prosesi Baslayacaq,
Baslangic 1.verilanlar Bazasinin Fargi
) Z.Fayllarn fargi
2.6.8 CD Publish

Thismenu for administrators and supervisors. CD Publish is meant of dispose of ALPI system to end
users. In this process, ALPI database snapshoot named ALPI_CD is made. If there is database with
same name software overwrite new database to existing database. Then all XML filesiszipped by 7
zip, their pathesis saved in the database, images is saved in directory without zipped. ALPI_CD
database is archivised and saved in the same directory. Then the software, which will be ingtalled to the
end user, istransfered to same directory by CD and SO files are created by NEROCMD.

16
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B5 Fayl Gostar Psncora Yardim

D Publishing Prosesi Baslayacaq,
Baslang
R 1.0atabase Snapshok
i 2,150 Publising
MNasri Baslat
Monitor Baslat-= |
Bitis

Statuz: Done

BMGroup LLC ©2005

User can do CD publishing by Istifadagi bu menyudaki dilymolori taqib edarok CD-lori hazirlaya bilor.

2.6.9View Form

User can look at document by this form. But no change can do. To do changes he/she must use

" Change

button in the left upper side.

17
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| Fayl Gostar Pancars Yardm -8 x|

Hoa

Ormurni I 1lkin Valianll Sakil I Son Variamll Nasrlarl Iglar I
MNomrasi 486-100 Adi Cami 5778 sanad _<| I2051 3: J Dayigdir
Qabul Edilib E/20/2003 "retkinlk pagina gatmayanlann iglar va hiiguglannin miidafiag Uzra komissiyalar hagoinda' @sasnamenin tasdig edimasi barada" Azarbaycan ;I

.. . Fiespublikasi  anununun tatbigi ile slagadar &zerbaycan Respublikasinin bazl ganunvericilik aktanna davigiklikler va alavalar edimasi hagginda
N o
imzalapan Gaxs Heydar Slive Cinayat qanunvencilyi
) . Cinayal-prosessual ganunvericiliyi

Oeydipyat Taria l:l Inzibati masulippat hagginda ganunvericilik
Statusu Oiivvadadic < P

SlagaliSanadlx
Jlana A Glabul Tarxi  Momrasi
v Tethig ediib  "vetkinlik yazna gatmayanlann ilan va hiig B/30/2003 833

SlagaliMacallalar

dlaga Adi Oabul Tanixi  Ouwwapailk  Ouvvaya Son
Il Davigdinic Azerbaycan Respublikasmin Cinapst Macall 1243041933 941/2000
[l Drapizdinit Azarbaycan Respublkasinn inzibati Xatalar 741172000 94172000
r Drapizdinit Azarbaycan Respublikasinin Cinapat Proses 771472000 94172000

On the upper side of form it is possible to look at all documents by navigator. User can see documents
all information by show formsin different panels.

General Panel- Shows document metadata fields, classification and related documents.
First Version Panel — Shows document first version.

I mage Panel — By this panel it is possible to look at document image.

End Vercion Panel — Shows document end version of document.

Publishes — Shows document’ sall publishes.

Wor ks — Shows necessary works while document add.

2.6.10 Change Form

Thisform is same with New Document Add Form. Form is opened with documents data for changes..
After changesis saved.

2.7. Buttons

There are three buttons in the CMS.

Hazirdir Yadda Saxla irmtina

2.7.1 Ready — This button is saving changes and accept readiness for supervisor.
2.7.2 Save — This button is saving changes, but not accept readiness for supervisor.
2.7.3 Cansel — Changes are canceled by this button.

18



Attachment Ib

Istifadacilar
ucun
masgaola
materiallari

2005
BMGroup MMC



istifadacilar liciin maggale materiallari BMGroup MMC ©2005

CMS (Content Management Software — Malumatlarin
Idaraolunmasi Programi) Training Material

CM S ganunlarin daxil edilmasi tctin asas funksiyalar: dasiyan programdir.

2.1 Girig

Program agilarkan istifadacidon AD va Parol sorusulur

Giris |
Ad I
Farol I
Daxil 01 Cixizg |

Istifadoci ona Administrator torafindon verilon AD va Parolu daxil etmolidir. Program bu
parametrlora goros istifadaginin kategoriyasint miiayyan edir (Administrator, Supervisor,
Workflow User).

Ogor daxil edilon parametrlords uygunsuzlug varsa ii¢ dofo tokrar sorusur. Ug dofa uygunsuz
parametr daxil edilorso CM S baglanir

Bazada kodlar MD5 aqoritmi vasitasi ila sifrolonorak saxlanilir.

2.2 ilk Pancara

Program menyu, short menyu, ana pancars Vo statuslar: gostaran alt pancaradan ibarat bir
interfeysdon ibaratdir.
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W& Content “anagement Softwaors =121

Fapl Gk Zanc=m vandm

[ s

Sznedinlipn Senzdic 2di Gebdcdlb  Senzdi ronr ixFocec ik deviz ik Son dawihik 5:ams S0 il
=ewd Azzroavezh Hespublkasnn haizal Melaker e U2 (b ek SAUAAE L MR baord
Zawd ' Dkt qulug. ~aggnza” Hzs =h R=epucly. 308202 TYE swfa 230320058 2:-78-200E Fazrd
Sl Aeaogyezn R bibzun ZalibealiZa Kinw 27082202 77 el 2303000 2P2000 taadk
—awd Azzroavezn Nespoblkasnn Larkaras ryonaar 15052200 450-10 szl 20000005 25-020E ez
Zamd "rbdnis wosta catmagonlirn ided ve haguda Z00G 203 48E QD sdozn 20032006 227920 kaord
Zad Azzroaycsn Respoblhan S=ck Macallzsin mii 20062203 490-10 relezn 20032005 20092008 bamed ;I

U2 Saniadber el vn |I.Jem=dl'ln‘s Gt:t.nul Q 4x|oll$nne:l:el5r| ) ‘da:eleell

2.3. Menyular

Menyular 4 ana basligda birlasiblor

Fayl
Gostor
Pancars
Yardim

2.3.1 Fayl Menyusu

Fayl menyusu CM S-dos asas prosedlari goras bilmok tgtin lazim olan bitun formlarin adlarm:
dasiyr.
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& Content Management Software

Fayl Gostsr Pancara  Yardim

Bxkars Zkrl+F
Bkarig naticalsring tamizla

Yeni sanad alava et Ckrl+F1
Yeni macals slave et Ckrl+F2

Slavalar
Slaga tiplari
Mastlar

Mazr ek
D nogr ek

AlE+F4

Cixig

Fayl menyusunda olan basliglar

2.3.1.1 Axtaris
CMS-ds sonadlar Uizarinds hor hansi bir axtaris etmok Gglin lazim olan formu ¢agirir.

3.1.2 Axtaris naticalarini tamizla
Axtarig formunun naticolori asagidaki status pancarasinds siralanir. Bu pancarani tomizlomoak
UcUn bu menyudan istifads etmok lazimdir

2.3.1.3 Yeni sonad slava et

Y eni sonad slave edon formu ¢agirir

2.3.1.4 Yeni macalla alavo et

Y eni macolls edon formu gagirir

2.3.1.5 Olavalor

CM S-do dinamik olan molumatlar: (data) doyisdiron formu ¢agirir. Bu menyu workflow user-
loro ag1q deyil.

2.3.1.6 9lago tiplari

Saonadlar arasindaki slago tiplarini doyisdiron formu ¢agirir. Bu menyu workflow user-lars agiq
deyil.

2.3.1.7 Nasrlar

Sonad daxil edilorkan istifado olunan nasrlari dayisdiran formu ¢agirir. Bu menyu workflow
user-lors agiq deyil.

2.3.1.8 Nosr et

Production serverdoki sistemi live servers gondoaran formu ¢agirir. Bu menyu workflow user-
loro ag1q deyil.

2.3.1.9 CD nasr et

CMS-in CD-lor vasitasiylo publishingini hoyata kegiran formu ¢agirir. Bu menyu workflow
user-lors agiq deyil.

2.3.1.10 Cixas

CMS-i baglamaq tctndur.
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2.3.2 GGstar menyusu

Bu menyu asagidaki status pancarasindoki panellori gostarir

& Content Management Software
Fayl | Géstor Pancera  Yardim

[] 1 Senadlarin statusy
Davigdirilma stakusu
Bxkarigin naticalari
Macallzlar

Basliglar:

Sonadlarin Statusu - Bu status pancarasindaki Sonadlorin Statusu panelini gostarir.
Dayisdirilma Statusu - Bu status pancarasindaki Dayisdirilmo Statusu panelini
gostorir.

Axtarisin naticalari - Bu status pancarasindoki Axtarisin noticalori panelini gostarir.
Macallalor - Bu status pancarasindoki Macallalor panelini gostarir.

2.3.3. Pancars Menyusu

Bu menyu agi1q olan pancaralari siralayan va ya baglayan menyudur.

ﬁ Content Management Software
Fayl Géstar | Foncoro  Yardim

[] 177 &Q Sirayla diz

Badla
Harmisirn badla
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Basliglar
Siraile diiz— Bu agiq olan pancaraloari sira ilo dizur.

Bagla — Bu aktiv olan pancarani baglayir.
Hamisini bagla- Bu biitin pancaralori baglayir.

2.3.4Yardim Menyusu

Bu menyu CM S-in yardim faylini vo versiyasini gostormok tgtin nazards tutulub.

& Content Management Software
Fayl Gidstar Poncora | Yardim

] 177 Q Yardim F1

Program hagginda

Basliglar

2.3.4.1 Yardim- Yarcim faylmi ¢agirir.
2.3.4.2 Program Haqgqinda — CMS-in versiyasini gostorir.

2.4. Short Menyular

Bu menyular an ¢ox istifads olunan amaliyyatlar: tez ¢agirmaq tgtndur.
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Birinci menyu yeni Sonad olavs edon formu gagirir.
Ikinci menyu yeni mocalls olave edon formu gagirir.
Ucglinct menyu axtaris edon formu gagirir

2.5. Status Pancaras

Status pancarasi CM S-do istifadagilors lazim olan statuslar: gostorir.

Senadin lipi  Sanadin adi Qabuledlb  Sanadin nomr  [stifadagi Ik dapigikllk  Son dayigklk  Status Qeyd il
Sanad Azarbapcan Respublkasinn inzibati Hatalar Mac 24082002 767 shefa 23-09-2005  23-09-2005 hazirdir
Sanad "Digwlat quiluu haqgnds' Azatbaycan Respublik  24-08-2002 775 shela 2309-2005  23-09-2005  hazrde
Sanad Azarbapean Respublikasinn Sahibkalda Kome  27-08-2002 779 shela 2309-2005  23-09-2005  hazirde
Sanad Azarbapcan Respublikasinn Lankaran ravonu ar - 15-05-2003 45310 selcan 20-05-2005  20-09-2005 hazirdir
Sanad "“Yetkinlk vagzna gatmayanlann iglai va hiiguglar  20-08-2003  4861QD selcan 20-05-2005  20-09-2005 hazirdir
Sanad Azarbapcan Respublikas Secki Macallasinin mii  20-06-2003 49010 selcan 20-09-2005  20-09-20058 hazirdir LI

2 Sanadlanin statusu | Dayigdiriima slatusul QL Astangn net\calaril ] Mecal\e\erl

Statuslar

2.5.1 Sanadlarin statusu-“ Senadlorin statusu” panelinds hal-hazirdaislanilon, hazir olan vo ya
imtina edilon sonadlarin siyahisi ¢ixir. Kontekst (Context) menyudan siyahini yenilomoak,
sonado baxmaq, sonadi dayisdirmoak, sonadin vaziyyatine baxmag, sonads geyd slava etmok,
hazir olan sonadlardan imtina etmoak va ya tasdiglomok miumkindur.

Bu panelin context menyusu beladir.

Giskar
Sanadin vazivyak
Qevd alava et

Dizvigdir

Tasdigls Uabu

||ka imtina Et 24'I:IE
Jnc 24-0¢
E ‘fenila m

likaziran Lankaran rayonu ar | 15-0F

2.5.2 Dayisdirilma statusu-“Dayisdirilms statusu” panelinds slagalari olmayan sonadlor
gostarilir. Kontekst menyudan siyahini yenilomok, monba va yaslageli sonada baxmag vo ya
onu dayisdirmak olar.

Bu panelin context menyusu beladir.

L) C
Gistar  k Manba igdinir
1 Cravyigdic  * Slagali sanad igdinir

LUV k. aktanna d  Dayigdine
| L, Astangin naticalaril 1

2.5.3 Axtarigin naticalori-* Axtarisin noticalori” panelinin kontekst menyusundan sonada
baxmaqg va ya onu dayisdirmak, homginin sonadi isaralodikdon sonra onu hal-hazirda doyisiklik
aparilan sonad ila va yamacalla ila alagelondirmoak olar.

Bu panelin context menyusu beladir.
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lada Clorgud heykali wa "'Diada Horgqu

AM. ¢ Gistar It 05-04-;
“urkiy Dayisdie il 08-04-
szarb: ] s 03-04-
7 H Senadla elagelendis K 6 1504

vy Macalls il= slagelandic ® 1204

statusu (2L Axtangin naticalar |TE:" Macallal:

2.5.4 Macallalar- “Macallalor” panelinin kontekst menyusundan mocallays baxmaq ve yaonu
doayisdirmoak, homginin macallani isaraladikdon sonra onu hal-hazirda dayisiklik aparilan sonad
ilo slagelondirmak olar.

Bu panelin context menyusu beladir.

M acallazi 02-07-138
fatiskar (13-02-139
Davigdir 10-07-153
_ 26121599
jocalle. 2anadla alagalandi k 9012199
Macallasi 28-06-159
M Q Axtangin naticalar TE:? b acallalar |
2.6. Formlar
2.6.1 Axtaris

Bu form CM S-do sonodlorin axtarigi zamani istifads edilir.

ozas Axtang | Sz Axkang I

Micrirasi [T Qeypdipyat Tari

dan I Friday . October 07, 7]
j dak I Friday . October OF, :;I
| ™ Qabul Edims Tari

!
!
!
!
[abul Edan Organ I j dan I Friday . October 07, I;I
!
|
!

Ad

Taznifat

Migwii

Beydipyat Momrazi dak. I Friday . October 0OF, I;I

| Giivvays Minma Taris
j dar | Friday . October 0OF, :;I
dak I Friday . October 07, 7]

imzalayan Saxs

Statuz

Axkar I Tamizla |

Axtaris pancaras iki hissodan ibaratdir: “Osas axtaris” vo “ SOz axtarist”.
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“9sas axtaris” hissosinds sonadin némrasi, adi, tasnifati, nbvl, gebul edan organ, geydiyyat
ndmrasl, imzalayan soxs, status, geydiyyat tarixi, gobul edilmo tarixi vo qlivvaya minmo tarixi
sahalaring gora axtaris aparmag olar. Bir nega sahoya gors axtaris aparildiqda bu sahslarin hor
hansi birino uygun butin sonadlor naticalords oks olunur. Mas.: “Sonadin novl” olaraq
“Forman” vo “Imzalayan soxs’ “Heydor Oliyev”’ secilmisdirss axtarisin noticalorinds biitiin
formanlar (hotta Heydor Oliyev tarafindon imzalanmamislar) va bitlin Heydsr oliyev
tarafindon imzalanmis sonadlar (hotta forman olmayanlar belo) ¢ixacag. “ Sonadin némrosi” vo
“Qeydiyyat nbmrasi” sahslarinds bir boslugla ayrilmis bir nego sbz daxil edilso yens hamin
gayda olaraq bu sbzlarin hor hanst birinoe uygun gealon bitiin sonadlar ¢ixacagdir. “ Sonadin adr”
hissosinds daxil edilon sozlor ancag eyni ardicilliglar tam-tamina uygun golon sonadlori tapur.
“ S0z axtaris1” bolmoesinds daxil edilon sHzlor sonadlarin adindava motninds axtarilir.
“Axtaris” dilymos avvalki axtarisin naticalarini tamizlayir va yeni axtarisa baglayir.
“Tomizla” dilymesi biitlin saholorin tez tomizlonmoasi Ugtinddr. ©gar axtaris zaman butin
saholar bos buraxilsa bu zaman axtarisin noticalorinds bittin daxil edilmis sonadloar
gostarilacokdir.

SOz axtaris1 formunun gorunist belodir.

Szas Antang S0z Axtang |

Axtanlacag Soz

Axkar I Tamizla

2.6.2 Yeni nad slave et formu

Yeni sonad slave etmok Ugtin istifads olunur. Pancars bir nega bdlmodan ibarstdir:
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0o a

Ssas Malumatlar Ialaqe\erl Nesr\erl Tesmifat\arl iglar I
~ Urmumi Malumatiar
Ad Gabul Edildiyi T arix
=] JE07-10-2008 2|
_I Qiivwaya Mindidi Tarix
Sanadin Momrasi I;WDH 02005 LI
|
QabulEden Oigan | =l it
Sanadin Movii I d Olepdippat Nomrasi
Imzalayan Saxs I ﬂ I
Statusu I d Qepdipyat T arixi
[ Faylar I;Wm1 0-2005 LI
ilkin VW ariant I Gistar [ || ...
Saki |
Son Variant I Gistar
Hazirdi | “adda Saxla | imtina |

“9sas malumatlar” . Sonad hagginda asas malumatlar daxil edilir vo sonadin ilkin variant, son
variant va sokil fayllar: secilir.

“Olagalar”. Sonadin alageli oldugu diger sonad va ya moacallalari daxil etmok tgtindr.
Cadvallarin Uzarindan kontekst menyudan axtaris pancarasini agmaq vo yadaxil edilmis
alagani silmoak, alagali sonads baxmag va ya onu doyisdirmak olar. Yeni slagesli sonad daxil
etmok Uglin axtarisin naticalarinds bir vo yabir negs alageli sonadlar isarslonir vo kontekst
menyudan “ Sonadla alagelondir” boélimindan slaganin nbvi secilorok daxil edilir. Eyni sonadi
iki dofa daxil etmok, sonadi 6zl il alagelondirmak olmaz.

Eyni qaydalar alageli macallalar Gglin da totbiq edilir. Lakin yeni alagali macallo daxil etmok
Ugln “Macallalar” panelindon bir va yabir nego macalloni isaratloyarak, kontekst menyudan
“Sonadls slagelondir” bdlmasindan alagenin ndvi segilarok daxil edilir.

Daxil edilmis olagalorin garsisindaki isara secilibsa bu slagonin sonadin moatnins tatbiq
olunmasini gostarir. Totbig edilmomis doayisikliklor doyisdirilme statusu panelinds gostarilir.
Qeyd: Olageli sonadlor daxil edildiyi zaman yalniz olagoni yaradan sonadi dayisdirmoak
lazimdir. Mas.: A sonadi B Sonadini totbiq edirso, bu zaman A sonadinin pancarasinds alagoli
sonadlara axtarisin naticalorindon B sonadi segilorak “Totbiq edir” olages ilo daxil olunmalidir.
B sonadinin 6ziine heg bir dayisiklik etmoya ehtiyac yoxdur, ¢iinki B sonadine baxildigi zaman
onun A sonadi tarafindan tatbiq edildiyi gorinacok. Lakin B sonadi dayisdirilms tctin agildigda
onun A sonadi tarafindan tatbiq edildiyi gorinmoyacak. Slagelarin bu tGsul ile daxil edilmasi
alagelondirmeo prosesini tezlosdirir (slageni yalnmiz bir yerds daxil etmok lazim golir) vo
olagonin dayisdirilmasi va yasilinmas avtomatik olaraq alageli sonad torafindon goraltr (bu
daki sohv ehtimalin1 azaldr).

10
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m Fayl Géstar Pencara  Yardim ;Iilil

[BRWESY

dsaz Malumatlar  Plagalar |Ne§r\er| Tesﬂifal\arl Iglar I

SlagaliSanadlx

| Slaga Nowvii |Ad| ‘ MNamrasi | Qabul T arixi
Dravigdinic "Motariat hagginda" Azarbaycan Resp 261 141842000
Davigdinic “dzatbaycan Respublikazinin Aila Mac 34642000
Qijyvadan sal Azarbaycan Respublkas Prezidentini 741542000
Dayigdinic " alideynlarini itirmig va walideyn hima 14772002
Tathig edir “retkinlk pagna gatmayanlann islari va 2 B431/2002
Drapigdinit Azarbayean Respublkazinn inzibati X 8424/2002
Dravigdinic “dzatbaycan Respublikazinin Cinagat Fias200m
Dravigdinic “'afvetma haggnda sasnama'nin tag FAB2001
Davigdinic Yerli icra hakimivwatler hagoinda 2sas E/16/1993

dlagaliMacalldla
| Slaga Niowvii ‘ Qabul T arixi | Qiivvaya Min | Son Qiivvaya Minma T arizi

Hazirdir | “Wadda Saxla | Imtina |

“Nasrlar”. Nagrlor bdlmosinds sonadin nosrlori daxil edilir, doyisdirilir vo yasilinir. (kontekst
menyu).

Qeyd: daxil edilmis nosrlari doyisdirmok istadiyinizds problem gixarsa. Komputerinizin
Control Panel->Regional and language options pancarasindon Customize diymasini vurun
Date b6lumiinds Short date format hissasine “dd-MM-yyyy” vo Date separator sahasine “-”
daxil edinva Ok dilymesini vurun.

[T a

Seaz Malurnatlar I Blanaler  Magrar | Tasnifatlarl iglar I
Magr | |
&R Qanurwericilik. Toplusu Darc olunma tarii 30-06-2003

AR Qanurnvernicilik. Toplusuy M agr narnrasi B
AR Qanurvericiik Toplusu Madds nomrasi 240

Hazirdir ‘radda Saxla imtina

“Tasnifatlar”. Senoadin aid oldugu tosnifatlar isaralonir

11
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Hoa

Bgas Melumatlarl elaqelerl Magrlar  Tasnifatlar | glar |

<

Digvlat gurulugunun asaslan -
Miilki qarunvericilik

Mikah va aila garurveericiliyi

tuilki-prozessual ganunvericilik

Avhitra) prosesi

isadiizalma va shalinin maggulugu haganda ganurvericilik
amak O anunvericilip

Sosial sigorta va sosial taminat ganunvericilivi

b aliyps wa kredit ganunvericilii

#alg tazanufatinin Umumi masalan Uzra ganunverilicik
Miiassisalar va sahibkarlg faaliyyati haggnda ganunvernicilik
Sanaye ganurnverniciliyi

czash bkinti va azazh tamir hagginda ganurvericilik

Kand tasarriifal va agrar-sanaye komplekslen haggnda ganunvericilik
Sohargalma wa arsitektura ganunvenicilii

tiiztagl Didvlatlar Birliyi Glkalarinin doviatlararas strukturlan

Ticarat ganunvercilivi

Manzil-kommunal tazamiifatl va shaliye maigat sidmati haggnda ganunvericilik,
Maglipwat va rabita ganunvericilivi

Tahzil ganurnvericiliyi

Elm haggnda qanunyericilik.

tdadanippat haggnda ganunvericilik

Watandaslann zaglamhdmin muhafizazi haggnda ganunvericilik
Shalinin fiziki tarbigazi hagainda qarunvericilik

Atraf babii e ikitie ik afieacd ws bakil aktinsHardan cameeali icbif adsemin dirnomi meeslslani dizes azesesearieilil

e 3

Hazirdir | adda Saxla imntitna

“Tslar” . Bu bolmo yalmz daxili istifads tiglin nezordo tutulub.

“Imtina” Prosesin yaddasa verilmosindon imtina edilmosini gostorir.

“Yadda saxla”. Bu dilyms tam daxil edilmomis sonadi mivaqqgeti yadda saxlamag tgtndur.
Sanadi yadda saxlamagq ticlin yalniz adini1 daxil etmak talab olunur. Y adda saxlanilan sonad
“Sonadlorin statusu” bdlmasinds “islonilir” voziyyatinds gostarilir.

“Hazirdir” . Hazirdwr dilymasini yalmz administrator, nozarstGi va ya 1-ci doracali istifadagilor
istifado edo bilor. Bu zaman daxil edilmasi vacib olan saholor bosdursa mivafiq mesaj
cixarlarag istifadaciys bildirilir. 1-ci daracali istifadacilor bu dilymoani vurdugda sonadin
statusu “hazirdir” olur va Sonoad nozaratGi vo yaadministrator terafindon tasdiq ve yaimtina
edilo bilor. Nozaratci vo yaadministrator “Hazirdir” dilymosini vurdugda sonad birbasa
tasdiglonir va “Sonadlarin statusu” codvalinds yer alirdisa ordan silinir.

“Hazirdir” vo ya*Yaddasaxla’ diymslari vuruldugu zaman agar hor hanst yeni daxil edilmis
fayl var iso o fayl servera gondorilir.

Daxil olunmus fayla baxmag tgln “ Goéstar” diymasindan istifads edils bilar.

12
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Joa

Jdsas Malumatlarl alaqalall Nasllarl Tasnifatlar Iglar

|

Sanad gabul edilib
Giozdan kegima va qlivvays minma tarisi
Skanerden kegir, gevir ve bazaya dawxil et
M atni poxla

Azarbaycan gazetinin sayhndan alds et
ilkin malumat dawil ediib
23a3 malumat dazil ediib
Macallani wa ya normativ akh yenila
Giozdan kegir va darc et

0 e

Hazirdir “V'adda Saxla imtina

2.6.3 Yeni Macallo 9lava Et Formu

“Y eni macallo alavs et” pancaras “Yeni sonad olavs et” pancarasine oxsayir. Yaniz “slagali
sonadlari” daxil edon zaman axtarisin naticalarinds “Macalls ilo alagelondir” bdlmasindan

olaganin tipi segilir.

13
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[T |

2.6.4 9lavalor Formu

Bu bolmo yalmiz administartor vo nozaratgilor U¢ln nozardos tutulub. Burdan “ Qabul
edon organ”, “Toasnifatlar” va s. bdlmolar dayisdirils bilor.

14



istifadacilar liciin maggale materiallari BMGroup MMC ©2005

oLl Fayl Gostar Poncara  Yardim

1T ]

ahul Edan Organ Qabul Edan Organ

ifatl y —
S:zr;:jaugzrﬁ Azarbaycan Respublikasirn Prezident

imzalayan Saxs Azarbapcan Respublikazrin Mazilar Kabinet
Statuslar Azarbaycan Respublikasnin Milli Maclisi
Iglar

Referendumn

2.6.59lag tiplari

Bu b6lmo yalmz administartor va nozaratcilar Gglin nozards tutulub. Burdan sonadlor
arasinda va sonad ilo macallalar arasindaki alagelar tayin olunur. ©lagenin adinin hom aktiv
ham da passiv formada yazilist homin sonado baxildigi zaman slagonin diizgiin géstarilmasini
tomin edir.

15
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B Fayl Gostar Pancara  Yardim

T ]

' Sanadlar arasinda slagalar " Sanadlar ila Macallalar arasinda slagslar
Sanadlar arazinda alagalor

dlaga clagal

Dravigdirir Dranigdirilib

Tathiq edir Tathig edilib

icra edi icra ediib

Cliwwadan zalr Qivvadan zalmb

2.6.6 Nasrlar

Bu bolme yalmz administartor va nozarstgilor tclin nazards tutulub. Bu menyu vasitosi
ila sonadlar tglin nazards tutulan nasrlori dayisdira bilor. Ust terafda nosrin adi yazilir. Alt

tarafda nasrin hansi parametrlari olacagsa o daxil edilir.

16
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mY Fayl Gistar Pancara Yardim
1T

Masgrlar

AR Qanurserncilik, Toplusw
Azarbapcan [azeh
Bulleten

AR Al Sovetinin kalumat

dlavalar
Drarz alunra taris

Magr nomraz

b adda nomras

2.6.7 Nasr et

Bu menyu da Administratorlar vo Supervisorlar tgtindur. Dayisiklik edilmis bittn
sanadlorin live servering gondoarilmasini tamin edir. istifadaci sadaco dilymelors basaraq tagib
etmolidir.

Bu proses ALPI bazamn ALPI_NEW adinda snapshotunu gixardir. ©gar avvalcadan bu
adda baza varsa Ustiine yazir. Bundan sonra bir avvalki Nosr prosesinds ALPI bazasinin o gliine
aid versiyasin1 saxlayan ALPI_LAST bazasi ilo migayiso olunaraq yeni va dayisdirilon fayllar
muayyan edilir va onlar basga govlugda saxlanilir. Bu proses bitdiyinds ALPI_NEW
ALPI_LAST bazasinin UGsttine yazilir vo bu Nasr prosesinin baza versiyasi gelacok tglin
saxlanilir. Sonra ALPI_NEW bazasi bir fayla arxivlonarak nosr olunacag fayllarin saxlamldig:
govluga yazilir. Sonra HASH kod bir faylin igine yazilarag homin qovluga yazilir va hamin
govluq 7zip programi vasites ilo sixisdirilir. Bu prosesdon sonra homin sixisdirilmis fayl Live
Servere gondorilir.

17
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By Fayl Gfstar Poncara Yardm -|ﬂ|5|
[BRWESS
=]
I:‘ Nasr Prosesi Baslayacag,
Baslangic 1 Verilanlar Bazasinin Fargi
- 2. Fayllann fargi

R .

2.6.8 CD Nasr

Bu menyu administrator va supervisorlar t¢tindir. Bu sistemi cd vasites ilo istifadacilora
paylamaq tgundur.

Bu proses zamanit ALPI bazasmin ALPI_CD adinda snapshotu ¢ixardilir. ©goar bu adda baza
movcuddursa tstiine yazir. Sonra bazada yollar: saxlamlan bitin XML fayllar 7zip vasitesi ilo
sixigdirlir, sokillar iso oldugu kimi bir goviugda saxlamilir. Homin ALPI_CD bazasi bir fayla
arxivlanarak hamin govlugda saxlanilir. Sonra cd vasitesi ilo mistariya yiklonacok program
hamin govluga kogurorok NEROCMD vasitasi ilo 1SO fayllar create olunur.

18
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B5 Fayl Gostzr Pomcara  Yardim

ZDr Publishing Prosesi Baslayacan.
Baslang
so e 1.Database Snapshot
i 2,150 Publising
Masri Baslat
Monitor Baslat-:b |
Bitis

Statuz Done

Istifadaci bu menyudak: ditlymoalori togib edorok CD-lori hazirlaya bilor.

2.6.9 GoOstar Formu

Bu form vasites ilo istifadagi sonodoa baxa bilor. Ancaq heg bir dayisiklik eds bilmoz.
Dayisiklik eda bilmosi Gglin sag Ust tarafdoki Dayisdir diymosine basilmalidir.
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| Fayl Gostar Pancara Yardm =15 x|
nog
Ormurni I 1lkin Varianll Sakil I Son Vananll Na§|lar| Iglar |
MNomrasi 4864100 Adi Cami 9778 sanad _<| IEUEW 3: ﬂ Dayigdit
Qabul Edilib B/20/2003 "retkinlik yazma gatmayanlann ighar va hiiquaglanmin miidafiasi Uzra komissivalar hagqinda" @sasnamanin tasdiq edilmasi barada" Azarbaycan ;I
. _ Respublikas Banununun tatbigi il slagadar Azarbaycan Respublikasinn bazi ganunvernicilik akbanna daisiklikler va alavalar edimasi hagginda
Novi &
imzalayan Gaxs Heydar &lipev Cinayat ganurrvericilyi
) . Cinayat-prosessual qanunvericiliyi
Qeydipyat Tarin l:l inzibati masuliypst hagainda qanurvericilk
Stotus o "
dlagaliSanadls
dlaga Adi Qabul Tarixi - Mdmrasi

[¥ Talbigedib  "retkinli yagina patmapanlann iglar va hiig E/430/2003 893

SlagaliMacallalor

dlaga Adi Oabul Tarixi Quwvayailk  Qiwvvays Son
I Dravigdiric Azarbaycan Respublikasinin Cinayat Macall 12/30/1933  §41/2000
[l Drapizdinit Azarbayoan Respublikasinin inzibati »atalar FA1/2000 94142000
[l Drapizdinit Azarbapcan Respublikasinin Cinayst Proses  7414/2000 94142000

Formun Ust tarafinds navigator vasitasi ils sirails biitiin sonodlors baxmaq olar. Bir gox
panellordon méveud olan gostar formu sonadin bittin informasiyasini istifadaciya gostorir.

Umumi Panel- Sonadin metadata field-lorini, tosnifatini va alagali sonadlari gostarir.
ilkin Variant Pandli-Sonodin ilkin variantin1 gostorir.

Sokil Paneli-Bu panel vasitasi ilo sonadin sokil variantina baxila bilor.

Son variant Paneli- Sonadin son variantini gostarir.

Nosr lar-Sonadin bitlin nogrlarini gostarir.

Islor-Sonod daxil edorkan togib edilmosi lazim olan islori gostorir.

2.6.10 Dayisdir Formu

Bu form Y eni Sonad Olavs Et formu ils eynidir. Sadocs olaraq dayisdir formu agilanda form
homin senadin informasiyasi ilo hazir vaziyystda golir. Istonilan dayisiklik edilondan sonrao
yaddasa verilir.

2.7. DUymaloar

CM S-do ¢ dilyma mévecuddur.

Hazirdir | Yadda Saxla imtina

2.7.1 Hazirdir — Bu dilymo vasitasi ilo sonaddaki dayisikliklor hom geyd olunur ham da
nazarat¢i Ugtin hazir oldugunu tosdiglayir

2.7.2 Yadda Saxla — Bu dilyma doyisiklari yaddasa verir, ancaq nozarstci U¢tin hazir oldugunu
tosdiglomir.

2.7.3 Imtina — Doyisikliklori rodd edir.
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1. Installation

1.1 Installation
ALPI Server Install

ALPI softwareisa server/client application. That iswhy in server side must be installed
Microsoft. NET framework, database and for the delivering physical filesfrom client server freeSSHd
software. To implement these procedures ALPI Install CD must be used.

Microsoft.NET installation

If Microsoft.Net is not installed in system using
ALPI Install CD \ dotnetfx.exe
File from ALPI Install CD Microsoft.NET can be installed.

DATABASE INSTALLATION
Database installation consists of two sides.

Production server side installation:

Install MS SQL Server 2000 and Service Pack if necessary
Open SQL Query Analizer

From File — Open menu load file “Prod DB.sql”.

Select “master” database from Query — Change database menu
Run the query using Query — Execute menu

agkrwbdE

Following actions are performed by the script:

1. “ALPI* database created

2. “alpi_user” login created (password “api2005”) and it’s granted read-write accessto “ALPI”
database. Crypted password written in configuration files is “alpi2005”. To change it, login to
DBM for the first time and selecting “Crypt” from the tree get a new crypted password. Change
confiquration filesto reflect new password.

3. Rows are added to some tables for normal functioning of programs. Also administrator with
user name “admin” and password “admin” is created to enter CMS or DBM for the first time.
This user name and password can be changed later through DBM.

Warning! To repeat actions described above (for testing or because of error) do the following actions
first. Thiswill permamanently delete any datain ALPI database.

1. Closeal programs accessing ALPI database

2. Delete “ALPI” database from SQL Server Enterprise Manager databases list

3. Select Security — Logins from SQL Server Enterprise Manager and delete “alpi_user” login.

Live server sideinstallation
1. Install MS SQL Server 2000 and Service Pack if necessary
2. Open SQL Query Analizer
3. From File — Open menu load file “Live DB.sgl”.
4. Select “master” database from Query — Change database menu

2
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5. Runthe query using Query —> Execute menu

Following actions are performed by the script:
1. “ALPIC*“ configuration database created
2. Empty “ALPI1” “ALPI2" databases created
3. Two stored procedures (“live_restore” and “clear_db_processes’) created in “master” database
4. Logins“alpi_user”, “dpi_userl” and “api_user2” created (password “api2005”) and they’re
respectively granted read-write acces to “ALPIC” and read-only accessto “ALPI1” and
“ALPI2".

Warning! To repeat actions described above (for testing or because of error) do the following actions
first. Thiswill permamanently delete any prior data.
1. Close al programs accessing databases
4. Deete“ALPIC’, “ALPI1", “ALPI2" database from SQL Server Enterprise Manager databases
list
2. remove“live_restore” and “clear_db_processes’ stored procedures from “master” database
3. Seect Security —> Logins from SQL Server Enterprise Manager and delete “alpi_user”,
“api_userl”, “api_user2” logins

USER

It isrecommended to beits own user in ALPI. Special user with administrator status must be opened.
This user must have admission to ALPI Database.

FreeSSHd

In order to receive physical files from clients and to save in the ALPI Server freeSSHd software must
beinstalled in ALPI Server. For this purpose

ALPI Install CD \ freeSSHd.exe

File must be installed.In the process of installation it is needed to accept software as Service. After
ingtallation it is needed to open software and to make changes below.

To make changes see freeSSHd configuration.

CD Web Publish

Administrator and supervisor from any CM S installed machine can do CD Publish using CMS. To
implement this below stated software must be installed in the ALPI Server:

ALPI Ingtall CD \ CdWebSetup\CdWebSetup.msi

It isimportant to check name of file. To do change see CD Web Publish configuration.

CD Publish

CD Web Publish only begins process. CD Publish implement CD publishing and must be installed in
the ALPI Server.

ALPI Ingall CD \ CDPubSetup\ CDPubSetup.msi
File must be installed How to make change see CD Publish configuration.
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Web Publish

Administrator and supervisor from any CM S installed machine can do Publishing using CMS. To
implement this below stated software must be installed in the ALPI Server:

ALPI Ingall CD \ webpubSetup\webpubSetup.msi

It is important to check name of file. To do changes see Web Publish configuration.

Publish

Web Publish only begin process. Publish carry out publishing and must be installed in the ALPI
Server.

ALPI Ingall CD \ PublishSetup\ PublishSetup.msi
File must be installed. To do changes see Publish configuration
ALPI Client Install

Microsoft.NET Installation

If Microsoft.NET is not installed in the system it must be installed using below stated file:
ALPI Install CD \ dotnetfx.exe

SFTP

Physical files send from Client system by wodSFTP.Net software. This software must be installed in
the client system.

ALPI Install CD \ wodSFTP.NET\ wodSFTP.NET.ms
In the process of installation any password can be get from below stated file.

ALPI Install CD \ wodSFTP.NET\ key.txt

DBM
DBM software can be installed by below stated file:

ALPI Ingtall CD \DBM\DBM_ Setup.msi

To do changes see DBM configuration.

CMS
CMS software can beinstalled by below stated file:

ALPI Install CD \CMSCMS_Setup.msi
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To do changes see CM S configuration.

ALPI LIVE SERVER Install
These steps must be carried out:

Live Publish Install
In the Live Server below stated file can be installed from ALPI Install CD:

ALPI Ingall CD \ LIVE SETUP\ LIVE SETUP.ms

To do changes see Live Publish configuration.

Live Service Install

In the Live Server below stated file can be installed from ALPI Install CD:
ALPI Ingall CD \ ServiceSetup\ ServiceSetup.msi

To do changes see Live Service configuration.

Service Activation

After configuration of both Live Publish and Live below showed process must be carried out:
Windows>Run>CMD

By Commandline terminal it must be gone to below stated directory:
%WINDIR% \ Microsoft. NET\Framework\v1.1.4322\

In the directory below stated commands must be carried out.

Install util “LIVE SERVIS .EXE”

Instead of LIVE SERVIS .EXE word LIVE SERVIS word and its path and PUBLISHSERV ICE.exe
word must be written..

After complete of process, Control Panel\Administrative Tools\Services must be opened and ALPI
PUBLISH Service found and carried out begin command.

1.2 Configuration

1.2.1 DBM

DBM software installed in the system to which can be do changes externally. Information is getting
from DBM.EXE.CONFIG file which has XML structure. It isimportant to explain this:
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DBM.EXE.CONFIG file must be in the same directory with DBM.EXE. Because when DBM is
opened it will search for thisfile. DBM.EXE.CONFIG has XML structure. Key and value isin the
system. Every configuration value has its unigue name which needs DBM. Administrator must not
change, add or delete key. Administrator can change only values. It isimportant for administrator to be
aware of values which he/she wants to change.

Let' ssee DBM.EXE.CONFIG file gtructure:

1. <?ml verson="1.0" encoding="utf-8"?>

2. <configuration>

3. <agppSettings>

4. <add key="ConnectionString" value="workstation id=DBM ;packet size=4096;user
id=alpi_user;data source=ALPI;persst security info=Falsg;initial catalog=ALPI;password=" />

5. <add key="Password" value="Pf9+p3Ip0fy+ESSBM U748Q=="></add>

6. <add key="CHM" value="" />

7. <lappSettings>
8. </configuration>

1. There are metadata values in the string which show that fileis XML, no changes must do.

2. Inthe gtring is created root named XML configuration and no changes must do.

3. Inthe string is added child named root appSettings. All keys and values which need DBM will be
these parents child and no changes must do.

4. In the string there will be first key which needs DBM. All keys have same name (add). There are
attribute which make these keys unique and this attribute has unique value. For example: In this set
child name is same (ADD). But key attribute has unique value (ConnectionString). This parent must
not have another child which has key attribute with ADD name and ConnectionString value. This child
has another attribute which carry value important for DBM. Thisis“value”. In the every opening of
DBM it is searching for key attribute with child and enters “value’ attribute value to configuration.
Value attribute in this string has parameter with connection to DBM. Looking at to this parameter we
can see that there are server name (data source=AL PI), database name (initial catalog=AL PI), user
name who connect to database (user id=alpi_user) and other values.

Administrator can change name of server, database and user.

5. In this string password of database connected user is kept. To prevent from password disclosure
codes is encrypted (Pf9+p3I pOfy+ESSBM U748Q==) and DBM check codes.

If administrator wants to change the password he/she can use *“Sifralayici” menu of the DBM.

6. DBM help file name also exist here. That is why no changes must be done.

7. Inthe string 8 parent and root are closed and no changes must be done.

After opening of software all interfaces information will be as below:

1.2.2 CMS

CMS software installed in the system to which can be do changes externally. Information is getting
from CMS.EXE.CONFIG file which has XML structure. It isimportant to explain this:



Training materials for administrators BMGroup LLC ©2005

CMS.EXE.CONFIG file must be in the same directory with CM S.EXE. Because when DBM is opened
it will searchfor thisfile.

CMS.EXE.CONFIG has XML structure. Key and value isin the system. Every configuration value has
its unique name which needs CM S. Administrator must not change, add or delete key. Administrator
can change only values. It isimportant for administrator to be aware of values which he/she wants to
change.

Let' ssee CMS.EXE.CONFIG file structure:

<?ml version="1.0" encoding="utf-8"?>

<configuration>

<appSettings>

<add key="General" value="workstation id=CM S;packet sze=4096;data source=ALPI;persst
security info=False;" />

<add key="UserPass" value="Pf9+p3I pOfy+ESSBM U748Q=="></add>

<add key="SFTP_HOST" value="ALPI"></add>

<add key="SFTP_USER" value="alpi_user"></add>

<add key="SFTP_PASSWORD" value="Pf9+p3IpO0fy+ESSBM U748Q=="></add>
<add key="SFTP_TIMEOUT" value="100"></add

10 <add key="URL" value="http://alpi/cdpublish/start.aspx" />

11. <add key="PUBLISHURL" value="http://alpi/publish/index.aspx" />

12. <add key="CHM" value="help.chm" />

13. </gppSettings>

14. </configuration>

Ea SN SN

©ooN U

1. There are metadata values in the first string which show that file is XML, no changes must do.

2. Inthe second string is created root named XML configuration and no changes must do.

3. Inthe third string is added child named root appSettings. All keys and values which need CM S will
be these parents child and no changes must do.

4. In the forth string there will be first key which needs CMS. All keys have same name (add). There
are atribute which make these keys unique and this attribute has unique value. For example: In this set
child name is same (ADD). But key attribute has unique value (General). This parent must not have
another child which has key attribute with ADD name and General value. This child has another
attribute which carry value important for CMS. Thisis “value’. In the every opening of CMSit is
searching for key attribute with child and enters “value” attribute value to configuration.

Value attribute in this string has parameter with connection to CM S. Looking at this parameter we can
see that there are server name (data source=AL PI) and other values.

5. In this string password of database connected user is kept. To prevent from password disclosure
codes is encrypted (Pf9+p3IpOfy+ESSBM U748Q==) and CM S check codes.

If administrator wants to change the password he/she can use auxiliary “Util.exe” file which bring with
DBM.

6. In this string is kept the name of system to which documents will be sent by CMS. For the
documents safety is used freeSSHd application. This application sends files coding by SFTP. There is
information about installation of this application.

7. Inthis string is kept freeSSHd user name.
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8. Inthis string is kept coded password of user which enter to freeSSHd application in Server. If
administrator wants to change password he/she can use “ Util.exe” auxiliary software brought with
DBM.

9. Inthis string is kept files send timeout to freeSSHd software. It is possible to change.

10. Inthis string is kept CD Publish Web application addressin Server which used while CD
publishing inthe CMS.
11. Inthis string is kept Publish Web application address which used while publishing inthe CMS

12. Inthis string is kept name of CM S help file. No changes can be done.
13. To this string is related parent named appSettings. No changes can be done.

14. To this string is related root named configuration. No changes can be done.

CD Web Publish

This software is needed in Client system to begin CD Publishing process. After installation some
changes must be done. In order to carry out this processit is needed to open Web.config file by
Notepad from software installed directory.

1. <appSettings>

2. <add key="ALPICDCON" value="workstation id=VM C;packet sze=4096;user id=sa;data
source=ALPI;persst security info=Truejinitial catalog=ALPI_CD;password=passl"></add>

3. <add key="ALPICON" value="workstation id=VM C;packet Sze=4096;user id=sa;data
source=ALPI;persist security info=True;jinitial catalog=AL Pl;password=alpi2005"></add>

4. <add key="EXEFILE" value="C:\publish.exe"></add>

5. </appSettings>

2. The value inthe ALPICDCON key is used to connect to newly created ALPI CD database in the CD
Publish process. It is possible to do any changes by explained way.

3. The value inthe ALPICON key is used to connect to newly created ALPI database in the CD
Publish process. It is possible to do any changes by explained way.

4. EXEFILE key is saving EXE file path which carries out the CD Publish process. The path of CD
Publish software must be written here.

CD Publish

This softwareis carrying out CD Publishing. It is possible to open CDPublishFile.exe.config by
NOTEPAD inthe installed directory and do changes:

1. <add key="conn.ConnectionString" value="workstation id=VM C;packet size=4096;user
id=sa;data source=ALPISERVER;persist security info=True;initia
catalog=ALPI_CD;password=passl" />

<add key="ROOT" value="E:\alpi_data\" />

<add key="ALPI_DATA" value="C:\Program FilesMicrosoft SQL

Server\M SSQL\BA CKUP\alpi_cd_bkp.bak" />

4. <add key="CD_APPLICATION" value="E:\Setup\" />

wn
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<add key="AUTORUN" value="E:\autorun\" />

<add key="7zip" value="e\7zip\" /> <!-- Folder name without dash of 7zip -->
<add key="ERRORXML" value="e:\error.xml" />

<add key="ISOPATH" value="e:\" />

9. <add key="CDSIZE" value="700" />

10. <add key="ISTEMPMANUAL" value="1" />

11. <add key="TEMPPATH" value="e\temp\" />

12. <add key="AUTORUNINF" value="open=Setup\M SDEBootStrap.exe" />

13. <add key="ISFULLPROCESS" value="0" />

14. <add key="PROCESSCOUNT" value="100" />

0N O

1. In the string parameters which is needed to connect ALPI CD database is saved. Any changes can be
done as explained.

2. Inthe gtring is written the directory name in which physical filesis saved.

3. The name of file which will do archivesthe ALPI database is saved in this string.

4. In this string is written the name of directory in which is saved name of files which will be added to
CD (ALPI softwareinstall version and etc).

5. Inthis string is written the path of directory in which is saved files which will be opened by auto
run.

6. In this string is written the path of directory in which is saved 7zip software which will be needed to
zip files.

7. Inthis string is shown the path of XML fileinwhich is saved errors occurred in the process..

8. Inthis string is written the path 1SO files.

9. Inthis string is written the CD capacity (As MB).

10. While process software is applying to system TEMP directory. For the gpplying to administrator
determined directory, 1 must be written here.

11. The directory name determined by administrator must be written here.

12. Inthis string is shown the name of file which will open first while auto run.

13. If administrator wants to test CD Publish, 1 must be written in this string.

14. While test processin this string must be written the number of files which are wanted to publish to
CD.

Web Publish

If clients want to begin Publish Process he/she need this application. Some changes must be done after
installation. Some configuration must be done in the installed directory over Web.config file by
Notepad.

1. <appSettings>

2. <add key="ALPICON" value="workstation id=VM C;packet Sze=4096;user id=sa;data
source=ALPI;persist security info=True;jinitial catalog=ALPI;password=passl"></add>

3. <add key="EXEFILE" value="D:\ALPI\PublishExe\bin\PublishExe.exe"></add>

4. <add key="URL" value="http://ALPISERVER/livepublish/filepublish.aspx"></add>

5. </appSettings>

2. In this string must be written parameter to connect to ALPI database in the ALPI Server. Some

changes can be done by explained way.
3. In this string must be written the path of software which implements Publish Process.

9
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4. In this string must be written web application HT TP address.

Publish

This program is implementing the process of publishing from ALPI Server to LIVE Server. Inthe
installed directory over PublishExe.exe.config files some configuration can be done by Notepad.

1. <appSettings>

2. <add key="Genera" value="workstation id=CM S;packet Sze=4096;data source=ALPI;persist
security info=Falsejuser id=sa;" />

3. <add key="SAPass" value="Pf9+p3I pOfy+ESSBM U748Q=="></add>

4. <add key="7zip" value="c:\7zip"></add> <!-- without \ -->

5. <add key="alpiRoot" value="\\dpi\alpi_data\"></add><!-- with\ -->

6. <add key="errorXml" value="c:\errorXml.xml"></add> <!-- "" means no need xml file -->

7. <add key="SFTP_HOST" value="192.168.0.127"></add>

8. <add key="SFTP_USER" value="alpi_user"></add>

9. <add key="SFTP_PASSWORD" value="Pf9+p3lp0fy+ESSBMU748Q=="></add>

10. <add key="SFTP_TIMEOUT" value="100"></add>

11. <add key="HASH" value="245833B14E4C2356202985C270A58EB11D82541"></add>
12. <add key="com.CommandTimeout" value="300" />

13. </appSettings>

2. Inthis string must be written the parameter to connect to ALPI database in the ALPI Server.
Changes can be done by explained way.

3. Inthis string must be written coded password of SA user who connect to ALPI database.

4. In this string must be written the path of 7zip application which installed in the system by CD
Publish software. 7ZIP agpplication isinstalled in the same directory with CD Publish software.
5. Inthis string must be written the path of directory in which physical files are saved.

6. In this string must be written the path of file which shows the result of process.

7. Inthis string must be written IP address of LIVE Server.

8. Inthis string must be written the name of user who connectsto SFTP gpplication.

9. Inthis string must be written the coded password of user who connect to SFTP gpplication
10. In this string must be written the wait period of connecting to SFTP application.

11. Inthis string must be written the HASH code of file which is sent by SFTP. This code must be the
same as HASH codeinthe LIVE Server.

12. In this string must be written the wait period of SQLCommand.

LIVE Service

Thisserviceisactive al timeinthe LIVE Server and is asking for software which implements Publish
Processinthe LIVE Server when file is entering to system in the Publish Process. Some configuration
must be done in the installed directory over PUBLISHSERV ICE.exe.config file by Notepad.

1. <add key="7ZIP" value="c:\publish.7zip"></add>
2. <add key="EXE" value="D:\ALPI\CM S\bin\cms.exe"></add>

1. Inthis string file name which will check the entrance must be written.
2. Inthis string the path of software which will implement Publish process must be written.
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Live Publish

This application is going on the Publish process after receiving zipped files from ALPI Server. Some
configuration must be done in the installed directory over livepublishExe.exe.config file by Notepad

OO~NOUIAWN R

NG~ WDNE

<add key="7zip" value="c:\7zip\"></add> <!-- with \ -->

<add key="ERRORFOLDER" value="C:\"></add> <!-- with \ -->

<add key="BKP" value="web.bkp"></add>

<add key="TIMEOUT" value="50000"></add>

<add key="ROOT" value="c:\root\"></add> <!-- with \ -->

<add key="PUBLISH7ZIP" value="c:\publish.7zip"></add>

<add key="HASH" value="245833B14E4C2356202985C270A58EB11D82541"></add>
<add key="conn.ConnectionString" value="workstation id=VM C;packet size=4096;user
id=sa;data source=LiveServer;persist security info=True;initial
catalog=master;password=passl"” />

. Inthis string must be written 7zip software path.

. Inthis string is written the path of files which will show the result of process.

. Inthis string must be written the restore file name inside zipped file. No changes must be done.

. Inthis string must be written the database wait period.

. Inthis string must be written the directory name in which is physical files are saved.

. Inthis string must be written zipped file path.

. Inthis string must be written the zipped file HASH code and it must be the same asin ALPI Server.
. Inthis string must be written the parameter to connect to ALPI database in the LIVE Server.
hanges can be done by explained way.

FreeSSHd
This application must be active and copy received files to showed place.
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_ Server status

Telnet

= 55H ?

Hostkey

. Encryption x Telnet server is OFFLINE!
L. Authentication

- Llzer restrictions .
- Host restrictions V S5H server running
- BFTF server

. Tunneling

- Logoing

- Active sessions

free5SHA version 1.0.6 Powered by

Apph & Save Hide it |

Telnet must be offline. SSH must be active. This application is active sinceinstalled as service.
If SSH is offline, click SSH menu in the left to activate.

12



Training materials for administrators BMGroup LLC ©2005

- Btatus
- Telnet .

Elw Listen address: |0.0.0.0 (4l interfaces) | EN {7
i Hosthey #
- |22

. Encryption Fart: I

. Authentication o) I':' (0 = urilirited)
o cohnechors:
- Userrestrictions dle timeaut: IEI seconds (0 = unlimited)
- Host restrictions
- SFTF serer Banner meszage file;

- Lagging Command shell:
- Active sessions | T IND DM S hspstem32icmd. exe

- Tunneling I _|
]

Server status:  Running...
Stop

Apply & Save Hide 2t |

Open “User restrictions” window and control users by left menu. We recommend alowing only ALPI
users.
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- Status
.. Telnet
=-55H
... Hostkey , “B
: — Uzers list
: Encryption Shell SFTP Tunnel
o Althentication % Administrator o o o
-~ Llzerre str.ict.iclns 4 alpi_user 3 B 3
- Host restrictions 4 ASPMET - - e
.. 3F TP server a
b s Guest
I”””?“”g 4 IUSR_ALP o 0 ©
- Logding a ¥: o %
b _ALPI 0 0 0
- Active sessions f_"' - 5 3
s Qra « H &
5% SOLDebugger 0 . 9
% SUPPORT_388945a0 O O O

Apply & Save Hide 2uit |

The citation of physical files must be defined by “ SFTP Server”.
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- Telnet

=-58H

Hostkey

Encryption

- Authentication
- Llzer restrictions
- Host restrictions

. Tunneling
- Logging
- Active sessions

BMGroup LLC ©2005

— SFTF zettingz
Home path
c:halpi_data
Applhy & Save Hide =it |

We recommend activating logging process by “Logging” menu. In the any problem it is easy to find

the problem cause.
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- Telnet —
=-35H ¥ Logevents ' d
i Hostkey , L=
: Log file;
o Encryption

‘ o IE:'\P‘ngram Filezhfree55Hdreeszhd. log
L Authentication

- Llser restrictions Wiew log |

- Host restrictions ; :
— Logging options

- SFTP server
-~ Tunneling ¥ Resolve IP address inta hosthame

- Active sessions

Apply & Save Hide 20t |

Save changes by “Apply & Save’ and hide window by “Hide” buttons after doing any changes.

2. CMS (Content Management Software) Training Manuals

CMS is software which has functionary to enter laws.

2.1 Enter

Name and Password is asked when the software is opened.

Giris ks

ad I

Parol I

Daxil 01 Cims
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User must enter Name and Password given him/her by administrator. Software determines the category
(Administrator, Supervisor and etc.) of user by these parameters. If some errors occurs software ask for
three times. After three times CM S is locked.

Database passwords are saved coded by M D5.

2.2 First Window

Software has interface with sub windows of menu, short menu, home window and statues show
window.

B Content “anagement Sobbwars ISIEd JES |

Fagl Gk Fan—=m vardm

BTN

Sznedin il Senzdic 2di Gebdcdlb  Senzdi rinr ixfocec ilk deviz ik £on dsvkikik  5:auE 6K il
zewd Azzroayozn Hoopblhoann naizal Melaker Mac =2 D822 ke scha SEUAAUL s HAE baord
Zamd ‘Dbt ulud. ~aqynza”Azzroaycsn Respuclk. 30082302 T7E =efa 23034005 25.00-200E Faard
Swral Ao saye=n Rev o bibzwn ZalibealZa Kins 27082302 77 wnela 23033000 22282000 baad
Zawd Azzroavcan Nespblkasnn Lackarar ryonaer 15052200 450-10 sslemn 2000005 25-020E ez
Zamd UUotdnicoama cotmagonlzrn ided w2 higuda I006 203 485 0D zdczn 20032005 222920 kaord
Savad Azzroayesn Reepoblban Sk Mocdlzsidn mii  Z0062203 49010 #=lezh 20033005 22082006 kazed LI

T Swniadbar b s |Deyt:adr|n'e Gti.ﬁul [=) ﬂ.xlall?nna:l:el;rl [ '\da:eleell

2.3. Menus

M enus have four main sub menu:

I

ile
iew

Window
Help

<

2.3.1FileMenu

Inthe CMS File Menu is carrying out the name of forms which are needed to see main processes.
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B Content Management Software

Fayl Gistar Pancara  Yardim

Bxkars Zkrl+F
Axkans naticalarini tamizla

Yeni sanad alava et Ckrl+F1
Yeni macalls slava et Ckrl+F2

Silavalar
Slaga kiplari
Masrlsr

Magr ek
CD nagr ek

Alt+F4

CIxIg

Thetitlesarein the file menu:

2.3.1.1 Search
It isused for the asking for forms to make search in the CMS.

3.1.2 Clear the search results
The result of Search formsislisted in the status window. To clear this window this menu can be used.

2.3.1.3 Add new document

It isused for asking for forms to add new document.

2.3.1.4 Add new code

It isused for asking for formsto add new code.

2.3.1.5 Complements

It isused for asking for formsto change dynamic data. This menu is not admitted for workflow users.
2.3.1.6 Relation types

It isused for asking for forms to change the relations types. This menu is not admitted for workflow
users.

2.3.1.7 Publishes

It isused for asking for formsto change publishes which are used while document add. Thismenu is
not admitted for workflow users.

2.3.1.8 Publish

It isused for asking for forms which isfor sending system from Production Server to Live Server. This
menu is not admitted for workflow users.

2.3.1.9 Publish CD

It isused for asking for forms which isfor publishing CD' sof CMS. This menu is not admitted for
workflow users.

2.3.1.10 Exit

To exit from CMS.
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2.3.2View Menu

Thismenu isfor viewing sub menus in status window.

§§ Content Management Software
Fayl | Géstsr Pancara  Yardim

[] 1 Senadlarin statusy
Davigdirilma stakusu
Bxkarigin naticalari
Macallzlar

Titles:

Documents Status — Thisis showing Documents Status panels in Status Window.
Changes Status - Thisis showing Changes Status panels in Status Window.
Search Results - Thisis showing Search Results panels in Status Window.
Codes - Thisis showing Codes panels in Status Window.

2.3.3. Window M enu

This menu is used for cascade and close of open windows.

'_I-'i Content Management Software
Fayl Gostar | Poncere Yardim

n 1E:r q Siravla diz

Bagla
Harmisim badla

Titles:
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Cascade — Thisis used for cascade open windows.

Close—Thisisused for close open windows.

Closeall - Thisisused for close all open windows.

2.3.4Hep Menu

Menu is showing CM S version and help files.

& Content Management Software
Fayl Gidstar Poncora | Yardim

] 177 Q Yardim F1

Program hagginda

Titles:

2.3.4.1 Help —Helpfiles.
2.3.4.2 About Software — Show CMS version..

2.4. Short M enus

These menus are for immediate asking for files used often.

First menu isfor asking to add document form.

Second menu is for asking to add code form.

Third menu is for asking to make search form.

20
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2.5. Status Window

Status window shows statuses which isimportant for usersin the CMS.

Senadin lipi  Sanadin adi Osbul ediib  Sanadin nomr  Istifadagi Ik davigiklik.  Son dayigikll  Status Gepd il
Sanad Azatbapean Respublikasinn inzibati Hatalar Mac | 24-08-2002 BT shefs 23-09-2005 23-05-2005  hazndr
Sanad "Diavlat quiugu haqainds" Azaibaycan Respublik  24-08-2002 775 shefa 2309-2005 23052005  hazedr
Sanad Azabapean Respublikasinn Sshibkalds Kome  27-08-2002 779 shefa 23-09-2005 23032005  hazede
Sanad Azabapcan Respublikasinn Lankaran ragonu or - 15-05-2003 45310 selcan 20-09-2005 20-05-2005  hazndr
Sanad "retkinlik yagna gatmayanlann iglar va hiiguglar  20-06-2003 486100 selcan 20-09-2005 20-05-2005  hazndr
Sanad Azabapcan Respublkas Secki Macallasinin mii  20-06-2003 43010 selzan 20-09-2005 20-09-2005  haardr LI

2 Sanadlanin statusu | Dayigdiriima statusul QL Astangn neticelelil ] Mece\lalerl

Statuses

2.5.1 Documents Status — In the “ Documents Status’ panel user can seethe list of currently active,
completed or cancelled documents. It is possible by Context menu to renew list, to look at document,
to change document, to look at document status, to add note to document, to cancel or accept ready
documents.

This panel context menu is as below stated:

Gaskar
Sanadin vaziywati
Ceyd olava et

Cravisdir

[Habi
24-08

Tasdigla
lika  fmtina et
ne 24-0F
E Yenila m

likazirun Lankaran ravonu ar - 15-08

2.5.2 Changes Status-“Change Status’ is to show documents without relations. It is possible to renew
list, to look at base or related document or to change them from this panel Context menu.
This panel Context menu is as below stated:

L) C
Gistar  k Manba igdinir
1 Cravyigdic  * Slagali sanad igdirir

LUV k. aktanna d  Dayigdine
| L, Astangin naticalaril 1

2.5.3 Search results— From “Search results’ Context menu it is possible to look at document to
change it, also to relate it with currently being changed document or code after ticking document.
This panel Context menu is as below stated:
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lada Clorgud heykali wa "'Diada Horgqu

AM. ¢ Gostar It 05-04-
“urkly - Davigdi il 08-04-
szarb: _ 2 058-04-
7 H Sanedla elagelands k 1504

vy Macale iz slagalzndic ® 1704

statusu L Astangin naticalari |f:" Macallal:

2.5.4 Codes— From “Codes’ Context menu it is possible to look at code or to change it, , also to relate
it with currently being changed document after ticking code.
This panel Context menu is as below stated:

M acallazi 02-07-138
fatiskar 09-02-199

-Macz Dayisdir 10-07-199

allazi _ 26121599

jocalle. 2anadla alagalandi k 9012199

Macallasi 28-06-159

M Q Axtangin naticalar TE:? b acallalar |

2.6. Forms

2.6.1 Search

Thisform isused to search for documents.

o zas Axtang | Sz Axtanz I

Micmrasi [~ Geypdipyat Taris

dan I Friday . October

Ad

Taznifat dak I Friday ., October

il

|

|

!

! I™ Qabul Edima Tarixi
Gabul Edan Organ I dan I Friday . October

|

!

!

Hepdiypat Mamrazi

dak: I Friday . October

imzalavan 5aus [ Qivvays Minma T anixi

Statuz dat | Friday . October 07, .

dak I Friday . October 07, I_I

Axkar I Tamizla |

Search windows consists of two tabs: “Main search” and “Simple string search”.
“Main search” tab can be used for searching documents by official citation, title, classifications, type,
issuing institution, registration number, signatory, status, registration date, issue date and effective date
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fields. If more than one field used in search, documents matching criterias in any field will be found.
For example: if “Document type” was specified as“Order” and “Signatory” as “Heydar Aliyev” then
all orders (even those not signed by Heydar Aliyev) and all documents signed by Heydar Aliyev (even
not orders) will be found. Entering several words separated with space in “Official citation” and
“Registration number” fields will search for documents containing any of these words. “Title” field
uses exact match criteria when searched

“Simple string search” tab searchs for entered phrase in documents' titles and text.

“Search” button clears previous search results and starts new search.

“Clear” button intended for quick clearing all search fields. If all fields was left empty duriong a search
then all documents will be found.
“Simple string search” tab snapshot.

Szas Antang S0z Axtang |

Axtanlacag Soz

2.6.2 Add new document form

Thisfornm is used for adding new document. The window is consists of some division.

23



Training materials for administrators BMGroup LLC ©2005

0o a

Ssas Malumatlar Ialaqeler| Nesrler' Tesnifatlarl ighar |
— Ormumi Malumatiar
Adi Qabul Edildip T arix
=] 071 0-2005 k2|
_I Qijywaya Mindiyi T ariz
Sanadin Mdmrasi |;"‘“ prcaons LI
|
QsbulEden Organ | =l ATl
Sanadin Movii I ﬂ Qeydiyyat Nomrasi
Imzalayan Sans I ﬂ I
Statusu I j Qeydiyyat T arixi
[ Fayllar I;nm 07-10-2005 LI
ilkin Variant I Gﬁstall |
Sakil | |
Son Variant I Gﬁstell |
Hazirdir | Yadda 5 anla | imtina |

“Main metadata” . Main information about the document is entered and document’s original, codified
and image files are selected.

“Relations’. Used for entering related documents and codified codes. Opening search window,
removing the relation or viewing the related document commands are available from grids context
menus. To add new relation check one or more documents from search results tab and choose “Add
relation” from context menu. The same document can’t be added twise and the document can not relate
with itself.

The same rules apply to related codified codes. To add a new relation with codified code check one or
more codified codes from Codes tab and select “Add relation to framework” from context menu.

A checkbox next to relation indicates if relation was applied to documents codified text. Documents
having not gpplied relations are shown in “ Changes status’ tab.

Note: When adding related documents only master document needs to be modified. For example:
document A implements document B. This means that document B should be added as relation to
document A. There's no need to change document B. Because when document B isviewed, relation
indicating that it isimplemented by document B will be shown, but when B is edited, the relation will
not be shown. Adding relations using this method speeds up the process (relation nedds to be added
only once) and changing or removing the relation is automatically applied to the target document (thus
decreasing error possibilities).
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m Fayl Gostar Pancara  Yardim

[BRWESY

dsas Malumatlar - Flagalar I Ne§rler| Tesnifallarl Igkar |
Slagali S anadkx
| dlaga Nowvii |Ad\ | Mamrasi | Qabul Tarixi
Dravigdinic “Motariat hagginda” Azarbaycan Resp 261 1/18/2000
Davigdinic “bzarbapcan Respublikazinin Alla Mac 297 34672000
Qijwvadan zal Azatbaycan Fespublikas Prezidentini 377 741542000
Dayigdinic "V alideynlarini itrmig va valideyn hima 629 14772002
Tathig edir “retkinfik. yagina gatmayanlann iglariva 33610 5/31/2002
Drapigdinit Azaibaycan Fespublikazinin inzibati X 767 8/24/2002
Dravigdinic “hzarbaycan Respublikasinin Cinayat B30 FA20m
Dravigdinic "Sfvetma haggnda 9sasnama'nin taz 538 741872001
Davigdinic “ediicra hakimigyatlan haggnda 9sas 138 E/16/1939

dlagaliMacalldla

| Slaga Nowvii | Qabul Tarixi | Qiivwaya Min | Son Oiivvaya Minma T arisi

Hazirdi | Vadda 5 axla | Imtina |

“Citaions’. Citations tab is used to enter, remove or change document’s citations. Commands are
available from context menu.

Note: If error occurs when trying to change citation. Go to Control Panel->Regional and language
options, press Customize button in opened window and in Date tab type “dd-MM-yyyy” in “Short date
format” field and ahyphen (“-*) in “Date separator” field and press Ok.

BRGA=

deas Malumatlall Slagalar  Magilar | Tasnifatlall Iglar I

Magr | |

AR Qanunvencilk. Toplusu Darz olunma tarixi 30-06-2003
AR Qanunvericilk Toplusy Magr nomrasi B

AR Qanurvericilik. Toplusu td adda nomrazi 290

Hazirdir | “radda Saxla | imtina

“Classifications’. Classifications to which document is belong is ticked.
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Ta

dsas Melumatlar' alaqeler| Magilar  Tasnifatlar I i5lar |

Diovlat qurulugunun azaslan -
Muilki ganunsericilik

Mikah va aila ganunvericilivi

biilki-prosezsual ganunvericilik

Arbitra) prosesi

izadizalma va shalinin maggullugu haganda qanunvericiik

amak Qanunvericiliyi

Sosial miforta wa zoszial baminat ganunvenciliyi

Malipwa va kredit ganurvericiliyi

#alg tazarufativen Umumi masslar Uzra ganunverilicik

Miiazzizalar wa sahibkarhg faalippati haggnda ganurveericilil

Sanaye ganunvericilipi

Jzazh tikinti wa azash tamir hagqinda ganunvericilik

Kand tozaniifatl wa agrar-ganaye komplekslan haggnda qanunvericilil

Saharsalma va arsitektura ganunvenicilivi

Muistagil Davistiar Birligi dlkalannin dovlatlararas struktburlan

Ticarat ganuneniciliyi

Manzil-kommunal tasariifat va shalys maigat xidmati haggnda qanunvericilik
Maqliywat va rabita ganunvericilipi

Tahzil ganuresernicilivi

Elm hagginda ganurveericilil

Madaniyyat hagginda ganurveericilik

Watandaslann saglamhdinn muhafizasi haggnda qanunvericilik,

Ahalinin fiziki tarbivasi hagginda ganunvericilik,

Atraf bahii raiikitie raiikafizee ws bshie abboaardan cammaesl ickfadaemin Drmor mecslalan iees azeoessaneill

e e (e
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“Tasks’. Thistab isintended for internal use only.

“Cancel” Cancelsall made changes.

“Save’. This button saves document as draft. Only title is required when saved as draft. This document
will be shown with “in progress’ statusin “Document’s status’ tab.

“Ready”. This button is enabled only for administrator, supervisor or workflow users of group 1.
Thistime all required fields having empty values are validated. When a workflow user of group 1
presses this button the document’ s status is changed to “pending” and supervisor or administrator can
now approve or reject the document. Pressing “Ready” button by supervisor or administrator document
approves the document and bypasses pending stage, removing it from status tab.

Pressing “Ready” or “Save’ buttons sends any new filesto server.

“View” button opens original or codified file for viewing.
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Jzag Melumatlarl elaqelerl Negrlerl Tasnifatlar Iglr |

Sanad gabul edilib

Giozdan kegirma va giiveaya minma tarisi
Skanerden kecir, cevir ve bazapa daxil et
Matni yoxla

Azarbaycan gazetinin zayhndan alds et
ilkin malumat dasil ediib

Szas malumat daxil ediiib
Macallani va ya normativ akb yenila
Giozdan kegir va darc et

o

Hazirdir “Vadda Saxla imtina

2.6.3 Add new codeform

“Add new code” window is looking like “Add new document”. Only while entering " relations types’
in the searching process “Relate with code” must be choosed.
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1T

2.6.4 Complements Form

Thisisfor Administrators and Supervisors. From this side some changes can be done on “Issued
institute”, “Classifications’ and etc.
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oLl Fayl Géstar Poncara Yardim

T ]/
Qabul Edan Organ Qabul Edan Organ
Tasnifatlar y ; ;
S anad Novii Azarbaycan Respublikazirn Prezidenti
imzalayan Saxs Azarbaycan Respublikasmn Mazilar Kabinet
Statuslar Azarbaycan Respublikazirin Milli Maclisi
Ilar

R eferendum

2.6.5 Relationstypes
Thisisfor Administrators and Supervisors. Relation between documents and between document

and codes is determined by this menu. The writing of relation name both in the active and passive form
is important to see right relation between documents.

oL Fayl Gostar Pencara  Yardim

T

{* Sanadlar arazinda slagalar " Sanadlar la Macallalar arasinda slagalar
Sanadlar arazinda alagobx

dlaga 2lagali

Dranigdirir Dravigdirilib

Tathiq edir T athiq edilib

icra edi icra ediib

Lliivvadan zalr Ciivvadan zalnb
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2.6.6 Publishes

Thismenu is only for Administrators and Supervisors. Publishes which are meant for documents
can be changed by this menu. The name of Publish is entered to upper side, down side is for
parameters.

mY Fayl Gistar Pancara Yardim
1T

Masgrlar

AR Qanurserncilik, Toplusw
Azarbapcan [azeh
Bulleten

AR Al Sovetinin kalumat

dlavalar
Drarz alunra taris

Magr nomraz

b adda nomras

2.6.7 Publisn

This menu is also for Administrators and Supervisors. All changes made will be transfered to
Live Server by Publish.Users carry out this process by buttons.

ALPI_NEW snapshoot of ALPI database is created. If there is database with the same name new
database will be overwrited on the existing database. Then the new database is compared the |ast
Published database named ALPI_LAST, new and changed files are determined and saved in the
different directory. At the end of the this process ALPI_NEW database overwrited on ALPI_LAST
database and this Publish process database version is saved for future. Then ALPI_NEW isarchivised
and saved in the same directory with files which will be published. HASH code is written to the file
and saved in the same directory and this directory is zipped by 7zip. Then zipped filesis sent to Live
Server.
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o Fayl Gostor Poncors  Yardm
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i8] x|
[BRWESS
=]
Megr Prosesi Baslayacaq,
Baslangic 1.verilanlar Bazasinin Fargi
) Z.Fayllarn fargi
2.6.8 CD Publish

Thismenu for administrators and supervisors. CD Publish is meant of dispose of ALPI system to end
users. Inthis process, ALPI database snapshoot named ALPI_CD is made. If there is database with
same name software overwrite new database to existing database. Then all XML filesiszipped by 7
zip, their pathesis saved in the database, images is saved in directory without zipped. ALPI_CD
database is archivised and saved in the same directory. Then the software, which will be ingtalled to the
end user, istransfered to same directory by CD and SO files are created by NEROCMD.
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B5 Fayl Gostar Psncora Yardim

D Publishing Prosesi Baslayacaq,
Baslang
R 1.0atabase Snapshok
i 2,150 Publising
MNasri Baslat
Monitor Baslat-= |
Bitis

Statuz: Done

BMGroup LLC ©2005

User can do CD publishing by Istifadagi bu menyudaki dilymolori taqib edarok CD-lori hazirlaya bilor.

2.6.9View Form

User can look at document by this form. But no change can do. To do changes he/she must use

" Change

button in the left upper side.
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J Fayl Gostar Pancara  Yardim Eg
Hoa
Ormumi I 1lkin Valianll Sakil I Son Variamll Nasrlarl Iglar I
Nomrasi Adi Cami 3778 sanad N EC= | Dayigdir
Qabul Edilib E/20/2003 "retkinlk pagina gatmayanlann iglar va hiiguglannin miidafiag Uzra komissiyalar hagoinda' @sasnamenin tasdig edimasi barada" Azarbaycan ;I
Qiivvayo Minb Respublikas Qanununun tatbigi la alagedar Azerbaycan Respublikasinin bazi ganunvericilik aktanna devigikliklar va alavalar edimasi haggnda

|

Niwii anun LI
QobulBdan Organ - [Azataycen Respublicasnn i
imzalapan Gaxs Heydar Slive Cinayat qanunvencilyi

_ . Cinayal-prosessual ganunvericiliyi
peviieiation l:l Inzibati masulippat hagginda ganunvericilik
Statusu Oiivvadadic < P

SlagaliSanadlx
Jlana A Glabul Tarxi  Momrasi
v Tethig ediib  "vetkinlik yazna gatmayanlann ilan va hiig B/30/2003 833

SlagaliMacallalar

dlaga Adi Oabul Tanixi  Ouwwapailk  Ouvvaya Son
Il Davigdinic Azerbaycan Respublikasmin Cinapst Macall 1243041933 941/2000
[l Drapizdinit Azarbaycan Respublkasinn inzibati Xatalar 741172000 94172000
r Drapizdinit Azarbaycan Respublikasinin Cinapat Proses 771472000 94172000

On the upper side of form it is possible to look at all documents by navigator. User can see documents
al information by show formsin different panels.

General Panel- Shows document metadata fields, classification and related documents.
First Version Panel — Shows document first version.

| mage Panel — By this panel it is possible to look at document image.

End Vercion Panel — Shows document end version of document.

Publishes — Shows document' s all publishes.
Wor ks — Shows necessary works while document add.

2.6.10 Change Form

Thisform is same with New Document Add Form. Form is opened with documents data for changes..
After changesis saved.

2.7. Buttons

There are three buttons in the CMS.

Hazirdir Yadda Saxla irmtina

2.7.1 Ready — This button is saving changes and accept readiness for supervisor.
2.7.2 Save — This button is saving changes, but not accept readiness for supervisor.
2.7.3 Cansel — Changes are canceled by this button.

3. DBM Training Manuals for Administrator
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DBM is software for controlling and configuration of CM S system. By DBM it is possible to add new
user, to do changes on existing users and to delete existing usersin the CMS. All actions occured in the
CMS can be viewed by DBM. Also user can convert Word filesinto XML. DBM is admitted only for
administrators.

3.1.Enter

While first time entering to software window with asking for Name and Password is opening. Only
Users with Administrator Statuses can enter parameters. After three error entrance software is locked.

Giris -

ad I

Parol I

Daxil 01 Cims

3.2. First Window
To make easy for DBM user, interface will be opened with menu in the upper side, tree digned menu
in the left side and main windows with space.

M patabase Management System -8 x|

Fayl

- 50z axtany
- Emaliypatlar
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3.3. Menu

DBM hastree menu structure. That iswhy there are a little item in main menu.

3.3.1 File menu
To exit from software exit button is used.

M patabase Ma
Fayl ‘fardim

CIxls
[ TetFadacilar

3.3.2 Help
Help menu is consisting of below stated buttons:

ﬂgﬂatahase Management System
Fayl | ‘fardim

[=]: Yardim

= Program hagqnda

- Mazaratii

3.3.2.1 Help
It is for asking for help files.

3.3.2.2 About software
Show DBM version.

3.4. Tree Menu

Thisisfrequently uses menu.

35



Training materials for administrators BMGroup LLC ©2005

ﬂgnatahase Management System

=1 i stifadagilar

- Administrator
- Mazaratii
- ggilar 1
- ggilar 2
- Tggiler 3

- Cevinci

- S0z astang

- earnaliveatlar

- Sifralayici

3.4.1 Users

There are 5 user categoriesinthe CMS.

3.4.1.1 Administrator

Administrator is user with all use rights. He/She can make any changes in other admins by this window
in both CMS and DBM.

ﬂgDatahase Management System - [Administrator]

8L Fayl  Komak

- Databaze Management System

! Istifadagi
(= Istifadagilar

Tam ad 2lagalar

Yeni istifadagi
Davigdir

Sil

Parolu davis

Cevirici
Sz artang
o Amnalipyatiar

User name is viewed in the right side of window. It is possible to make changes by Context menu.

Context menu

New user- new user will be added. User name, category, full name and relation information
will be written in thiswindow. User status is chosen from Group field.
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A

iztifadagi I

Clup

Tam adi I

dlaga I

Y'adda zaxla

imtina et

Change — If changes are wanted to make on user data it is asking for forms with this user data
Then changes are saved.

Delete — The chosen item will be deleted.
Change password- It isfor password change.

%]

Y'eni paral ||
Tazdigla I
Tazdigla

irtina et

Thissystem issame in the all categories.

3.4.1.2 Supervisor

Supervisor is not admitted to enter to DBM. Usersin the CM S have the same status with administrator.
He/She can changes all dynamic objects, publish and CD Publish inthe CMS.

3.4.1.3 Workflow users 1
User in this category can determine the readiness of documents while document add.

3.4.1.4 Workflow users 2
User in this category can determine the readiness of documents for Workflow user 1 while document

add.

3.4.1.5 Workflow users 3

Reserved.
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3.4.2 Converter

BMGroup LLC ©2005

This menu isfor converting Word documentsto XML.

o) Fayl Kémak

= D_alabase M anagerent System
- istifadeagilar

driniztratar

- Soz antang
- amaliyyatiar

Manba qoviug |

Hadaf qaviug |

Cevir I

Word documents directory is chosen By Base Directory. XML documents directory is chosen By
Target Directory. To begin convert process " Convert" button is used.

3.4.3 Simple String Search

Thismenu is used for word search through documents.

Autanlacag zoz

Atar I Tamizla K.iomal
Organ Sanadin ad BQabul edilib Sanadin namrasi
3.4.4 Actions

Thismenu is used to control all actionsinthe CMS.

istifadagi
ruskan
ruskan
SUpErvisor
SUPErisor
lala

lala

gunel
gunel
gunel
qunel
SUPErisor
SUpErvisor
SUPErvizon
SUPErvizor

Tariz

29.09.2005 1546
29.09.2005 1546
28.09.2005 17:28
28.03.2005 1728
21.08.2005 1218
21.09.2005 1216
08.09.2005 1228
09.09.2005 03.47
09.09.2005 10:02
0E.09.2005 16:51
21.03.2005 1843
21.09.2005 18:43
21.09.2005 1841
21.09.2005 18:41

Imialiyyat
hazirdir
tazdiq edilib
hazirdir
taedig edilib
hazirdir
tazdig edilib
wadda saxlar
hazirdir
hazirdir
yadda saxlani
hazirdir
tozdiq edilib
hazirdir
tazdig edilib

Sanadin adi

Azarbaycan Fespublikaz Mulki Macall
Azarbaycan Fespublikas Mulki Macall
Azarbaycan Fespublikas Mulki Macall
Azarbaycan Respublikasz Mulki Macall
Azarbayecan Respublikasz ik Macall
Azarbaycan Aespublikaz Mulki Macall
Azarbaycan Aespublikaz Mulki Macall
Azarbaycan Fespublikaz Mulki Macall
Azarbaycan Respublikasinn Cinayat
Azarbaycan Respublikasinn Cinayat
Azarbaycan Respublikazinn Cinayat
Azarbaycan Respublikasinn Cinayat
Azarbaycan Fespublikasinn Cinayat
Azarbaycan Fespublikasinn Cinayat

Sanadin tipi i! .

Qanun Baslangic tarix

Dahun [ satuday . Octob x|
gahun San tarix

ann :

Qanun I’m Saturday | Dctoh.;l
Hann Smaliyyat

Qanun -
Qarin I J
Hanun istifadagi

Qanun I j
Qanun

o

Qanun

Qanun
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All actions are viewed in the right side. By giving beginning date, end date, action and user nameit is
possible to make searches.

3.4.5 Encrypt

Administrator can encrypt or decrypt any text by this menu. For this purpose enter key words in Keyl
and Key2 field and write encrypt or decrypt text then by Encrypt or Decrypt buttons begin the process.
Decryption process can be begun if key words are right.

Administrator key words must not be disclosed.
ﬂgﬂatahase Management System - [Encryption]
BL Fayl ‘Yardim

[=)- Databaze M anagement Syztem
=1 i stifadagilar

Administrator

Mazaratii

L Tglar 1

R cizli “
Igilar 2 2 —I
e giilar 3

- Ceninic e
- S0z awtang _I

- dimaliypatlar Sifrala

Sifralayici

Arar 1 I

Auar 2 I

[Megitrala |

Sifralarmmiz ;I
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1. Qurulus

1.1 Qurulus
ALPI Server Install

Attachment llb



Alpi program server/client application oldugu Ugiin avvalca serverds Microsoft .Net
texnologiyasi yuklonmali, baza qurulmal1 va fiziki fayllar: client sissemdon almag glin
freeSSHd programi qurulmalidir. Bunlari etmak tGigcin ALPI paketinds golon ALPI Install CD-
sindon istifads etmok lazimdir.

Microsoft.NET yuklama

Ogor sistemdo Microsoft.Net yukli deyilso ALPI Install CD-sinds olan
ALPI Install CD \ dotnetfx.exe
fayl1 Sstemoa yiklonmalidir.

Baza Qurulmasi
Production server

ALPI databazasinin qurulma ardicill181:

Sistema MS SQL Server 2000 vo ehtiyac olarsa SP (Service Pack) yuklonmoli
SQL Query Analizer programini agin

File— Open menyusundan “Prod DB.gql” faylin1 agiriq.

Query —> Change database menyusundan “master” bazasini segirik

Query —> Execute menyusu vasitesilo fayldaki amralari icraelayirik

agrwONE

Bununla asagidaki amaliyyatlar yerins yetirilmis olur:

1. “ALPI * adinda databaza duzoldilir

2. “api_user” istifadoci adi duzoldilir (sifro “alpi2005”) vo ona“ALPI” bazasina yazma
oxumaicazosi verilir. Programlarin konfiqurasiya fayllarinda sifrolonmis sokildo
yazilan parol “api2005”-dir. Onu dayisdirmok tgln ilk dofo DBM programina daxil
olub orda “Sifraloma” secimindon istifads edaraks yeni parolun sifrasini konfiqurasiya
fayllarinda doyismok lazimdi.

3. Bazadabazi cadvallords programin normal funksionallig: tglin mavafiq satirlor daxil
edilir. Hom¢inin DBM vo CM S programlarina ilkin olaraq daxil olmagq tgln
administrator soviyysli istifadoaci daxil olunur (istifadagi adi: “admin, sifra: “admin”).
Bu ilkin ad va sifro DBM programinailkin daxil oldugdan sonra “ Administratorlar”
secimi vasitasi ilo dayisdirilo bilar.

Diqgot! Y uxarida gostorilon amaliyyatlarin yenidan tokrar edilmasi tctin (hor hansi bir sohv
naticasinds vo yaxud yoxlama Ugiin) asagidaki omaliyyatlar yerine yetirilmalidir. Bu
omoaliyyatlar bazada daxil edilon biittin informasiyanin itmesine sobab olacaq:

1. Bazails isloyan bitiin programlar baglanmalidir

2. SQL Server Enterprise Manager programi vasitasilo “ALPI” databazas: silinir

3. Security — Logins secilir vo “alpi_user” istifadaci adh silinir.

Live server

ALPI databazasinin qurulma ardicill1g::
1. Sistemo MS SQL Server 2000 vs ehtiyac olarsa SP (Service Pack) yuklanmali
2. SQL Query Analizer programini agin
3. File— Open menyusundan “Live DB.sgl” faylin1 agiriq.



4. Query —> Change database menyusundan “master” bazasini secirik
5. Query —> Execute menyusu vasitosilo fayldaki amroalori icra elayirik

Bununla asagidaki amaliyyatlar yerino yetirilmis olur:

1. “ALPIC“ adinda konfiqurasiya databazasi diizaldilir

2. "ALPI1" vo “ALPI2” adinda iki bos baza dizaldilir

3. “master” bazasinda“live restore” vo “clear_db_processes’ adl1 iki stored procedure
dizaldilir

4. “alpi_user”, “api_userl” vo “alpi_user?2” istifadaci adlar1 duzoldilir (sifro “alpi2005”)
vo onlaramuvafiq olarag “ALPIC” bazasinayazma-oxuma, “ALPI1", “ALPI2”
bazalarinaiss yalmiz oxumaicazosi verilir.

Diqget! Y uxarida gostorilon amaliyyatlarin yenidan tokrar edilmasi tciin (hor hansi bir sochv
naticasinds vo yaxud yoxlama Ugiin) asagidaki amaliyyatlar yerins yetirilmalidir. Bu
omoliyyatlar bazada daxil edilon butin informasiyanin itmasine Sobab olacaq:
1. Bazails isloyan bittn programlar baglanmalidir
2. SQL Server Enterprise Manager program vasitasilo “ALPI”, “ALPI1”, “ALPI2”
databazalari silinir
3. “master” databazasindan “live_restore” vo “clear_db_processes’ stored procedure-lar
silinir
4. Security = Logins secilir vo “alpi_user”, “api_userl”, “api_user2” istifadoci adlar
silinir.

istifadaci
ALPI sisteminin hor zaman 6z xususi istifadogis olmagi meslohatdir. Bunun tgiin ALPI

Serverds xtisusi adla yeni administrator soviyyasinds istifadaci olave olunmalidir. Bu
istifadaciys ALPI bazasina tam solahiyyat verilmolidir.

FreeSSHd

Fiziki fayllarin clientlordan alinib ALPI serverds saxlanilmasi tiglin freeSSHd programi ALPI
Servers yuklonmalidir. Bunun Uglin

ALPI Install CD \ freeSSHd.exe

Faylin1 islotmok lazimdir. Y Ukloma prosesinds programin Servis kimi isladilmasini
tasdiglomak lazimdir. Y Ukloma qurtarandan sonra programi agaraq asagidaki dayisikliklori
etmok lazimdir. Dayisikliklori eda bilmak tgilin freeSSHd konfiqurasiya paragrafina bax.

CD Web Publish

CMS vasitasi ilo, administrator vo supervisor CM S yuklt olan har hanst bir sistemdon CD Nasr
edo bilor. Bunun tictin do ALPI Servers bu veb program yuklonmalidir.

ALPI Install CD \ CdWebSetup\CdWebSetup.msi

Faylin1 islotmok lazimdir. Hansi adla yiklondiyins digget edilmolidir. Dayisikliklori edo
bilmok tglin CD Web Publish konfigurasiya paragrafina bax.



CD Publish

CD Web Publish veb programi sadoaca proses basladir. CD nosr prosesini icra edan program
CD Publish oldugundan bu program ALPI Servera yuklonmolidir.

ALPI Ingtall CD \ CDPubSetup\ CDPubSetup.msi
Faylin1 islotmok lazimdir. Dayisikliklori eds bilmak tigin CD Publish konfiqurasiya
paragrafina bax.

Web Publish

CM S vasitasi ilo administrator va supervisor CM S yuklt olan hor hansi bir sistemdoan nosr eds
bilor. Bunun t¢tin do ALPI Servers bu veb program yuklonmalidir.

ALPI Install CD \ webpubSetup\webpubSetup.msi

Faylin1 islotmok lazimdir. Hansi adla yiklondiyine digget edilmolidir. Dayisikliklori eda
bilmak tglin Web Publish konfiqurasiya paragrafina bax.

Publish

Web Publish veb programi sadacs proses basladir. Publish nosr prosesini icra edon program
oldugundan bu program ALPI Servers yuklanmalidir.

ALPI Install CD \ PublishSetup\ PublishSetup.msi
Faylini islotmoak lazimdir. Dayisikliklori eda bilmok tctin Publish konfiqurasiya paragrafina
bax.

ALPI Client Install

Microsoft.NET Yuklama

Ogor sistemdo Microsoft.Net yukli deyilso ALPI Install CD sinda
ALPI Install CD \ dotnetfx.exe
faylini igloadorak sistema yuklonmolidir

SFTP

Client sistemdan fiziki fayllar wodSFTP.Net programi vasites ilo gbndarilir. Bu program client
sistemo yiklonmalidir.

ALPI Install CD \ wodSFTP.NET\ wodSFTP.NET.ms
Fayl1 isladarak Y Ukloma baslanimalidir. Y Uklonma zaman istanilon sifro
ALPI Install CD \ wodSFTP.NET\ key.txt

Faylinda yazilidir. Oradan alinaraq yuklonmo qurtariimalidir.



DBM
DBM program

ALPI Ingtall CD \DBM\DBM_ Setup.msi

Fayl1 vasitosi ilo yUklonilo bilor. Dayisikliklori edoa bilmak tglin DBM konfiqurasiya
paragrafina bax.

CMS
CMS programu

ALPI Install CD \CMSCMS Setup.ms

Fayl1 vasitosi ilo yUklonila bilor. Dayisikliklari eds bilmak Giciin CM S konfiqurasiya
paragrafina bax.

ALPI LIVE SERVER Install
Bu ardicillig gorunmalidur.

Live Publish Install
Live Serverda ALPI Install CD-sindan istifada edarok

ALPI Ingtall CD \ LIVE SETUP\ LIVE SETUP.msl
Faylin1 Y Uklomok lazimdir. Dayisikliklori eds bilmok tglin Live Publish konfiqurasiya
paragrafina bax.

Live Servis Install
Live Serverda ALPI Install CD-sindan istifada edarok

ALPI Install CD \ ServiceSetup\ ServiceSetup.msi

Faylin1 Y Uklamok lazimdir. Dayisikliklori eda bilmak Gglin Live Servis konfiqurasiya
paragrafina bax.

Servisi Aktivlagdirma

Hom Live Publish, hom do Live Servis konfigurasiya olundugdan sonra asagidaki proseslor
izlonilmalidir:
Windows>Run>CMD



Commandline terminal1 vasitasi ilo asagidaki govliuga gedilmalidir
%WINDIR% \ Microsoft. NET\Framework\v1.1.4322\

Bu govlugda asagidaki komanda icra olunmalidir.

Install util “LIVE SERVIS .EXE”

LIVE SERVIS .EXE sbzinin yerine LIVE SERVIS program: va yuklandiyi yerin yolu ils
birlikdo PUBLISHSERVICE.exe sozu yazilmalidir.

Proses bitdikdan sonra Control Panel\Administrative Tools\Services agilaraqg ALPI PUBLISH
Servisi tapilaraq basla komandas: icra edilmalidir

1.2 Konfiqurasiya

1.2.1 DBM

DBM programi konardan dayisikliklor edila bilon sistem tizorine qurulub. Bunu XML struktura
sahib olan DBM.EXE.CONFIG faylindan alir. ©vvalca bunu izah etmokds lazimdir.

DBM.EXE.CONFIG fayli DBM.EXE faylmin yerlasdiyi gqovliugdaolmalidir. Clinki DBM
acilarkan 6z qovlugunda bu fayl1 axtarir.

DBM.EXE.CONFIG XML strukturuna sahibdir. Acgar ach va dayar sistemdadir (key voa vaue).
DBMo lazim olan har konfigurasiya dayarinin acar adi mévcuddur va bu ad unikaldir.
Administrator agar adlarini dayisdirmamali, slave etmamali vo silmomalidir. Administrator
ancaq doayarlari doyisdira bilar. Bu dayisikliklori edorkan do hor bir doyarin monasini
bilmolidir.

Bunun t¢iin DBM.EXE.CONFIG faylinin strukturuna baxaq:

<?xml version="1.0" encoding="utf-8"?>

<configuration>

<gppSettings>

<add key="ConnectionString" value="workstation id=DBM ;packet size=4096;user
id=alpi_user;data source=ALPI;pergst security info=Falsejinitial
catalog=ALPI;password=" />

<add key="Password" value="Pf9+p3Ip0fy+ESSBM U748Q=="></add>

<add key="CHM" value="" />

POODNPRE

o o

7. <lappSettings>
8. </configuration>

1. Setirds faylin XML oldugunu bildiron metadata doyarlor var, burada doyisiklik
edilmamolidir.
2. Sotirdo XMLda configuration adinda kok (root) diizaldilir va dayisiklik edilmamalidir.



3. Satirds kok(root) appSettings adinda yeni usaq (child) slava olunur. DBMa lazim olan biitin
acar va dayarlar bu valideynin(parent) usaglari (child ) olacaq, buradadsyisiklik
edilmomolidir.

4. Sotirdo DBMo lazim olan ilk agar yer alir. Buitlin acarlar eyni ad (add) dasiyirlar. Onlari
unikal edon Key adindaki atributdur ki, dayari unikaldir. Masalon bu setdaki usagin adi eynidir.
(ADD). Key atributunun dayari unikaldir. (ConnectionString) . Yoni bu parentin ADD adinda
va ConnectionString dayarinds Key atributu olan bagga usag olmamalidir.

Bu usagin basqa atributu da vardir ki ,ou DBMa lazim olan dayari dasiyir. Bunun adi “value”
dir. DBM2 hor acilisda ConnectionString doyari dasiyan Key atributu olan usag: axtarir va
value atributunun dayarini configuratsiyasina daxil edir.

Bu sotirdoki value atributu DBMin bazaya baglanma parametrini dasiyir. Bu parametrs goz
atsaq gorarik ki, burada serverin adi (data source=AL PI), bazanin adi (initial catalog=ALPI),
bazaya baglanan istifadocinin adi (user id=alpi_user) vo diger basga dayarlor vardir.

Ogor serverin, bazanin v yaistifadoginin adi bilinarso administrator buradan dayisdirs bilor.
5. Bu sotirdo bazaya baglanan istifadaginin kodu tutulur. Istifadagilor tarafindon kod
gorilmosin deys kod sifralonarak (Pf9+p3l pOfy+ESSBM U748Q==) yazilir vo DBM oxuyub
daxilindo dogru olub olmadigini kontrol edir.

Ogor administrator kodu dayisdirmali olarsa DBM —in menyusu “Sifralayici” don istifads
etmolidir.

6. Sotirdo DBM in yardim faylinin adi mévcuddur burada da dayisikliklor edilmamalidir.
7. Va 8-ci. sotirlords asas valideyn vo kok baglanir vo burada da dayisikliklor edilmomalidir.

Program acilandan sonrainterfeyslor hagqinda bittin malumatlar asagidaki kimidir.

1.2.2 CMS

CMS programi kenardan dayisikliklor edils bilan sistem Uzarine qurulub. Burada malumatlar
XML struktura sahib olan CMS.EXE.CONFIG faylindan alir vo bunu izah etmok lazimdir.

CMS.EXE.CONFIG fayli CMS.EXE faylinin yerlosdiyi qovlugdaolmalidir. Ctinki CMS
acilarkon 6z qovlugunda bu fayl1 axtarir.

CMS.EXE.CONFIG XML strukturuna sahibdir. Acar adh vo doyar sistemdadir (key va
value).CMS o lazim olan hor konfiqurasiya doyarinin agar ach mévcuddur vo bu ad unikaldir.
Administrator agar adlarini dayisdirmamali, slave etmomali vo silmomalidir. Administrator
ancaq doyarlori dayisdira bilar. Bu doayisikliklori edarkan da hor bir doyarin monasini
bilmalidir.

Bunun tgiin CMS.EXE.CONFIG faylmin strukturuna baxag:



<?ml version="1.0" encoding="utf-8"?>

<configuration>

<appSettings>

<add key="Genera" value="workstation id=CM S;packet size=4096;data
source=ALPI;persist security info=False;" />

<add key="UserPass" value="Pf9+p3I p0f y+ESSBM U748Q=="></add>
<add key="SFTP_HOST" value="ALPI"></add>

<add key="SFTP_USER" value="alpi_user"></add>

<add key="SFTP_PASSWORD" value="Pf9+p3l pOfy+ESSBM U748Q=="></add>
<add key="SFTP_TIMEOUT" value="100"></add

10 <add key="URL" value="http://a pi/cdpublish/start.aspx" />

11. <add key="PUBLISHURL" value="http://alpi/publish/index.aspx" />
12. <add key="CHM" value="help.chm" />

13. </appSettings>

14. </configuration>
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1-ci sotirda faylin XML oldugunu bildiron metadata doyorlor var va doyisiklik edilmomalidir
2-Ci. sotirdo XML do configuration adinda kok (root) diizeldilir vo dayisiklik edilmir.

3-cu. sotirds kok (root) appsettings adinda yeni usaq (child) slave olunur. CMS s lazim olan
bitln agar va doyarlor bu valideynin(parent) usaglar: (child ) olacag hom¢inin burdada
dayisiklik edilmir

4-cl sotirdo CM S o lazim olan ilk agar yer alir. Bittin acarlar eyni ad (add) dasiyirlar. Onlart
unikal edan Key adindak atributdur ki, dayari unikaldir. Masalon bu sotirdoki usagin adi
eynidir (ADD). Key atributunun dayari unikaldir (General) . Yoni bu valideynin ADD adinda
vo General doyarinds Key atributu olan basga usag olmamalidir.

Bu usagin basqga atributu da vardir ki, bu CM S o lazim olan adi dasiyir bunun ad: “value” dir.
CMS hor agilisinda General doyari dasiyan Key atributu olan usag: axtarir vo value atributunun
doayarini confiqurasiyasina daxil edir.

Bu sotirdoki value atributu CM S in bazaya baglanma parametrini dasiyir. Bu parametro goz
atsaq gorarik ki, burada serverin adi (data source=ALPI) va diger basqa doayarlar var.

Ogor serverin adi doyisilorso administrator buradan dayisdirs bilar.

5. Bu sotirdo bazaya baglanan istifadaginin kodu tutulur. Istifadagilor tarafindon kod
gorunmasin deys kod sifralonarok (Pf9+p3IpOfy+ESSBM U748Q==) yazilir. Bunu CMS
oxuyub daxilinds dogru olub olmadigin1 kontrol edir.

Ogor administrator kodu dayisdirmali olarsa DBM-Ils birlikda golon kdmakgi program olan
“Util.exe” don igtifado etmalidir.

6. Bu sotirdo CMS vasitasi ilo sonadlor hansi sistemo gondarilocokso onun adi (AL PI) tutulur.
Sonadlarin tohlUkasizliyini tomin etmok giin free SSH -d programindan istifads edilir. Bu
program SFTP protokolundan istifads edarok fayllari sifroloyarok gondarir. Bu programin
qurulmag: haqginda malumat buradadir.



7. Bu sotirds serverds isloyan free SSHd programina daxil olacaq istifadacinin adi tutulur.

8. Bu sotirds serverds isloyan freeSSHd programina daxil olacaq istifadaginin sifralonmis kodu
tutulur. ©gor administrator kodu dayisdirmali olarsa DBM s birlikdsa golon kbmoakgi program
olan “Util.exe”den istifads etmolidir.

9. Bu sotirds serverds isloyan free SSHd programina fayllarin gondarilmasinin gdzloma vaxti
(TIMEOUT) tutulur. Lazim golorso dayisdirilo bilar.

10. Bu sotirdo CMS-do CD Nasr edarkon serverds olan CDPublish Veb Programinin adresi
saxlanilir.

11. Bu sotirdo CM S-do Nosr edarkan serverds olan Publish Veb Programinin adresi saxlanilir.
12. Bu sotirdo CM S-in yardim faylinin adi tutulur. Dayisdirilmomalidir.
13. Bu sotir appSettings adinda valideynla alagalondirilir. Dayisdirilmomalidir.

14. Bu sotir configuration adinda kokls alagelondirilir. Dayisdirilmamalidir.

CD Web Publish

Har hanst bir Client sistemds CD Nosr proses baslada bilmok ictin bu veb programina ehtiyac
var. Quruldugdan sonra bozi Dayisikliklar edilmalidir. Bunun tgtin programin yuklondiyi
govlugda mévcud olan Web.config fayli Notepad vasitasi ilo agilmalidir.

1. <agppSettings>

2. <add key="ALPICDCON" value="workstation id=VM C;packet size=4096;user
id=sa;data source=ALPI;persist security info=Truejinitial
catalog=ALPI_CD;password=passl"></add>

3. <add key="ALPICON" value="workstation id=VM C;packet sze=4096;user id=sa;data
source=ALPI;persist security info=True;initial
catalog=ALPI;password=alpi2005"></add>

4. <add key="EXEFILE" value="c:\publish.exe"></add>

5. </appSettings>

2. Sotirds ALPICDCON agarinda olan dayar CD Noasr zamam ALPI CD adinda yeni
qurasdirilan bazails alagelondirmok ticlin bu parametrdon istifads edilir. 1zah edilon yolla
istonilon Dayisikliklar edilo bilinar.

3. Satirds ALPICON agarinda olan doyar CD Nosr zamanm ALPI bazasi ils alagalondirmok
Uctin bu parametrdan itifads edilir. izah edilon yollaistonilon Dayisikliklar edilo bilinor.

4. EXEFILE agar1 CD Nogr prosesini icra edon EXE faylinin yolunu saxlayir. CD Publish
programinin yuklandiyi yol buraya yazilmalidir.



CD Publish

CD Nosr prosesini bu program icra edir. Quruldugu govlugda olan CDPublishFile.exe.config
faylmi NOTEPAD vasitasi ilo acaraq doyisikliklor edils bilar:

1. <add key="conn.ConnectionString" value="workstation id=VM C;packet
Size=4096;user id=sa;data source=ALPISERVER;persst security info=True;initial
catalog=ALPI_CD;password=passl"” />

<add key="ROOT" value="E:\alpi_data\" />

<add key="ALPI_DATA" value="C:\Program FilesMicrosoft SQL

Server\M SSQL\BACKUP\alpi_cd bkp.bak" />

<add key="CD_APPLICATION" value="E:\Setup\" />

<add key="AUTORUN" value="E:\autorun\" />

<add key="7zip" value="e:\7zip\" /> <!-- Folder name without dash of 7zip -->
<add key="ERRORXML" value="e:\error.xml" />

<add key="ISOPATH" value="e:\" />

. <add key="CDSIZE" value="700" />

10. <add key="ISTEMPMANUAL" value="1" />

11. <add key="TEMPPATH" value="e:\temp\" />

12. <add key="AUTORUNINF" value="open=Setup\M SDEBootStrap.exe" />

13. <add key="ISFULLPROCESS" value="0" />

14. <add key="PROCESSCOUNT" value="100" />
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1. Sotirdo ALPI CD bazasi ils alagelonmak tigiin lazim olan parametr saxlanilir izah edilon
yollaistonilon Dayisikliklor edils bilinar.

2. Sotirds serverds fiziki fayllarin saxlanildigi qovlugun ad: yazilir.

3. Sotirdo proses zamanm ALPI bazasini arxivlosdirilocok faylin adi yazilir.

4. Sotirds CD-ys slave olunacaq fayllar (ALPI programinin install versiyas: ve s.) saxlamlan
govlugun ad1 yazilir.

5. Setirde autorunla agilacaq fayllarin saxlanildigi govliugun yolu yazilir.

6. Sotirdos fayllari sixmaq Ugtin lazim olacaq 7zip programinin oldugu qovliugun yolu yazilir.
7. Sotirds proses naticosinds ¢ixan errorlarin saxlamlacagi XML faylinin yolu gostarilir.

8. Sotirds ISO fayllarmin yazilacag: yol yazilir.

9. Sotirdo hor CD-nin 6l¢lst yazilir (MB cinsindon)

10. Proses vaxti program sistemin TEMP govluguna miraciot edir. Administratorun toyin
etdiyi govluga miraciat etmosi Uctin buraya 1 yazilmalidir

11. Administratorun toyin etdiyi govliugun yolu buraya yazilmalidir

12. Setirds autorun faylinin ilk agilacaq faylin yolu gostarilmalidir.

13. Sotirdo ©gor administrator CD nogr prosesini test etmok istoyirss vo nagr prosesinin tez
etmok istoyirso buraya 1 yazmalidir.

14. Sotirdo administrator, test etmok istoyarkon CD-ya nosr olunacaq faylin sayi buraya
yazmalidir.

Web Publish

Har hanst bir client sistemdo nosr proses baslada bilmok tglin bu veb programina ehtiyac var.
Quruldugdan sonrabozi Dayisikliklar edilmalidir. Bunun tgtin programin yuklandiyi gqoviugda
movcud olan Web.config fayl1 Notepad vasitosi ilo agilmalidir.



1. <appSettings>

2. <add key="ALPICON" value="workstation id=VM C;packet Sze=4096;user id=sa;data
source=ALPI;persist security info=True;initial catalog=ALPI;password=passl"></add>

3. <add key="EXEFILE" value="D:\ALPI\PublishExe\bin\PublishExe.exe"></add>

4. <add key="URL" value="http://ALPISERVER/livepublish/filepublish.aspx"></add>

5. </appSettings>

2. Sotirda ALPI Serverdoki ALPI bazasi ilo alagelonmok (iciin parametr yazilmalidir. 1zah
olunan yollaistonilon dayisikliklor edila bilor.

3. Sotirdo Nogr prosesini icra edon programin yolu yazilmalidir.

4. Sotirds bu veb programmin HTTP adresi yazilmalidir.

Publish

ALPI Serverdoan Live Servere Nosr prosesini bu program icraedir. Y Uklondiyi gqovliugda
movcud olan PublishExe.exe.config faylin1 Notepad vasitas ilo agib iginds bozi
konfiqurasiyalar edilmalidir.

<appSettings>

<add key="Genera" value="workstation id=CM S;packet size=4096;data

source=ALPI;persist security info=Falsejuser id=sa;" />

<add key="SAPass' value="Pf9+p3Ip0fy+ESSBMU748Q=="></add>

<add key="7zip" value="c:\7zip"></add> <!-- without \ -->

<add key="alpiRoot" value="\\dpi\alpi_data\"></add><!-- with \ -->

<add key="errorXml" value="c:\errorXml.xml"></add> <!-- "" means no need xml file

-->

<add key="SFTP_HOST" value="192.168.0.127"></add>

<add key="SFTP_USER" value="alpi_user"></add>

. <add key="SFTP_PASSWORD" vaue="Pf9+p3I p0fy+ESSBM U748Q=="></add>

0. <add key="SFTP_TIMEOUT" value="100"></add>

1. <add key="HASH"
value="245833B14E4C2356202985C270A58EB11D82541"></add>

12. <add key="com.CommandTimeout" value="300" />

13. </gppSettings>

NP

o 0hw

R © 0~

2. Sotirdo ALPI Serverds movecud olan ALPI bazasi il alagelonmak Uglin parametr
yazilmalidir. 1zah edilan yollaistonilon Doayisikliklor edila bilinor.

3. Sotirdo ALPI bazasina baglanan SA istifadacisinin kodu sifralonmis sokildo yazilmalidir.
4. Sotirdoa CD Publish programi vasitosi ilo sistemo yuklonmis 7zip programinin yolu
yazilmalidir. 7ZIP CD Publish programinin yuklondiyi govliuga yiklanir.

5. Sotirds fiziki fayllarin saxlamldigi qoviugun yolu gostarilmalidir.

6. Sotirdo prosesin naticasini gostoran faylin yolu yazilmalidir

7. Sotirdo LIVE Serverin IP adresi yazilmalidir

8. Sotirdo SFTP programlaslagelonan istifadaginin adi yazilmalidir.

9. Sotirdo SFTP programla slagslonan istifadaginin kodu sifralonarok yazilmalidir.
10. Setirdo SFTP programlaslagelonarkon gbzlomo muddati yazilmalidir

11. Sotirdo SFTP vadites ilo gdndorilon faylin HASH kodu yazilmalidir. Bu kod Live
Serverdoki HASH kodla eyni olmalidir



12. Satirde SQL Commandin gdzloma miuddoti yazilmalidir

LIVE Servis

Bu servis Live Serverde durmadan aktiv olaraq islayir vo Nasr prosesi naticasinds goalon fayl
sistemoa daxil olan kimi Nosr Prosesinin Live Server tarofini icra edon programi ¢agirir.

Y Uklandiyi qovlugda mévcud olan PUBLISHSERVICE.exe.config faylin1 Notepad vasitosi ila
acaraq doyisikliklar edilmolidir.

1. <add key="7ZIP" value="c:\publish.7zip"></add>
2. <add key="EXE" value="D:\ALPI\CM S\bin\cms.exe"></add>

1. Satirds daxil oldugunu yoxlayacaq faylin adi yazilmalidir
2. Sotirda Nagr prosesini davam etdiran programin yolu yazilmalidir

LIVE Publish

Bu program ALPI Serverdan golon sixisdirilmig fayli alarag Nosr prosesine davam edir.
Y Uklandiyi goviugda mévecud olan livepublishExe.exe.config faylin1 Notepad vasitesi ilo
acaraq doayisikliklor edilmoalidir.

<add key="7zip" value="c:\7zip\"></add> <!-- with \ -->

<add key="ERRORFOLDER" value="C:\"></add> <!-- with\ -->

<add key="BKP" value="web.bkp"></add>

<add key="TIMEOUT" value="50000"></add>

<add key="ROOT" value="c:\root\"></add> <!-- with \ -->

<add key="PUBLISH7ZIP" value="c:\publish.7zip"></add>

<add key="HASH"
value="245833B14E4C2356202985C270A58EB11D82541"></add>
<add key="conn.ConnectionString" value="workstation id=VM C;packet
Size=4096;user id=sa;data source=LiveServer;pergst security info=True;initial
catalog=master;password=passl” />
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. Sotirdo 7zip programinin yolu yazilmalidir.

. Sotirdo prosesin naticalarini gosteran fayllarin yazilacag: yol yazilmalidir.

. Sotirdo sixisdirilmus faylin igindoki barpa faylmin adi yazilmalidir. Bu dayisdirilmomalidir.
. Sotirdo bazanin gbzlomo muddoti yazilmalidir.

. Sotirdo fiziki fayllarin saxlamldigi qoviugun ad yazilmalidir.

. Sotirdo sixisdirilmig faylin yolu yazilmalidir.

. Sotirdo sixisdirilmis faylin HASH kodu yazilmalidir vo ALPI Serverdoki ilo eyni olmalidir.
. Sotirdo Live Serverdeoki ALPI bazasi ilo alagelonmok (iciin parametr yazilmalidir. izah
olunan yolla dayisikliklar edilmalidir.
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FreeSSHd
Bu program serverds aktiv voziyystds olmalidir vo golon fayllar: gostorilon yera kdglrmalidir.
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Telnet offline olmalidir .SSH aktiv olmalidir. Bu program servis kimi yiklondiyindon hor
zaman aktivdir. Ogar SSH offline gorsonarsoe sol tarafdoki SSH menyusuna basaraq Basla
komandas icra edils bilar.
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Sol menyu vasitasi ilo “User restrictions’ pancarasini agaraq istifadoagilor kontrol edilmalidir.
Burada bizim tovsiyamiz sadaco ALPI Uglin nazards tutulan istifadagiys icazs verilmalidir.
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“SFTP server” menyu vasitasi ils fiziki fayllarin yeri musyyan edilmolidir.
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“Logging” menyu vasitosi ilo log-lamag: aktiv etmok moslohat gorilir. Har hansi bir problem
zamani buradan problemin sabobini tayin etmok asan olacaq.
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Bunlar edildikdon sonra“Apply & Save’ diymasi vasitasi ilo edilon dayisikliklori yaddasa
vermok vo “Hide” dilymosine basaraq pancarani gizlatmok lazimdir.

2.CMS (Content Management Software — Malumatlarin
Idaraolunmasi Programi) Training Material

CM S ganunlarin daxil edilmasi tigtin asas funksiyalar: dasiyan programdir.

2.1 Girig

Program agilarkan istifadacidon AD va Parol sorusulur
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Daxil 01 Cixizg |

Istifadoci ona Administrator torafindon verilon AD va Parolu daxil etmolidir. Program bu
parametrlora gors istifadocinin kategqoriyasini muayyan edir (Administrator, Supervisor,
Workflow User).

Ogor daxil edilon parametrlords uygunsuzlug varsa ii¢ dafo tokrar sorusur. Ug dofa uygunsuz
parametr daxil edilorso CM S baglanir

Bazada kodlar MD5 aqoritmi vasitasi ila sifrolonarak saxlanilir.

2.2 ilk Pancara

Program menyu, short menyu, ana pancars Vo statuslar: gostoran alt pancaradon ibarat bir
interfeysdon ibaratdir.
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2.3. Menyular

Menyular 4 ana basligda birlasiblor

Fayl
Gostor
Pancars
Yardim

2.3.1 Fayl Menyusu

Fayl menyusu CM S-ds asas prosedlari gora bilmok tgtin lazim olan bittun formlarin adlarm:
dastyir.

& Content Management Software

Fayl Gostsr Pancara  Yardim

Bxkars Zkrl+F
Bkarig naticalsring tamizla

Yeni sanad alava et Ckrl+F1
Yeni macals slave et Ckrl+F2

Slavalar
Slaga tiplari
Mastlar

Mazr ek
D nogr ek

AlE+F4

Cixig

Fayl menyusunda olan basliglar

2.3.1.1 Axtaris
CMS-ds sonadlar Uzarinds hor hansi bir axtaris etmok Uglin lazim olan formu ¢agirir.

3.1.2 Axtaris naticalarini tamizla
Axtarig formunun naticolori asagidaki status pancarasinds siralanir. Bu pancarani tomizlomoak
UcUn bu menyudan istifads etmok lazimdir

2.3.1.3 Yeni sonad slava et

Y eni sonad slave edon formu ¢agirir
2.3.1.4 Yeni macalla alavo et

Y eni macalls edon formu gagirir




2.3.1.5 Olavalor

CM S-ds dinamik olan molumatlar: (data) dayisdiron formu ¢agirir. Bu menyu workflow user-
loro ag1q deyil.

2.3.1.6 9lago tiplari

Saonadlar arasindaki slago tiplarini doyisdiron formu ¢agirir. Bu menyu workflow user-lars agiq
deyil.

2.3.1.7 Nasrlar

Sonad daxil edilorkan istifads olunan nasrlari dayisdiran formu ¢agirir. Bu menyu workflow
user-lors agiq deyil.

2.3.1.8 Nosr et

Production serverdoki sistemi live servers gondoaran formu ¢agirir. Bu menyu workflow user-
loro ag1q deyil.

2.3.1.9 CD Nosr et

CMS-in CD-lor vasitasi ilo publishingini hoyata kegiran formu ¢agirir. Bu menyu workflow
user-lors agiq deyil.

2.3.1.10 Cixas

CMS-i baglamaq tctndur.

2.3.2 GGstar menyusu

Bu menyu asagidaki status pancarasindoki panellori gostarir

& Content Management Software
Fayl | Géstor Pancera  Yardim

[] 1 Senadlarin statusy
Davigdirilma stakusu
Bxkarigin naticalari
Macallzlar

Basliglar:

Sonadlarin Statusu - Bu status pancarasindaki Sonadlorin Statusu panelini gostarir.
Dayisdirilma Statusu - Bu status pancarasindoki Dayisdirilmo Statusu panelini
gostarir.

Axtarisin naticalari - Bu status pancarasindoki Axtarisin noticalori panelini gostarir.
Macallaler - Bu status pancarasindoki Macallalor panelini gostarir.

2.3.3. Pancars Menyusu

Bu menyu agi1q olan pancaralari siralayan va ya baglayan menyudur.



ﬂ-'i Content Management Software
Fayl Géstar | Foncoro  Yardim

[] 177 &Q Sirayla diz

Badla
Harmisirn badla

Basliglar

Siraile diiz— Bu agiq olan pancaraloari sira ilo dizur.
Bagla — Bu aktiv olan pancarani baglayir.
Hamisini bagla - Bu buitlin agiq pancaralori baglayir.

2.3.4Yardim Menyusu

Bu menyu CM S-in yardim faylini vo versiyasini gostarmok tgtin nazards tutulub.

& Content Management Software
Fayl Gidstar Poncora | Yardim

] 177 Q Yardim F1

Program hagginda




Basliglar

2.3.4.1 Yardim- Yarcim faylmi ¢agirir.
2.3.4.2 Program Hagginda — CMS-in versiyasini gostarir.

2.4. Short Menyular

Bu menyular an ¢ox istifads olunan amaliyyatlar: tez ¢agirmaq tgtndur.

‘l el erel “Lanageriued ol mar e

Fayl Gostee Porcwrs Yarde
TS

Birinci menyu yeni Sonad olavs edon formu gagirir.
Ikinci menyu yeni mocalls olave edon formu gagirir.
Uclncll menyu axtaris edan formu gagirir

2.5. Status Pancaras

Status pancarasi CM S-do istifadagilora lazim olan statuslar: gostarir.

Senadin lipi  Sanadin adi Qabuledlb  Sanadin nomr  [stifadagi Ik dapigikllk  Son dayigklk  Status Qeyd il
Sanad Azarbapcan Respublkasinn inzibati Hatalar Mac 24082002 767 shefa 23-09-2005  23-09-2005 hazirdir
Sanad "Digwlat quiluu haqgnds' Azatbaycan Respublik  24-08-2002 775 shela 2309-2005  23-09-2005  hazrde
Sanad Azarbapean Respublikasinn Sahibkalda Kome  27-08-2002 779 shela 2309-2005  23-09-2005  hazirde
Sanad Azarbapcan Respublikasinn Lankaran ravonu ar - 15-05-2003 45310 selcan 20-05-2005  20-09-2005 hazirdir
Sanad "“Yetkinlk vagzna gatmayanlann iglai va hiiguglar  20-08-2003  4861QD selcan 20-05-2005  20-09-2005 hazirdir
Sanad Azarbapcan Respublikas Secki Macallasinin mii  20-06-2003 49010 selcan 20-09-2005  20-09-20058 hazirdir LI

2 Sanadlanin statusu | Dayigdiriima slatusul QL Astangn net\calaril ] Mecal\e\erl

Statuslar

2.5.1 Somadlarin statusu-“ Senadlorin statusu” panelinds hal-hazirdaislonilon, hazir olan vo ya
imtina edilon sonadlarin siyahist gixir. Kontekst (Context) menyudan siyahini yenilomok,
sonado baxmag, sonadi dayisdirmak, sonadin vaziyystine baxmag, sonads geyd slavs etmoak,
hazir olan sonadlordon imtina etmak va yatosdiglomok mimkandur.

Bu panelin context menyusu beladir.



Giskar
Sanadin vazivyak
Qevd alava et

Dizvigdir

Tasdigls Uabu
||ka imtina Et 24'I:IE
I 24-0¢
E ‘fenila m

likaziran Lankaran rayonu ar | 15-0F

2.5.2 Dayisdirilma statusu-“Dayisdirilms statusu” panelinds slagalari olmayan sonadlor
gostarilir. Kontekst menyudan siyahini yenilomok, monba va yaalageli sonads baxmag vo ya
onu dayisdirmak olar.

Bu panelin context menyusu beladir.

L) C
Gistar  k Manba igdinir
1 Cravyigdic  * Slagali sanad igdirir

LUV k. aktanna d  Dayigdine
| L, Astangin naticalaril 1

2.5.3 Axtarisin naticalori-* Axtarisin noticalori” panelinin kontekst menyusundan sonads
baxmaqg va ya onu dayisdirmak, homginin sonadi isaralodikdon sonra onu hal-hazirda dayisiklik
aparilan sonad il va yamacalla ila alagelondirmok olar.

Bu panelin context menyusu beladir.

lada Clorgud heykali wa "'Diada Horgqu

AM. ¢t Gostar [t 05-04-:
“urkiy Dayisdic il 08-04-
szarb: y 02-04-

Sonedla alagelandis k

“Z. H . . i 12-04-:
vy Macalls il= slagelandic ® 1204

statusu (2L Axtangin naticalar |TC:" Macallal:

2.5.4 Macallalar- “Macallalor” panelinin kontekst menyusundan mocallays baxmaq ve yaonu
dayisdirmak, hamginin macallani isarslodikdan sonra onu hal-hazirda dayisiklik aparilan sonad
ila alagalondirmok olar.

Bu panelin context menyusu beladir.

M acallazi 02-07-138
fatskar (13-02-139

26-12-199

lacala Sanadle elagalandis k 9012199
Macallasi 28-06-159

@ L, Axtangin naticalar T 7 Macallslar |




2.6. Formlar
2.6.1 Axtaris

Bu form CM S-do sonodlorin axtarisi zamani istifads edilir.

ozas Axtang | Sz Axkang I

Micrirasi [T Qeypdipyat Tari
dar I Friday . October OF ;I

dak I Friday . October 07, 7]

Ad

Taznifat

Migwii

!

!

!

! I GQabul Edima Tarixi
Wabul Edan Organ I dan | Fiiday . October 07, 7]

!

|

!

Beydipyat Momrazi dak. I Friday . October 0OF, I;I

imzalayan Saxs [ Qiivweaya Minma T aris

Statusz dan I Friday . October 07, I;I

dak I Friday . October 07, 7]

Axkar I Tamizla |

Axtaris pancaras iki hissodon ibaratdir: “Osas axtaris” vo “ SOz axtarist”.

“9sas axtaris” hissosinds Sonadin ndmras, ads, tosnifati, ndvi, gebul edon organ, geydiyyat
ndmrasl, imzalayan soxs, status, geydiyyat tarixi, gobul edilmo tarixi vo qlivvaya minmo tarixi
saholarine gora axtaris aparmag olar. Bir nega sahoya gors axtaris aparildiqda bu sahslarin hor
hansi birino uygun bitin sonadlar naticalords oks olunur. Mas.: “Sonadin novi” olarag
“Forman” vo “Imzalayan soxs’ “Heydor Oliyev” secilmisdirss axtarisin noticalorinds biitiin
formanlar (hotta Heydor Sliyev tarsfindon imzalanmamislar) va bitiin Heydar oliyev
tarafindon imzalanmis sonadlar (hotta forman olmayanlar bels) ¢ixacag. “ Sonadin némrasi” vo
“Qeydiyyat ndbmras” sahslorinds bir boslugla ayrilmss bir nego sbz daxil edilso yens hamin
gayda olaraq bu sbzlarin hor hanst birina uygun gealon bitiin sonadlar ¢ixacagdir. “ Sonadin adr”
hissosinds daxil edilon sozlor ancag eyni ardicilligla uygun golon sonadlori tapur.

“ S0z axtaris1” bolmoesinds daxil edilon sHzlor sonadlarin adinda va moatninds axtarilir.
“Axtaris” diymes avvalki axtarisin naticalarini tamizloyir va yeni axtarisa baslayir.
“Tomizla” diymesi biitlin saholarin tez tomizlonmosi Ugtindur. ©gar axtaris zaman butin
saholar bos buraxilsa bu zaman axtarisin naticalarinds biittin daxil edilmis sonadlar
gostarilacakdir.

SOz axtaris1 formunun goruntst beladir.



Szas Antang S0z Axtang |

Axtanlacag Soz

Axkar I Tamizla

2.6.2 Yeni ssnad slave et formu

Y eni sonod olave etmok tglin istifads olunur. Pancaras bir nego bolmoadan ibaratdir:
0oaq

Szas Malumatlar Ialaqe\erl Nesr\erl Tesmifat\arl iglar I

~ Urmumi Malumatiar

Ad Gabul Edildiyi T arix
=] JE07-10-2008 2|
Qiivwaya Mindidi Tarix
= [ o7-10-2008 =l

Saradin Mmrasi

QabulEden Oigan | =l it
Sanadin Movii I d Olepdippat Nomrasi
Imzalayan Saxs I ﬂ I
Statusu I d Qepdipyat T arixi
—Faplar [ 307102008 =l

ilkin VW ariant I Gistar [ || ...

Saki |

Son Variant I Gistar

Hazirdi | “adda Saxla | imtina |

“9sas malumatlar” . Sonad hagqinda asas molumatlar daxil edilir va sonadin ilkin variant, son
variant vo sokil fayllar: secilir.

“lagalar” . Sonadin alageli oldugu diger sonad va ya macallalari daxil etmok tgtinddr.
Cadvoallarin Uizarindon kontekst menyudan axtaris pancarasini agmag vo yadaxil edilmis
alagoni silmoak, alagsli sonada baxmag va yaonu dayisdirmak olar. Yeni olagali sonad daxil
etmok Uglin axtarisin naticalarinds bir va yabir negs alagoli sonadlar isarslonir vo kontekst



menyudan “Sonadls slagalondir” bélumindan slagenin ndvi segilorak daxil edilir. Eyni sonadi
iki dofo daxil etmok, sonadi 6zii ils slagelondirmok olmaz.

Eyni gaydalar slagsli macallalar tglin ds totbiq edilir. Lakin yeni slagali mocallo daxil etmok
Ugln “Macallalar” panelindon bir va yabir nego macallani isaratloyarak, kontekst menyudan
“Sonadls slagelondir” bélmasindon slaganin ndvu segilorak daxil edilir.

Daxil edilmis olagalorin garsisindaki isara secilibsa bu slagonin sonadin moatnins tatbiq
olunmasini gostarir. Tatbig edilmomis doayisikliklor doyisdirilmo statusu panelinds gostarilir.
Qeyd: Olagali sonadlar daxil edildiyi zaman yalmiz slageni yaradan sonadi dayisdirmok
lazimdir. Mas.: A sonadi B Sonadini totbiq edirso, bu zaman A sonadinin pancarasinds slagali
sonadlors axtarisin naticalorindon B sonadi segilorak “Tatbiq edir” olages ilo daxil olunmalidir.
B sonadinin 6zline heg bir dayisiklik etmays ehtiyac yoxdur, ¢linki B sonadine baxildigi zaman
onun A sonadi tarafindan totbiq edildiyi gorinecak. Lakin B sonadi dayisdirilme tglin agildigda
onun A sonadi tarafindan tatbiq edildiyi goruinmoyacak. Slagalarin bu Usul ilo daxil edilmasi
alagelondirmo prosesini tezlosdirir (alageni yalmz bir yerds daxil etmok lazim golir) va
alagonin dayisdirilmasi va yasilinmas avtomatik olaraq alageli sonad tarafindon goraltr (bu
daki sohv ehtimal i1 azaldir).

ﬂ Fayl Géstar Pencara  Yardim ;Iilil

[BRWESY

dsaz Malumatlar  Plagalar |Ne§r\er| Tesﬂifal\arl Iglar I

SlagaliSanadlx

| Slaga Nowvii |Ad| ‘ MNamrasi | Qabul T arixi
Dravigdinic "Motariat hagginda'" Azerbaypcan Resp 141842000
Davigdinic “dzatbaycan Respublikazinin Aila Mac 34642000
Qijyvadan sal Azarbaycan Respublkas Prezidentini 741542000
Dayigdinic " alideynlarini itirmig va walideyn hima 14772002
Tathig edir “retkinlk pagna gatmayanlann islari va 2 B431/2002
Drapigdinit Azarbayean Respublkazinn inzibati X 8424/2002
Dravigdinic “dzatbaycan Respublikazinin Cinagat Fias200m
Dravigdinic “'afvetma haggnda sasnama'nin tag FAB2001
Davigdinic Yerli icra hakimivwatler hagoinda 2sas E/16/1993

dlagaliMacalldla
| Slaga Niowvii ‘ Qabul T arixi | Qiivvaya Min | Son Qiivvaya Minma T arizi

Hazirdir | “Wadda Saxla | Imtina |

“Nasrlar”. Nagrlor bdlmosinds sonadin nosrlori daxil edilir, doyisdirilir vo yasilinir. (kontekst
menyu).

Qeyd: daxil edilmis nosrlari doyisdirmok istadiyinizds problem ¢ixarsa. Komputerinizin
Control Panel->Regional and language options pancarasindon Customize diymasini vurun
Date bolUmiinds Short date format hissasine “dd-MM-yyyy” va Date separator sahosine “-”
daxil edin va Ok diymasini vurun.



0oa

Seaz Malurnatlar I Blanaler  Magrar | Tasnifatlarl iglar I

Magr | |

&R Qanurwericilik. Toplusu Darc olunma tarii 30-06-2003
AR Qanurnvernicilik. Toplusuy M agr narnrasi B

AR Qanurvericiik Toplusu Madds nomrasi 240

Hazirdir ‘radda Saxla imtina

“Toasnifatlar”. Sonadin aid oldugu tosnifatlar isaralonir
Noa

Bgas Melumatlarl elaqelerl Magrlar  Tasnifatlar | glar |

<

Digvlat gurulugunun asaslan -
Miilki qarunvericilik

Mikah va aila garurveericiliyi

tuilki-prozessual ganunvericilik

Avhitra) prosesi

isadiizalma va shalinin maggulugu haganda ganurvericilik

amak O anunvericilip

Sosial sigorta va sosial taminat ganunvericilivi

b aliyps wa kredit ganunvericilii

#alg tazanufatinin Umumi masalan Uzra ganunverilicik

Miiassisalar va sahibkarlg faaliyyati haggnda ganunvernicilik

Sanaye ganurnverniciliyi

czash bkinti va azazh tamir hagginda ganurvericilik

Kand tasarriifal va agrar-sanaye komplekslen haggnda ganunvericilik
Sohargalma wa arsitektura ganunvenicilii

tiiztagl Didvlatlar Birliyi Glkalarinin doviatlararas strukturlan

Ticarat ganunvercilivi

Manzil-kommunal tazamiifatl va shaliye maigat sidmati haggnda ganunvericilik,
Maglipwat va rabita ganunvericilivi

Tahzil ganurnvericiliyi

Elm haggnda qanunyericilik.

tdadanippat haggnda ganunvericilik

Watandaslann zaglamhdmin muhafizazi haggnda ganunvericilik
Shalinin fiziki tarbigazi hagainda qarunvericilik

Atraf babii e ikitie ik afieacd ws bakil aktinsHardan cameeali icbif adsemin dirnomi meeslslani dizes azesesearieilil

e 3

Hazirdir | adda Saxla | imntitna

“Tslar” . Bu bolmo yalmz daxili istifads tiglin nezordo tutulub.

“Imtina” Prosesisin yaddasa verilmosindon imtina edilmosini gostorir.

“Yadda saxla”. Bu dilyms tam daxil edilmomis sonadi mivaqqgeti yadda saxlamag tgtndUr.
Sanadi yadda saxlamagq ticlin yalniz adini1 daxil etmak talab olunur. Y adda saxlanilan sonad
“Sonadlarin statusu” bdlmasinds “islonilir” vaziyyatinds gostarilir.



“Hazirdir” . Hazirdir dilymasini yalmz administrator, nozaratGi v ya 1-ci doracali istifadagilor
istifads edo bilor. Bu zaman daxil edilmasi vacib olan sahslor bosdursa muvafiq mesaj
cixarilaraq istifadoagiys bildirilir. 1-ci daracali istifadagilor bu dilymani vurdugda Sonadin
statusu “ hazirdir” olur ve Sonad nozarstGi vo ya administrator torafindon tesdiq ve yaimtina
edila bilar. Nozaratci vo yaadministrator “Hazirdir” diymasini vurdugda sonod birbasa
tasdiglonir vo “Sonadlarin statusu” codvalinds yer alirdisa ordan silinir.

“Hazirdir” vo ya*Yaddasaxla’ diymslori vuruldugu zaman agar hor hansi yeni daxil edilmis
fayl var iso o fayl servers gondorilir.

Daxil olunmus fayla baxmag tgtin “ Gostar” diymesinden istifads edils bilor.

Noa

Jdsas Malumatlarl alaqalall Nasllarl Tasnifatlar Iglar I

Sanad gabul edilib
Giozdan kegima va qlivvays minma tarisi

Skanerden kegir, gevir ve bazaya dawxil et
M atni poxla

Azarbaycan gazetinin sayhndan alds et
ilkin malumat dawil ediib

23a3 malumat dazil ediib

Macallani wa ya normativ akh yenila
Giozdan kegir va darc et

0 e

Hazirdir “V'adda Saxla imtina

2.6.3 Yeni Macallo 9lava Et Formu

“Yeni macallos alavs et” pancaras “Yeni sonad olavs et” pancarasine oxsayir. Yaniz “slagali
sonadlari” daxil edon zaman axtarisin naticalarinds “Macalls ilo alagelondir” bdlmasindan

olaganin tipi segilir.



2.6.4 9lavalor Formu

Bu bolmo yalmiz administartor vo nozaratgilor U¢ln nozardos tutulub. Burdan “ Qabul
edon organ”, “Toasnifatlar” va s. bdlmolar dayisdirils bilor.



oLl Fayl Gostar Poncara  Yardim

TS
ﬂahl Edan Organ Qabul Edan Orqan
Tasnifatlar y ; ;
Sanad Novii Azarbaycan Respublikasirn Prezident
imzalayan Saxs Azarbapcan Respublikazrin Mazilar Kabinet
Statuslar Azarbaycan Respublikasnin Milli Maclisi
Iglar

Referendum

2.6.59lags tiplari

Bu bélmo yalmz administartor va nozaratcilar Gglin nozards tutulub. Burdan sonadlor
arasinda va sonad ilo macallalar arasindaki alagelar tayin olunur. ©lagenin adinin hom aktiv

ham da passiv formada yazilist homin sonado baxildigi zaman slagonin diizgiin géstarilmasini
tomin edir.



B Fayl Gostar Pancara  Yardim

T ]

' Sanadlar arasinda slagalar " Sanadlar ila Macallalar arasinda slagslar
Sanadlar arazinda alagalor

dlaga clagal

Dravigdirir Dranigdirilib

Tathiq edir Tathig edilib

icra edi icra ediib

Cliwwadan zalr Qivvadan zalmb

2.6.6 Nasrlar

Bu bdlmo yalmiz administartor va nozarstcilor tiglin nazords tutulub. Bu menyu vasitosi
ilo sonadlar Uglin nazards tutulan nasrlori doyisdira bilor. Ust torafdo nosrin adi yazilir. Alt

tarafdo nasrin hansi parametrlari olacagsa o daxil edilir.



mY Fayl Gistar Pancara Yardim
1T

Masgrlar

AR Qanurserncilik, Toplusw
Azarbapcan [azeh
Bulleten

AR Al Sovetinin kalumat

dlavalar
Drarz alunra taris

Magr nomraz

b adda nomras

2.6.7 Nasr et

Bu menyu da Administratorlar vo Supervisorlar tgtindur. Dayisiklik edilmis bittn
sanadlorin live servering gondorilmasini tamin edir. istifadaci sadoaco dilymolors basaraq tagib
etmolidir.

Bu proses ALPI bazasinin ALPI_NEW adinda snapshotunu ¢ixardir. 9gar avvalcadan bu
adda baza varsa Ustiine yazir. Bundan sonra bir avvalki Nosr prosesinds ALPI bazasinin o giine
aid versiyasin1 saxlayan ALPI_LAST bazasi ilo migayiso olunaraq yeni va dayisdirilon fayllar
muayyan edilir va onlar basga govlugda saxlanilir. Bu proses bitdiyinds ALPI_NEW
ALPI_LAST bazasinin Gsttine yazilir vo bu Nasr prosesinin baza versiyas gelacok tglin
saxlanilir. Sonra ALPI_NEW bazas: bir fayla arxivlonarak nogr olunacag fayllarin saxlamldig:
govluga yazilir. Sonra HASH kod bir faylin igins yazilarag homin qovluga yazilir va homin
govluq 7zip programi vasites ilo sixisdirilir. Bu prosesdon sonra homin sixisdirilmis fayl Live
Servers gondorilir.



By Fayl Gfstar Poncara Yardm =18

JREESS

=]
Masr Prosesi Baslayacaq,
Baslangic 1 Verilanlar Bazasinin Fargi
- 2. Fayllann fargi
R .
2.6.8 CD Nasr

Bu menyu administrator va supervisorlar t¢tindir .Bu sistemi cd vasites ilo istifadacilora
paylamaq tgundur.

Bu proses zamanit ALPI bazasmin ALPI_CD adinda snapshotu ¢ixardilir. ©goar bu adda baza
movcuddursa tstiine yazir. Sonra bazada yollar: saxlamlan bitin XML fayllar 7zip vasitesi ilo
sixigdrlir, sokillar iso oldugu kimi bir goviugda saxlamilir. Homin ALPI_CD bazasi bir fayla
arxivlanarak hamin govlugda saxlanilir. Sonra cd vasitesi ilo mistariya yiklonacok program
hamin qovluga kogurorok NEROCMD vasites ilo 1SO fayllar hazirlanr.



B5 Fayl Gostzr Pomcara  Yardim

] T ]
ZDr Publishing Prosesi Baslayacan.
Baslang
so e 1.Database Snapshot
i 2,150 Publising
Masri Baslat
Monitor Baslat-:b |
Bitis

Statuz Done

Istifadaci bu menyudak: ditlymolori togib edorok CD-lori hazirlaya bilor.

2.6.9 GOstar Formu

Bu form vasites ilo istifadagi sonodos baxa bilor. Ancaq heg bir dayisiklik eds bilmoz.
Dayisiklik eda bilmosi Gglin sag Ust tarafdoki Dayisdir diymosine basilmalidir.
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MNomrasi 486-1Q0 Adi Cami 9778 sanad _<| IEUEW 3: ﬂ D ayigdir
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I Dravigdiric Azarbaycan Respublikasinin Cinayat Macall 12/30/1933  §41/2000
[l Drapizdinit Azarbayoan Respublikasinin inzibati »atalar FA1/2000 94142000
[l Drapizdinit Azarbapcan Respublikasinin Cinayst Proses  7414/2000 94142000

Formun Ust tarafinds navigator vasitasi ils sirails biitiin sonodlors baxmaq olar. Bir gox
panellordon méveud olan gostar formu sonadin bittin informasiyasini istifadaciya gostorir.

Umumi Panel - Sonadin metadata field-lorini, tosnifatini vo alageli sonadlori gostarir.
Ilkin Variant Pandli-Sonodin ilkin variantin1 gostorir.

Sokil Paneli-Bu panel vasitasi ilo sonadin sokil variantina baxila bilor.

Son variant Paneli- Sonadin son variantini gostarir.

Nosrlar-Sonadin bitlin nosrlarini gostarir.

Islor-Sonod daxil edorkan togib edilmosi lazim olan islori gostorir.

2.6.10 Dayisdir Formu

Bu form Y eni Sonad Olavs Et formu ils eynidir. Sadacs olaraq dayisdir formu agilanda form
homin senadin informasiyasi ilo hazir vaziyystda golir. Istonilan dayisiklik edilondan sonrao
yaddasa verilir.

2.7. DUymaloar

CM S-do ¢ dilyma mévecuddur.

Hazirdir | Yadda Saxla imtina

2.7.1 Hazirdir — Bu dilymo vasitasi ilo sonaddaki dayisikliklor hom geyd olunur ham da
nazarat¢i Ugtin hazir oldugunu tasdiglayir

2.7.2 Yadda Saxla — Bu dilyma doyisiklari yaddasa verir, ancaq nozarstci U¢tin hazir oldugunu
tosdiglomir.

2.7.3 Imtina — Doyisikliklori rodd edir.




3.DBM Administrative Training Material

DBM CMS-insistemino nozarat vo konfiqurasiya etmok Giclin nazardo tutulan programdir.
DBM vasitasi ilo CMS-o yeni Istifadogilor daxil edilo bilor, méveud istifadacilor tizerinds
doyisiklik aparilave yamoveud Istifadoci siline bilor. DBM vasitasi ilo CM S-doki bas veroan
istanilon harokat hagginda malumatlara baxmag olar. DBM hamginin Word sanadloarini toplu
sokildo XML-a gevirmoya imkan verir. Buraya ancag administratorlar daxil olabilarlor.

3.1. Girig

Programa daxil olarksn ilk dofs istifadogidon Ad vo Parol sorusan pancers agilir. Buraya anceq
administrator soviyyasinds olan istifadacilor parametrlorini daxil eds bilarlor. Ug sohv girisdan
sonra program baglanir.

Giris |
ad I
Farol I
Daxil 01 Cixizg

3.2. ilk Pancara

DBM-ds istifadagiys asanlig olmasi Ugtin Ust tarafda menyu, sol torafdo agac soklinda
dizilmis menyu va ana pancaralar Uglin boslugdan ibarat interfeys agilir.
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3.3. Menyu

DBM-ds agac soklinda diiziilon menyu oldugu tiglin asas menyuda az maddslar (itemlar) var.

3.3.1 Fayl menyusu
Fayl menyusunda Cixis dilymesi vardir ki, bu da programdan ¢ixmaq Ugtin istifado edilir.

M patabase Ma
Fayl ‘fardim

CIxls
- aiilar

3.3.2 Yardim
Yardim menyusu asagidaki funksiyalar yerino yetiron dilymoaloardoan ibaratdir.

@Datahase Management System
Fayl | Yardim

E.

Yardim

= Program haggnda

Mazaratgi



3.3.2.1 Yardim
Program hagqinda olan Y ardim faylmi ¢agirmag tgltinddr.

3.3.2.2 Program haqqinda
DBM-in versiyasini gostorir

3.4. Agac Menyusu

Bu menyu istifadoaginin on ¢ox istifads edacoyi menyudur.

Fawl Yardim

S8 [ atabase Management System
=1~ istifadagilar
- Administrator
Mazaratgi
- ggilar 1
- ggiar 2
o iggilar 3

- il

- S0z axtang

- amaliyyatlar

- Sifrakapici

3.4.1 istifadagilar

Bilindiyi kimi CMS-do 5 kateqoriyada istifada¢i mévcuddur.

3.4.1.1 Administrator

Administrator istifadaci buttn istifads hiiquglarina sahib olan istifadacidir. Hom DBM-do hom
do CM S-ds bu pancars vasitasi ilo, administrator basga adminlor tGzarinds hor hanst bir
doyisikliklar aparabilar.
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By Fayl  Kamak

[=]- Database Management System Istifadagi

Tam adi 2lagalar

‘eni istif adagi
Dayigdir

Sil

Parolu davis

Sz artang
o Arnalipyatiar

Sag pancarads moveud olan istifadacinin adi gostarilir. Context menyudan istifado edorok
dayisikliklor edils bilar.

Context menyu

Yeni istifadaci- yeni istifadoci olavs edir. Bu pancarads istifadacinin adi, kateqoriyast,
tam ach vo alage Ugtin malumat yazila bilar. Qrup hissesinds iso istifadaginin statusu

segilir.
|
istifadagi I
Llrup B
Tam adi I
dlaga I
Yadda zaxla imtina et

Doyisdir — Secilon istifadaciys aid molumatlarda hor hansi bir doyisiklik edilmasi
istonilirss ona aid hazir molumatlarla agilan pancarado yeni molumatlar daxil edilir.
Istonilon dayisikliklor edildikdon sonra geyds ainabilar.

Sil — Secilonistifadagi silinir

Parolu dayis- Secilonistifadacinin parolunu dayisdirmak tgtin pancars agilir.

Parol |
Y'eni paral ||
Tazdigla I
Tazdigla imntina et |

Bu sistem bitin istifadoagi kateqoriyalarinda eynidir.



3.4.1.2 Nazaratci

Nozaratcinin DBM-o daxil olma solahiyyati yoxdur. CM S-do administratorla eyni hiiquga
sahib olan istifadacidir.CM S-da dinamik olan seyloari dayisdira bilar, nogr va cd nosri eds bilar.

3.4.1.3lsciler 1
Bu kategoriyada olan istifadagi sonad daxil edarken sonadin hazir oldugunu miiayyan edo bilir.

3.4.1.4 Isciler 2

Bu kategoriyada olan istifadoci sonod daxil edorken sonadin Isgiler 1 tiglin hazir oldugunu toyin
edir.

3.4.1.5lsciler 3
Reservdir.

3.4.2 Cevirici

Bu menyu Word sonadlarini XML-a gevirmak tgundar.

o) Fayl Kiémak

= Database Management System

=8 is:tifadacilal I tanba gaviug |

& Administratar

I Hadaf qoviug |
| Cevir I
- S0z awtang
- maliypatlar

Manba Qovluqg diymesi vasitas ilo Word sonadlarinin oldugu qoviuq secilir. Hadaf qoviuq
vasitosi ilo XML sonodlarinin saxlanilacag qovlug segilir. Cevir diymasi ilo gevirmo
omoliyyat1 basladilir.

3.4.3 SOz Axtarigi

Bu menyu vasitasi ilo administrator sonadlor Uizarinds axtaris apara bilor
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3.4.4 ©@maliyyatlar

Bu menyu vasitasi ilo CM S-do edilon bitiin omoliyyatlara nozarst edilo bilinor.

istifadagi T aris amalipyat Sanadin adi Sanadik tipi i! _

Tuslan 23.09.2005 15:46 hazirdir Azarbaycan Respublikas Miilki Macall  Qanun Etegorame (Es

ruslan 29.09.2005 15:46 tosdiq edill  Azarbapean Respublikas Milki Macal  Qanun |T: Ssturday . Octobi =]
SUpErvisor 28.09.200517.28 hazirdir Azarbaycan Respublikas Milki Macall  Qanun San tarix

SUPErvizor 28.09.2005 17.28 tozdigedilib  Azarbapcan Respublikas Mulki Macall  Qanun -

lala 21.09.2005 1216 hazirdir Azarbaycan Respublikas Mulki Macall  Qanun If"‘ Saturday DCtDb'LI
lala 21.09.2005 1216 tazdig ediib  Azarbaycan Respublikasz Miilki Macall  Qanun Srmalipyat

gunel 03.09.2005 1228 yadda saxlani  Azarbaycan Respublikaz Miilki Macall | Qanun I j
gunel 09.09.2005 09:47 hazirdir Azarbaycan Respublikas Milki Macall  Qanun

gunel 09.09.2005 10:02 hazirdir Azarbaycan Fespublikasinn Cinayat Qanun istifadagi

gunel 06.09.2005 16:51 yadda saxlani  Azarbaycan Respublikasinn Cinayat Lanun I j
sUPEryisor 21.09.2005 18:43 hazirdir Azarbaycan Respublikasinn Cinayat Lanun

SUpErvisor 21.09.2005 1243 tazdig ediib  Azarbaycan Respublikazinn Cinayat Qanun

SUpErvisor 21.09.2005 1541 hazirdir Azarbaycan Respublikasinn Cinayat Canun

SUPErvizor 21.09.2005 1841 tozdigedilib  Azarbapcan Respublikasinn Cinayat Qanun

Sag torafdo biittin amoliyyatlar gorinir. ©Omoliyyatlar Uzerinds baslangic tarixi, son tarixi,
omoliyyat va istifadoginin adi verilorak axtaris aparilabilor.

3.4.5 Sifralayici

Bu menyu vasitosilo Administrator hor hansi bir yazini sifraloys va ya desifraloys bilor. Bunun
UcUn muvafiq hissolars iki agar s6zUnl va sifralonacok vo ya desifrolonacok yazini daxil edir va
sifralo vo muvafiq dilymani vurur. Desifrolomo yalmz agar sdzlarini diizgin daxil etdikds bas
verir. Administrator agar sozlorini heg kasa bildirmomalidir.
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